Date(s) of Excursion

EHOSHC Excursion Risk Management Plan

Excursion details:

Wednesday 5t July 2023

Epping Heights OSHC

Out Of School Hours Care Inc.

ABN: 83425978

Email: Eppingheightsoosh@hotmail.com

Website: www.eppingheightsoshc.com.au

Excursion destination/address:

Ninja Parc South Granville

Departure and arrival times

Depart Centre: 9:30am Arrival: 10am

Departure: 2:00 Arrive back at Centre: 3:00

Proposed activities

Free play on indoor obstacle course/gymnasium

Water hazards? No

If yes, detail in risk assessment below.

Method of transport, including
map of proposed route
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Name of excursion co-ordinator | Zoe Hanna

Centre Contact Details Landline: 0298690602 Mobile: 0459883456
Number of children attending Intended: 45 Number of 4
excursion educators/parents/volunteers

Educator to child ratio, includin . . . . .
i ) 8 1:10 (1 Extra educator if there are children with disability/special needs)
whether this excursion warrants

a higher ratio?

Please provide details.

- Aroll call is conducted prior to the children leaving the EHOSHC building. The responsible person is to

Procedures for: ensure they know the number of children who are in our care.

- Children are encouraged to go to the bathroom before leaving, an educator remains at toilet block
until all children have finished

- Leaving the centre - Children are lined up in the playground and walked in 2 lines. Educators positioned at front, middle

- Entering and exiting the and ends of group
bus - Two educators count the children onto the bus.
- Entering the venue - Aroll callis conducted before the bus departs, with another educator conducting a headcount of all
- Leaving the venue children on the bus.
- Entering and exiting the - As we alight from the bus a headcount is conducted. The bus is checked for any remaining children
bus and items.

- Returningto th t N . . . I
eturning to the centre - We then walk to our destination, with the educators working to ensure the children stay within the

group at all times. An educator is stationed at the front, leading all the children to the destination,

another at the back to ensure all children are safe and others spaced out throughout the middle of

Including accounting for children the group.

at all times. - On arrival at our destination a headcount is conducted.

- Educators are to ensure that they have knowledge of where the children are at all times.

- Prior to exiting the venue another headcount is conducted.




- We then walk to our bus, with the educators stationed at the front, middle and back of the group
leading all the children to the destination, to ensure all children are safe.

- Two educators count the children onto the bus.

- Aroll call & headcount is conducted before the bus departs.

- When the bus stops to let us off a headcount is conducted as the children alight. The bus is checked
for any remaining children and items.

- We then walk to the Centre, where a roll call & headcount is conducted.

Excursion checklist

BEFirst aid kit BRExcursion Bag & Children’s medication
BEList of children attending the excursion ERWalkie Talkies
BEEContact information for each child BEEMobile phone / other means of communicating with the service & emergency
services
BERMedical information for each child BROther items, please list
Hazard identified Risk Rating Elimination/control measures Who When

(use matrix)

Slips, trips, falls, Moderate - Walk children in 2 lines in close groups All Children Entering bus/leaving
collisions - Educators positioned at front, middle and bus




ends of groups
Educators to encourage children to tie up
shoes laces and assist if required

&

During excursion

Extreme Weather Moderate Seek shade/shelter where appropriate All Children & While at Excursion
conditions (including Give time for children to be calm, safe, Educator
heat stress, sun burn, and secure
storms, high winds), Leave excursion if extreme weather
Fire / floods, conditions or any critical emergencies
emergency
crisis/situation
Missing Moderate Walk children in 2 lines in close groups All Children Leaving/entering the
Child/absconding and educators positioned at front, middle bus
and ends of groups &
Constant head counts, and checking on
children At the
Educators to communicate with one Excursion/transitionin
another and the children g to other areas
Maintain staff to child ratio 1:10
Anaphylactic reaction/ Moderate First aid Kits/ EpiPen’s on hand Children with Throughout the day
allergies Regularly update information of children Allergies

with anaphylaxis/allergies/intolerances
and cultural requirements.

Ensure each educator and volunteer is
aware of the medical and dietary list/info
of each child.




Staff are trained in First aid, anaphylaxis
and allergy awareness.

Asthma and anaphylaxis medication has
been taken on the excursion, and their
plans are followed in the event of a
reaction/asthma attack

Using the toilets/public
toilets & hand
washing/hygiene

Moderate

An Educator to check toilet areas for any
hazards before children enter

If the gender of that educator is not able
to check the toilets. Send 2x older more
responsible children to check whilst the
educator waits right outside of toilet area
Children to go in small groups of same
gender

Regular head counts and roll calls
Educators to walk children in groups at a
time and remain near toilet block area
until children have finished

Children to always communicate with
educators about going to and from the
toilets.

