
Out of School Hours Care

ABN: E3 425 978 102
Ph: 02 9859 0602

128 Kent Street, Epping, 2121, NSW

Email:ep]lllgb.qighlggelb E
Website: www.eppinptreif, htsoshc,com.ai.lEPEiNG }iTIGHTS

05sic

Vacation Care
Name of Day: Australian Reptile Park

Number of children: 75

Risk Assessment
Datet t/to/tg

Which risk assessment safety points are relevant for today?

EAdventure Play I nnimals Eart A Craft / Creative activities

I gushland/water environments I Cfritar"n with additional needs

ErooO & Cooking Eru"ai. & Entertainment Esport/physical activity

Ewater elay I Excursion travel

Ensure risk assessments are available to parents on the day, that they have been read by

all staff involved and any relevant risk preventative measures are illustrated to children.

ls a site visit required? vesl rvoEl
lf ves, please record name of staff member conducting site visit as well as the date of the
visit. Jessica Morrison, 08/9119.

ls there a site-specific risk assessment for the venue? Ves I ruo E
lf ves, please print and make available to all staff and parents.

Other than risks presented in the above documents, please outline any activity specific

risks on the table on page 2.
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RISK ASSESSMENT FORM TEMPI.ATE

Polenliol
Hozord

who is ol
Risk?

Risk
Roling

Prevenlotive Meosures Responsibililies

Movement
to ond from
tronsport

Which
includes
risk such os:
Possible
interoclion
with the
public.
potentiol to
trip/foll ond
possible hit
byo
vehicle.

Children Active supervision
of children
Stoff oim to be in
I - l0 rotio wiih
children
Stoff ond children
briefed on
excursion
etiqueite ond
procedure

4 Briefing children prior
of excursion etiqueite.
Ensure children ore
odequotely dressed:
oppropriote footweor,
shoeloces ore tied
elc.
Use of hondroils
Sloff to be briefed on
ironsport times/iype of
tronsport/proceedings

Ensuring on
oppropriote
behoviour is

mointoined ot oll
times.

To
ensure
thot
children
ore
reminde
d to wolk
to the
tronsport
sensibly
ond to
ensure
they ore
nol
running
oround.
Stoff to
ensure
first oid
kids ore
token
Stoff to
octively
supervise
children

Cooch
tronsport

Which
includes
risks such os:
boording
the
tronsporl,
vehicle
occidenl
whilst on
ihe rood.

Children - Active supervision
- Hire o cooch wiih

seotbells
- Ensure odequote

number of stoff
ore presenl for
ihe excursion ond
in roiio,

- Ensure ihe driver
operoting the
vehicle hos the
oppropriote
license ond
insuronce

- Ensure there ore
enough seols on

3 - Prompt children prior
io trovel of expecled
behoviour ond
protocol

- Ensure stoff ore
octively supervising
ond continuolly
moniioring children
whilst lrovelling.

- Ensure the vehicle hos
odequote provisions
for odditionol needs

- Continuolly enforce
rules ond behoviour
expectotions.

To
prompt
children
prior 1o

the
excursio
non
expecte
d
behovio
UT

Enforce
excursio
n rules
Continu
olly
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the bus io coter
for stoff ond
chlldren present
on the excursion

- Vehicle to be
oppropriole for
the needs of ihe
group e.g.
wheelchoir
occess, no. of
seots eic.

monitor
ond
oclively
supervise
children
whilsl
trovelling

ObseMng
the onimols

Including:
onimols oui
of coges,
open
enclosures/f
encing.

Children lnslruct children
prior on etiquetie
oround onimols
{i.e. not to touch
lhe onimols),
except when
oppropriqte (i.e.
wiih hondlers or
during octivities)
Stoff to corry o
fksi oid kit ot oll
times
Locote ond
odvise oll
educotors of the
locotion of ihe
fksi oid boy
Work in smoller
groups, in roiio to
ovoid
overwhelming
qnimols ond
overcrowding
Strict supervision
ol behoviour ond
noise control,
especiolly oround
onimols.

3-4 Prompt children prior
to excursion of rules
oround onimols ond
expectotions when in
ihe vicinity of onimols.
This includes expecled
behoviour oround
onimols wolking
oround the vicinity
ond open
enclosures/fencing)
Stoff to hold currenl
Iirst oid certificoies
ond corry o first oid kit
ot oll times.
Stoff io be in rotio with
children.
Stoff to be owore of
first oid boy within the
pork {locoled ot
Receplion).
stoff to lioise with
children ond orgonise
qn eosy ond
noticeoble point in
the pork where
children should go to
if they become lost.

