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Vacation Care Risk Assessment 
Name of Day: Water Day                                            Date: 21/01/2020 
Number of children: 75 
 
Which risk assessment safety points are relevant for today? (Please tick) 
 

 Adventure Play        Animals        Art & Craft / Creative activities 
 

 Bushland/Water environments      Children with additional needs 
 

 Food & Cooking       Media & Entertainment    Sport/Physical activity 
 

 Water Play        Excursion travel 
 
Ensure risk assessments are available to parents on the day, that they have been read by 
all staff involved and any relevant risk preventative measures are illustrated to children.  
 

Is a site visit required?    Yes   No  
If yes, please record name of staff member conducting site visit as well as the date of the 
visit. 
 
 

Is there a site-specific risk assessment for the venue? Yes   No  
If yes, please print and make available to all staff and parents. 
 
Other than risks presented in the above documents, please outline any activity specific 
risks on the table on page 2. 
 
 
 
 
 



Epping Heights OSHC   
Out of School Hours Care 

ABN: 83 425 978 102 
Ph: 02 9869 0602 

128 Kent Street, Epping, 2121, NSW 
Email: eppingheightsoosh@hotmail.com  

Website: www.eppingheightsoshc.com.au 
 

 
 

RISK ASSESSMENT FORM TEMPLATE  
 

Potential 

Hazard  

Who is at Risk?  Existing control measures  Risk 

Rating 

Preventative Measures Responsibilities 

Trip/slip 

hazards 

Educators and 

children 

- Safety talk 

explaining 

potential risks to 

children 

4 - WHS undertaken 

twice a day 

- Tape down any 

electrical cords 

and putting 

cones around 

tripping hazards 

- Gym mat will be 

in place at base 

which staff will 

regularly ensure 

has not moved 

All educators 

and personnel 

setting up slide 

to ensure its 

safety 

Sun burn Educators and 

children 

- Sunscreen 

available to all 

- Safety talk 

explaining  

- WHS checklist 

undertaken by 

staff documenting 

the UV index for 

the time spent 

outside 

- Ensuring children 

playing outside 

are wearing hats 

2 -  Offering hats to 

children who 

don’t have one 

- Helping children 

put sunscreen on 

properly 

Educators and 

children must 

ensure they are 

being 

appropriately 

sun safe. 

 

Spider and 

insect bites 

 Educators and 

children 

- Children are given 

safety talk 

5 - Offering insect 

repellant  

- Cleaning and 

checking 

equipment 

regularly 

Educators 

 

 

 

 

 

 

 

 

 

Collisions Children - Children are given 

safety talk and 

instructed not to 

3 - Children will 

always be 

supervised 

Educators and 

children 
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run 

- Staff actively 

supervise activity 

 

 

Electricity Children - Children are given 

safety talk 

3 - Cords will be 

taped down 

- Cones placed 

around 

generator 

- Ensuring water 

does not come 

in contact with 

electricity 

Educators and 

staff from water 

slide. 

 

 

 

 

 

Inflatable 

rules 

Children - Children are given 

safety talk and 

rules are outlined 

- Strict supervision 

occurs whilst 

children are using  

4 - Water slide will 

not be operated 

in winds >40km/h 

- Generator fuel 

will be checked 

periodically 

Educators, staff 

from water 

slide upon set 

up. 

 

 

 

 

 

 

Risk assessments are conducted to ensure that there is correct and reasonable supervision carried out for 

activities. If you believe an activity requires ratios other than 1:15 for an in-Centre day and 1:10 for an 

excursion day, please not this down in the preventive measures column and alert the Centre director to 

ensure appropriate planning occurs.  

 

Name of educator completing this risk assessment:  



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Type of ride Inflatable Permit required?  Yes / No 

Registration certificate # N/A Expiry Date N/A 

Applicable legislation 
WHS Act 2017 
WHS Regulation 2017 

Applicable Standards 

AS 3533.1:2009 Amusement 
inflatables and devices - Design 
and Construction 
AS/NZS 3760:2010 
In-service safety inspection and 
testing of electrical equipment 

Codes Of Practice 

Amusement Devices 
Hazardous Manual Tasks 
How to manage Work Health and 
Safety Risks 

Managing Electrical Risks in the 
Workplace 
First Aid in the Workplace  

Managing the Risk of Falls at 
Workplaces 

PPE (Personal Protective Equipment) required?  (Yes / No)    
Hi Vis clothing  Safety boots  Site specific risk assessment Yes / No 