Stoff to
hold
currenl
first oid
quolifico
tions ond
cory o
first oid
bog.
Stoff to
be in
rotio wilh
children
ond
work in
smqll
groups.
Stofl 10

be
owore of
first oid
boy
Stoff to
lioise
with
children
regordin
s
procedu
re if they
ore io
become
lost ond
orgonise
o ploce
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in the
pork for
the
children
to go to
in this
instonce.

Hondling
onimols-
bites from
onimols.

Children lnsirucl siudents
on expecied
behoviour ond
rules oround the
hondling of
onimols.
lnstruct ond
ensure children
ore listening ond
respectful to
Feoiherdole stoff
ot oll times.
Ensure oll slolf
corry first oid ond
firsl oid quolified.

4 Prompt siudenis prior
to hondling onimols
on expected
behoviour ond rules.
lnslruct children lo be
respectful ond lislen to
Feotherdole stoff ot oll
times.
Children to hondle
onimols in smoller
groups to ensure the
onimols ore not
overwhelmed ond
noise levels qre kept
to o minimum-
Stoff to corry fkst oid
kit with them ot oll
limes.

Stoff to
continuo
llv
monitor
behovio
ur ond
ensure
noise
levels
ore kept
loo
minimum

Sioff io
cony o
fkst oid
kit ot oll
times.

Poteniiol
exposure to
ollergens

Children
qnd
Stoff

Let children,
porents ond stoff
know ihot in
coring for onimols
ond plonts in the
pork o number of
products ore used
{e.9. nuts ond nut
producis).
Educo+ors ore lo
ensure lhot
correct
medicoiion for
children with
ollergies is

broughi to ihe
excursion.
Educotors ore lo
be compelent in

5 Ensure children ore
briefed on the doy to
lel educoiors know if
they feel os if they ore
hoving o reoction/not
feeling well.
Educotors to monitor
children with ollergies
closely throughoul the
doy.

Stoff to
monitor
children
wilh
ollergies
closely
Stoff to
corry first
oid bogs
ol oll
times
ond
ensure
ihey
know
where
the fkst
oid boy
is
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their first oid
troining ond hove
firsi oid
ceriificotes
Stoff to hove
knowledge of
where firsf oid
boy is locoled.

locoted.

Running
woier ond
rocks.

Children Instruct children
to remoin on
polhwoys ond
lollow directions
dicloted by the
pork.
Prompl children
on expected
behoviour prior io
the excursion.

4 lnstruct children prior
lo ihe excursion lo
remoin on pothwoys
ond follow direciions
dictoted by the pork.
Prompt children on
expecied behoviour
ond rules-
Ensure children ore
octively supervised
ond in rotio wiih sloff.

Stoff to
monitor
behovio
ur ond
octively
supervise

Stolf to
corry o
fksl oid
bog ot
oll times.
Sloff to
prompt
children
prior 10

lhe
excursio
nto
remoin
on
pothwoy
s.

Wolking
oround the
ARP- slips
ond folls
This could
be due to:
Uneven
pothwoys,
woier
enclosures
(wet
povement),
stoirs ond
olher trip

Children lnstruct children
on behoviour ond
monner expected
in the pork.

4 -Educotors io reinforce ond
mointoin expected behoviour
-Educotors io exploin ARP
expected behoviour when
wolking through lhe pork.
- Educotors ond children to
ensure shoeloces ore iied,
children ore wolking on
designoied poths ond in o
sensible monner.
- Educotors supplied wilh
mop of pork prior to visit ond
odvised of rules prior.

Sloff lo
ensure
children
behove
in
occordo
nce with
the rules
describe
d oi the
beginnin
g of the
doy
Stoff to
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hozords
Such os
rocks).

be
responsi
ble,
octively
supervise
ond
ensure
thol they
hove o
fkst oid
kit ot oll
times.

Weoiher
Conditions

lncluding:
Wet
weother,
over-
exposure to
the sun ond
dehydrotion

Children Prior to lhe
excursion odvise
porents to dress
children
oppropriotely with
sleeves, hots,
sunscreen ond
clothing thot is

oppropriqte for
chonging
weother
conditions
Check thot eoch
child hos o woter
bottle prior to
leoving for the
pork ond ensure
children ore
coniinuolly
drinking woter.
Check weolher
forecost prior to
the doy of the
excursion ond on
the doy of ihe
excursion.
Ensure oll sloff
members cony
first oid kiis.

4 Ensure children ore
weoring sunscreen,
hots ond oppropriote
clolhing prior 10
leoving for the
excursion.
Ensure children ore
continuolly drinking
woter throughout the
doy.

Stoff to
monitor
children
to
ensure
they ore
drinking
enough
woter,
reopplyi
ng
sunscree
n ond
weoring
hots.
Ensure oll
stoff ore
corrying
firsi qid
kits.

Wolking in
ARP- losi
children/chi
ldren left

Children - Children ond
porents prompted
on expected
child behoviour

- Regulor heodcount
methods ore 10 be
implemented by oll
educotors.

Ensure
thot oll
children
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behind prior to the doy ol
the excursion.
Regulor
heodcount
methods ore to
be implemented
by oll educotors.

- Creotion of o meeting
point for children to
recognlze/find their
woy to if they get lost.

- Consistenl
communicotion with
oiher stoff members,
groups ond children.

- Siolf ore io be in o I
lo I rotio wilh children
during the doy.

occount
ed for
througho
ut ihe
doy.

- Consisie
nt
commun
icotion
between
sioff
member.

Drowning Children - Children be
briefed on
etiquette ond on
ARP rules

- Adequote
supervision ot oll
times

4 - Educotors ore to
reiteroie expected
behoviour ond
conduct oround pork
focilities ond onimols.

- Educotors ore to
octively supervise
children

- Stoff ore io conducl
regulor heodcounts to
ensure lhot oll
children ore
occounted for.

- Enlorce
behovio
ur rules

- Effeciive
commun
icotion
wiih
children
oround
woter
systems

- Active
supervisi
on

inieroction
wilh public

Children Children to be
prompted prior to
excursion of
etiquette when
interocting with
members of the
public.
Stoff to
continuolly
monilor children
ond do heod
counls regulorly
to ensure oll
children ore
occounted for.

4 Children to be
instructed prior to the
excuBion of expected
behoviour in public
ploces.
Stolf lo monitor
children ond
continuolly heod
count to ensure oll
children ore present.

Stoff to
prompi
children
prior to
the
excursio
nof
eiiquette

Stoff to
octively
supervise
ond
moniior
children
Stoff lo
do heod
counts
often lo
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ensure
oll
children
ore
occount
ed for.

Access to
focilities

Children - Ensure
oppropriole loilet
focilities ore
preseni.

- Appropriote
occess for
children with
qdditionol needs.

5 - Prior to excursion stoff
member to lioise ond
visit Feotherdole to
ensure odequoie
focilities ore present.

- Stoff to ensure
children ore token to
the bolhroom when
needed.

- Sloff to
visil pork
prior io
the
excursio
n ond
ensure
fociliiies
ore
qppropri
ote.

Ployground-
foll/physicol
injury

Children Explonqtion of
ployground rules
qre to be given 10
children prior to
the excursion.
Active supervision

3 Educotors to reiterote
rules on orrivol to pork
Children ore to obey
worning signs

Stoff ore
to
octively
supervise
children
ot oll
limes
Stoff ore
to be
owore of
the iirst
oid
stotion.
Sloff ore
to corry
first oid
bogs ol
oll times
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Risk Assessrnent Matrix

Risk ossessments ore conducted to ensure thot there is coneci ond reosonoble supervision conied out for
oclivities. lf you believe on octivity requkes roiios other ihon l:15 for on in-Cenire doy ond l:10 for on
excursion doy, pleose not this down in ihe preventive meosures column ond olert the Centre direcior to
ensure oppropriote plonning occurs.

Nome of educotor completing this risk ossessmenl:

Cri[9+quenl}i ] lm$aci Firbahff, / L ikellho$il

very Urcry lil(elt
Cou& hHlql

VERI HIGH iiLl r,!.r,rsP
irrrr-r'*111 dnahrltt, ir rll h!311 1 I 2 3

HIGH - Lrr{ lerm lnFs l]r
rrmu,q iniury

1 2 J 4

MEDIUM' tteir:,: alle,rlol
ind :Prer... r rli'rji r,ork 2 3 4 5

LOW - l rilAr( ,erutea anl
3 4 6



THE AUSTRALIAN REPTILE PARK

Task: School Excursion to ARP

Consultation Group: Liz Vell4 Tim Faulkner, Scott Ryan, Alex Vella,

Date Completed: luly 2017

Review Time: JluJy 2020

CONTROL MEASURES TO
MINIMISE THE RISK

Transport to ARP Vehicle Accident Death / Disability

Ensure Vehicle operators have
appropriate license(s) &
insurance
Check availability of seatbelts

Vehicle to be appropriate for
the needs ofthe group e,g.
wheelchair access, no. Of seats
etc
Monitor behaviour / enforce
rules
Teacher supervision

o Policy /
Handout to be

accessed via
website and

understood by
school prior to
visit

o Rules to be
available on
website and
need to be

explained to
students and
parents prior to
visit.