Hard hat  Gloves  

Identified site hazards 

Floor loading  

Sunscreen  Wet Weather Gear  Ground condition for pegs  

Dust masks  Goggles / Glasses  Wind exposure  

PPE available & distributed Yes / No Power lines / trees  

Specific training required?  Specific training provided  
 

SWMS Last Reviewed 27/07/2019 SWMS date for review 27/07/2020 or after incident 

SWMS confirmation Position Name 

Prepared by Operations Assistant Scott Bevz 

   

   

Verified by Director Tony Gibson Date: 27/07/2019 

   



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Driving  

Damage to property  
Personal injury 
Injury to patrons 
Death 

Inspect vehicle tyres and lights. 
Check that brakes are working. 
Do not overload trailer or vehicle. 
Ensure that there are no objects or people in the path of the vehicle 
When reversing, ensure that there is another staff member to guide you. 
Note trailer/vehicle height 

Enclosed footwear 
No loose clothing 

Manual handling - general 
Back injury 
Strained muscles 
Squashed limbs 

Use correct manual handling techniques such as; 
Lift with your knees, not with your back 
Do not lift more than 30kg alone 
Yell out if you are losing your grip and put the load down safely 

Enclosed footwear 
Gloves 
No loose clothing 

Lifting awkward objects 
Back injury 
Strained muscles 
Squashed limbs 

Check with your supervisor.  Often there is a right way and a wrong way to lift 
awkward and heavy objects   
Watch all others in a team-lift and warn if you see someone struggle 
Warn others if you feel you are losing your grip 

Enclosed footwear 
Gloves 
No loose clothing 

Stacked objects Personal Injury 
Always check what is above or behind the object you are about to lift, things may 
have been stacked on top and could fall off 
Things stacked behind could fall over and cause a trip hazard or put you off-balance 

Enclosed footwear 
Gloves 
No loose clothing 

Objects falling over 

Personal injury 
Death 
Entrapped or 
squashed limbs 

Check stability of objects when you put them down, odd shapes can have an 
unexpected centre of gravity 

Enclosed footwear 
Gloves 
No loose clothing 

Use of trolleys 
Back injury 
Strained muscles 
Squashed limbs 

A fully loaded trolley can be very heavy, be careful when you move it: 
Don’t jerk but slowly increase force until the trolley moves 
If it is too heavy, get someone to assist 
Trolleys have swivel wheels, keep your feet clear from all wheels 
Heavy trolleys may be difficult to stop, allow enough space and don’t put yourself 
between the trolley and any fixed objects 
Don’t make sudden turns that could cause things to fall off the trolley 

Enclosed footwear 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Survey the setup site 

Electrocution 
Trip  
Damage to 
underground 
structures 

Is there enough room to setup the inflatable as well as space for blowers, upper and 

lower tether points, entry and exit points and crowd flow around the inflatable? 
The surface must by dry, flat and level 

The inflatable must not be setup on a slope 
No sharp objects such as rocks, sticks/branches, tree roots, glass or other rubbish; 

No overhanging obstacles such as electrical wires, branches guy/support wires or 

ceiling/roof overhang; Keep a minimum (4) metres distance from overhead 
powerlines/trees/poles and other objects. 

If pegs are to be utilised, check with the venue owner or site manager that there 
are no underground wires, pipes or irrigation system; 

N/A 

Move equipment to the setup 
location 

Personal injury 
Death 
Entrapped or 
squashed limbs 

Exercise caution when unloading the inflatable from a vehicle. Some inflatables 
weigh in excess of 500kg. Utilise trolleys, truck hydraulic lift or other staff to assist in 
unloading and moving items. 
Using the equipment checklist, move all equipment required to the inflatable location 
in preparation for set up. 
Do not lift concrete weights, they must be rolled or moved by trolley only. If rolling 
the weights, make sure that you are always be in control.  

Enclosed footwear 
No loose clothing 

Unroll and layout the inflatable 
Personal injury 
Injury to patrons 
Trip 

Take the inflatable out of its storage bag. 
Undo the securing strap that is around the inflatable. 
Partially unroll the inflatable to locate the front or back and also the blower tubes. 
Adjust the position of the inflatable to the planned “front” and “back” location. 
Unroll the inflatable taking care to locate the upper and lower tether straps. 
Stretch out the inflatable to its full “footprint” size. 
NOTE: Some inflatables are multi-part and need to be assembled prior to inflation. 

Enclosed footwear 
No loose clothing 

Water 
Slip 
Electrocution 

Some inflatables have water attachments, when installing these be sure that there is 
adequate drainage to prevent slipping hazards. 
Make sure that water cannot come into contact with electricity. 

N/A 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Anchor the inflatable 

Personal injury 
Injury to patrons 
Entrapped or 
squashed limbs 
Trip 

Locate and inspect all lower tether points ensuring that the belts, ropes, “D” or “O” 
rings and stitching is in good order. Immediately inform the supervisor of damage. 
If a rope tether is utilised, check the knot is a proper anchoring knot and that it is 
tight and secure. 
If inflatable has single tie down tethers, these are to be pulled out approximately 90 
degrees to the inflatable to be anchored. 
If inflatable has double tie down tethers, these are to be pulled out approximately 45 
degrees to the inflatable to be anchored. 
Do not lift concrete weights, they must be rolled or moved by trolley only. 
WARNING: Never use one stake or weight to tie down multiple tether points. Use 
caution when swinging a mallet or hammer, check that the hammer head is securely 
attached to the handle before use. 

Enclosed footwear 
Gloves 

Locate and close deflation 
points 

Trip 

Some inflatables have zipper/velcro deflation points. Close and secure all these 
points. 
Some inflatables have multiple blower tubes. If some of these tubes will not be 
utilised, close and secure these tubes. 

N/A 

Connect the blower Trip 
Securely attach the blower to the blower tube 
Ensure that the blower tube is not twisted. 

N/A 

Check electrical safety of 
blowers and extension leads 

Electrocution 
Check to make sure the test tag is current on the blower and any extension leads 
used. 
Check blower leads for damage, exposed wires and any other obvious defects. 

Gloves 

Connect the power 
Electrocution  
Trip hazard 

Locate the power source and plug in the blower. Where possible connect the blower 
directly to the power outlet. Do not turn on at this time. 
If using extension cords, knot the blower power cord to the extension cord so that it 
cannot be disconnected easily or accidently. Position the connection point away 
from public areas. Secure the extension cord so that it does not cause a trip hazard. 
If you are using two (2) or more blowers, each blower needs to be connected to its’ 
own 10amp circuit. 

Enclosed footwear 
No loose clothing 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Generators 

Fire 
Personal injury 
Injury to patrons 
Electrocution 

If connecting to a generator; 
Locate the generator is at least five (5) metres away from the ride.  
Make sure that there is sufficient fuel for the operational times and check the 
generator fuel level at least every (2) hours. 
To refuel the generator, remove patrons from the ride and switch off the generator.  

Gloves 
Enclosed footwear 

Inflate 
Personal injury 
Injury to patrons 

Ensure all personnel are clear of the inflatable. 
Turn on all blower units to inflate the inflatable. 
Watch inflation to ensure that all parts of the inflatable inflate to its proper position. 
Make sure blower tubes are not twisted. 
Monitor the blowers for signs of damage during operation. 
If required, straighten the blower tube to allow maximum airflow through the tube. 

N/A 

Secure upper tether points (if 
applicable) 

Trip 
Wind moving 
inflatable 

All upper tie-down points must be utilised. 
Using the same principles as with the lower tether points described above, single 
tether points should be pulled out to approximately 90 degrees perpendicular to the 
inflatable while double tether points should be pulled out to approximately 45 
degrees perpendicular to the inflatable. 
The angle of the upper tether to the ground surface should be approximately angled 
between 30 degrees to 60 degrees. 
The area underneath the tether should be roped or fenced off as a “no go” area to 
avoid trip hazards for staff and patrons. 
Use caution when swinging a mallet or hammer, check that the hammer head is 
securely attached to the handle before use. 
WARNING: Never use one stake or weight to tie down multiple tether points. 

Gloves 
Enclosed footwear 

Install gym matts around the 
inflatable 

Personal injury 
Injury to patrons 

A gym mat must be placed for at least at minimum depth of 1.2metres around any 
entrance, exit or “open” side where a patron may enter or exit the inflatable. 

N/A 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Supervise the inflatable and 
enforce inflatable rules 

Wind moving 
inflatable 
Patron collision or 
injury 
Falling from inflatable 
Sun burn 

Each inflatable has its own specific Inflatable Rules. Make sure you are aware of 
those rules before commencing the job. 
Do not mix large and small participants – all people should be of the same size. 
Any person not obeying the posted rules may be warned once, and then asked to 
leave if they do not comply. 
Monitor wind speeds, if they reach 40km/h the ride must be cleared and shut down. 
If using a generator, periodically check the fuel level and clear the inflatable / turn off 
the generator to refuel. 