. Rules to be
reaffirmed on
bus by staff
prior to ARP

Suitable Footwear
Use ofhandrails

. Policy /
Handout to be

accessed via

OH&S
RISK ANALYSIS FORM

Section: Education

Signatures:

ASSESSMENT

PROCtrSS HAZARD MATRIX
CONSEQUENCES

MATRIX
PROBABILITY

MATRIX R]SK
RATING

ACTION
REQUIRED

Medium 3

Transpot to ARP
Boarding Coach -

Slip / Fall First Aid HiSh 4



behaviour website and
understood by
school prior to
visit

. Rules to be
available on
website and
need to be
explained to
students and
parents prior to
visit.

Rules to be
reaffirmed on bus
by staff pdor to
ARP entry.

Walking to and fiom
transport

Hit by vehicle Death / Disabilitv Low

Teacher supervision - enough
adult supervision on hand for
supervision
Position of transport vehicle
paxking

Usher students directly to the
reception area

Supervisors / Parents

understanding of salety rules
ftom ARP before ARP visit

o Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

. Rules to be
available on
website and
need to be
explained to
students and
pa.rents prior to
visit.

Rules to be
reaffirmed on bus
by staff prior to
ARP entry,

Walking to and from
transport

Slips and Falls First Aid High

. Suitable foofwear
o Teacher / Parent Super.dsion of

orderly behaviour of students -

suitable adult:child ratio
o Maintenance of ARP entrance

paths

o Policy /
Ha.ndout to be
accessed via
website and
understood by
school prior to
visit

4

4



. Rules to be
available on
website and
need to be
explained to
students and
paxsnts prior to
visit.

Rules to be
reaffrmed on bus
by staffprior to
ARP entfy.
o ARP Maint

SOPs

Weather conditions
Over exposure to

Sun / Heat or
dehydration

First Aid High

Notify Schools that parents
must be advised of student
ruriform requirements for
changing weather conditions -
hats, sleeved shitts, sunsoeen
etc must be worn.
Advise school to check weather
forecast for the day of
excursion
Availability of water
Advise schools that each

student should carry drinking
water
Supervising adults advised to
carqr water and extra sunscreen

School advised offirst aid
station at ARP (reception)

r Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

r Rules to be
available on
website and
need to be
explained to
students and
parcnts prior to
visit.

Rules to be
reaffirmed on bus
by staffprior to
ARP enhry.

Walking tbroughout
ARP Slips and Falls First Aid Hich

o Teacher / Parents supervision
of student behaviour

o ARP rules explained to
students and teacher / parents

o Schools advised before visit of
rules including a map

. Teachers / Parents supplied
with map of park on visit

. Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

o Rules to be
available on

4

4



. Advise students and teachers /
Parents not to drag feet along
walkways

o Suitable Footwear

website and
need to be
explained to
students and
pax€nts prior to
visit.

Rules to be
reaffirmed on bus
by staffprior to
ARP entry.

Walking throughout
ARP

Exposure to potefltial
allergens

First Aid Medium

Schools advised before their
visit to ARP that a variety of
products are used to care for
the animals and the grounds of
ARP. This may include nuts
and nut products etc
Schools are advised to closely
monitor students with allergies
and advise ARP staff before
their visit if there are serious
allergy conditions in the group
Schools are advised of ARP
first aid station (reception)

o Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

. Rules to be
available on
website and
need to be
explained to
students and
parents prior to
visit.

Rules to be
reaffirmed on bus
by staffprior to
ARP entrv.

Walking thoughout
ARP

Injury from Animal Death or disabilitv Low

ARP des of beliaviour
explained on arrival
ARP des of behaviour given
to school before visit and
advised to give copies to all
supervising teachers and
parents and explained to
shrdents.