Enclosed footwear 
No loose clothing 
Sunscreen and hat 

Unplanned deflation 
Personal injury 
Injury to patrons 

Unplanned deflation can be caused by power disconnection, burnt out leads, 
overloading circuits and blower malfunction. If an unplanned deflation occurs use a 
whistle or shout to gain the attention of participants and instruct them to leave the 
inflatable in an orderly manner. Panic causes injury! The deflation is unlikely to 
cause injury. 
Injury can occur if bystanders attempt to enter the inflatable. 
If applicable, evacuate slides by instructing participants to slide down or walk back 
down the stairs. This should be done urgently. 

N/A 

Clear the inflatable 

Personal injury 
Injury to patrons 
Trip 
Falling from inflatable 

At approximately fifteen (15) minutes before the scheduled operational finish time, 
confirm with the client that the inflatable time will be concluding.  
Advise the patrons when there is (5) minutes left of the ride operation. 
At the scheduled time, blow your whistle to attract the attention of the patrons and 
advise them to clear the inflatable. 
Enter the inflatable and do a thorough check of all areas that there is nobody left 
inside. 

N/A 

Prepare the inflatable for 
deflation 

Personal injury 
Injury to patrons 
Trip 

Restrict access to the inflatable area so members of the public do not have access 
to the pack up area. 
If any equipment is attached to the inflatable, such as harnesses or poles, remove 
them and store it in its appropriate location. 
Clean the inflatable. 
Inspect the inflatable for any damage or wear and tear, note findings in the job 
report. 

N/A 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Deflate the inflatable 
Personal injury 
Injury to patrons 
Trip 

Turn off the blowers and disconnect the blower tube. 
Some inflatables have zipper/velcro deflation points and/or additional blower tube 
points. Carefully open these points ensuring that the air being let out doesn’t 
interfere with other patrons or staff. 
Ensure that the inflatable doesn’t land on patrons, other members of staff, other 
equipment or any object that may damage the inflatable. 

N/A 

Remove the anchor points 

Personal injury 
Back injury 
Injury to patrons 
Trip 
Sharp objects 

Once the inflatable has been fully deflated, remove the anchoring equipment. 
If stakes were used, untie the tethers first. Then using a mallet or sledge hammer, 
hammer around the base of the stake to loosen the ground around the stake before 
attempting to pull the stake from the ground.  
If pegs were used, firstly untie any tethers that were required to be tied to the pegs. 
Using another peg or similar object, leaver the inserted peg against the ground to 
remove.  
Replace any dirt into the hole that may have been dislodged when removing the 
peg. Move the pegs/stakes to a central location to be loaded on to the van or truck. 
WARNING: use caution when pulling a peg or stake from the ground. Use your legs 
to lift the stake from the ground and not your back. 
If weights were used, firstly untie the tethers. Then either roll or trolley the weights to 
a central location to be loaded on to the van or truck. 

Enclosed footwear 
No loose clothing 
Gloves 

Roll and bag the inflatable 
Personal injury 
Back injury 
Injury to patrons 

Fold and Roll the inflatable in the same manner as how it was unrolled during setup. 
Folding and rolling should end up with the blower tubes as the last side that is rolled.  
Install and secure the tying strap(s) around the rolled inflatable. 
Place the designated bag over the rolled inflatable. 
Move the bagged inflatable to a central location to be loaded on to the van or truck, if 
possible bring the van or truck to the to this location. 
WARNING: Some inflatables weigh in excess of 500kg – do not attempt to move on 
your own. Roll or use a trolley to move the bagged inflatable to the loading point. 

Enclosed footwear 
No loose clothing 

Load the truck 

Personal injury 
Death 
Entrapped or 
squashed limbs 

Exercise caution when loading the inflatable into a vehicle. Some inflatables weigh in 
excess of 500kg. Use trolleys, truck hydraulic lift or other staff to assist in moving 
and loading items. 
Using the equipment checklist, move all equipment required to the inflatable location 
in preparation for bump out. 
Do not lift concrete weights, they must be rolled or moved by trolley only. 

Enclosed footwear 
No loose clothing 



 

Planet Entertainment Operations 
Safe Work Method Statement  

 
Inflatable Water Slide 

OOper  

Warehouse 4 / 119 Wicks Rd, North Ryde NSW 2113 

Task Hazards/Risks Standard Procedures PPE 

Driving  

Damage to property  
Personal injury 
Injury to patrons 
Death 

Inspect vehicle tyres and lights. 
Check that brakes are working. 
Do not overload trailer or vehicle. 
Ensure that there are no objects or people in the path of the vehicle 
When reversing, ensure that there is another staff member to guide you. 
Note trailer/vehicle height 

Enclosed footwear 
No loose clothing 

 

 