ARP advise all supervisors and
students of ARP first aid
station (reception)

Students and supervising
teachers/parents advised to

o Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

o Rules to be
available on
website and
need to be
explained to
students and

5

4



obey waming signs throughout
park at all times

o Teacher / Parent supervision of
student whereabouts &
behaviour at all times

o Teacher / Parent ratio to
students

paxents prior to
visit.

o Rules to be
reaffirmed on
bus by staff
prior to ARP
entry.

Walking throughout
ARP

Snake/Spider bite -
Captive and wild

Death or disability Low

School given copy ofrules of
conduct before visit -
including no access to snake
pits
Exhibit design )no spiders
touchable)
Teacher / Parent sqrervision at
all limes
ARP rules explained to
students and supervising
teachers / parents on arrival at
ARP
School and supervising
teachers advised ofARP first
aid station (reception)
Ail supervising teachers /
parents are supplied upon
arrival with ARP map
School given ARP map prior to
visiting day

ARP paths are maintained
regularly
Hands off approach to spiders
during school shows

r Policy /
Handout to be
accessed via
website and
understood by
school prior to
visit

o Rules to be
available on
website and
need to be
explained to
students ard
parents prior to
visit.

o Rules to be
reaffirrned on
bus by staff
prior to ARP
entry.

o Spider SOPs
o ARP maint

SOPs
o School Show

SOP

Walking throughout
ARP

Drowning Death or Disability Low

o School is given copy ofARP
rules before visit including
map of ARP

. Supervising teachers / parents
and students aIe told ofARP
rules on arrival

r Teacher / parent supervision of
all students at all times

. Regular 'head count' of

o Policy /
Handout to be
accessed via
website and

understood by
school prior to

visit
. Rules to be
available on

4

4



students website and
need to be

explained to
students and

parents prior to
visit.

. Rules to be
reaffirmed on
bus by staff
pior to ARP
entry.

Walking throughout
ARP

Lost child/child left
behind

First Aid Medium

School given copy ofARP
rules before visit - student
behaviour
Supervising teachers / parents

and students are told of ARP
rules on arrival
Regular 'head count' by
supervising teacher / parent and

before departure.

Supervising teacher / parent

supervision of students at all
times

o Policy /
Handout to be
accessed via
website and

understood by
school prior to

visit
o Rules to be
available on
website and
need to be

explained to
students and

parents prior to
visit.

o Rules to
be reaffirmed
on bus by staff
prior to ARP
entry.

Observe / interact
with animals

Zoonoses Lost Time Injury Medium

o School is given ARP rules
before visit including map of
ARP

o Wash station available in Park
area

. Supervising teachcrs / parents
to advise students after animal

- student contact
o Supervising teacher / parent to

ensure students wash hands

o Policy /
Handout to be
accessed via
website and

understood by
school prior to

visit
. Rules to be
available on
website and
need to be

5

4



before eating
ARP wash station to remain
clean and stocked with suitable
soap etc

Animal health monitored by
ARP staff

explained to
studeots and

paxents prior to
visit.

. Rules to
be reaffirmed on
bus by staffprior
to ARP entry.
o ARP
wash station
available &
maintenance
SOPs

ARP
animal health
SOP

Obserr'e /interact with
animals

Injury from animal Death or disability Medium

ARP rules ofbehaviour
explained on arrival
ARP rules of behaviour given
to school before visit and
advised to give copies to all
superising teachers and
students as well as explained to
students

ARP to advise all Supervisors
and students of ARP first aid
station (reception)

Students and supervising
teachers / parents advised to
obey waming signs tfuoughout
park at all times
Teacher / Parent supervision of
student whereabouts and
behavioru at all times
Teacher / Parent ratio to
students

o policy /
Handout to be
accessed via
website and

understood by
school prior to

visit
o Rules to be
available on
website and
need to be

explained to
students and

paxents prior to
visit.

. Rules to
be reaffrmed on
bus by staffprior
to ARP entry.

Playground Fall / physical injury Lost time Injury High 3

o School advised ofARP rules
before they visit including map
OfARP

. Teachers / Parents given map
upon arrival at ARP

o Policy /
Ha.ndout to be
accessed via
website and

rmderstood by

3



Supervising teachers / parents
to supervise students at all
times
Teachers / parents ald students
explained rules of conduct on
arriva[ at ARP
Obey waming signs at all times
Supervising teachers / parents
advised ofARP first aid station
(reception)

school prior to
visit

o Rules to be
available on
website and
need to be

explained to
students and

parents prior to
visit.

r Rules to be
reaffirmed on
bus by staff
pfior to ARP
entry.