Toilets located at venue

All Children

At the Excursion

Choking, illness,
vomiting

Moderate

Have sickness bags available on the bus
Ensure children do not eat or drink on the
bus

Ensure children are seated down whilst
eating or drinking

All staff trained in first aid

All Children

On the Bus
&

While eating/drinking




Slips, trips, falls Moderate Children must wear enclosed shoes All Children At excursion / on
_ Discuss safety rules with children prior to obstacle course
- Climbing on obstacle
course excursion and entering ice rink — remind
them that ice is slippery
- Running and falling Educators positioned to ensure quick
over on equipment access to children in need
(metal hazards eg. All staff trained in first aid
trampoline)
- Burns/ blisters
- Cuts/ bruises
Falling from heights . . . . .
Moderate Children are given safety debriefs and All Children At excursion /
(landing incorrectly demonstrations on proper landing jumping platform
when jumping off technique by staff
platform onto blow up Safety debriefs from OSHC before leaving
mattress) centre
Discuss safety rules with children prior to
excursion and entering ice rink
Educators positioned to ensure quick
access to children in need
All staff trained in first aid
Encounters with the Low/ Moderate Encounters with public are discussed with All Children In Lollipops playland
public/other children children before departure to ensure safety venue
of all children
Educators to supervise and monitor the
area/children for any potential
issues/hazards
Low Educators to be spaced out between All When walking into

Car Park/ Collision with




Car children walking through car park Ninja Parc
- No stopping or waiting in car park
Covid- 19 Moderate Ensure Educators & Families are aware of our Coordinator Throughout the
Covid-19 Policy & procedure whole day

llIness, infections,
hospitalisation, death
of child/educator/adult

Maintain communication between NSW Health
department, Department of Education, ECED and
any other relevant organisation in relation to
Covid-19

Ensure information of Covid-19 and any practices
are updated as new information becomes
available

Ensure all such important information and
factsheets are available & /or displayed for
educators /parents /families and visitors to view

Educators & families are updated with any new
information / updates on Covid-19

Ensure that when adults enter the service, they

Educators

Families and children

Provider Staff




practice social distancing, cleaning of hands. That
they enter and exit solely to drop off or collect
their child

Ensure that there are no children, educators or
adults that enter the premises if they have been in
contact with anyone that has had COVID-

19 symptoms or are currently displaying any
related symptoms

If children or adults present during the day as
unwell, they will be set aside from others. For a
child: their parent will be contacted to collect
them as soon as possible. For an adult: they will be
asked to leave the centre to seek further medical
advice.

All adults/Visitors/volunteers are to adhere to all
Covid-19 rules and practices as per prescribed
from the NSW government

Children will be given regular hand washing
routines throughout the day, dependant on
activity and what they are exposed to




Antibacterial wipes, hand soap, paper towels and
hand sanitiser will be available to all that
enter/use the premises.

Educators are strongly recommended to wear PPE
including gloves & face masks where necessary

Educators are to ensure supervision of children
using hand sanitiser (as it is alcohol-based)

A routine cleaning list is created in the centre and
all educators are to complete the cleaning tasks
and schedule.

Educators are given opportunity to reflect and
bring about new information in relation to our
Covid-19 practices

Plan prepared by: Zoe Hanna

Date: 20/06/2023

Communicated to: All Staff on the day & Families (via website, and printed in centre)




Venue and safety information/risk assessment/COVID-19 safety reviewed and attached:
YES

Comment if needed:

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change

occurs.

Consequence
L Insignificant Minor Moderate Catastrophic
i
k Almost
. certain Moderate High High
|
i Likely
h Moderate Moderate High
o
o Possible
d Low Moderate High
Unlikely
Low Low Moderate High High
Rare
Low Low Low Moderate High
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WORKPLACE

HEALTHESAFETY

The Belgravia Health & Leisur

e Group puts safety first

J
y

BHLG Risk Assessment

Task / Item / Program:

Ninja Parc — School programs & large groups

Person Conducting Assessment:

Mitchell Bird

Business Unit:

Ninja Parc South Granville

In Consultation With:

Arvinder Gandhi

Date of Assessment:

31/08/2022

Review Date:

31/08/2023

Context (Who and What this Risk
Assessment Covers and any
References) & Picture:

This risk assessment covers any large group activities including but not limited to school groups and
after school activities. The Ninja Parc space requires participants to jump, climb, swing and balance
their way through multiple obstacles. Obstacles may be made up of both soft and hard materials. Ninja
Parc includes obstacles of varying difficulty levels. Group sessions may be made up of both coached
activities and free play. Ninja Parc is open to all ages.

NINJA/ PARG

belgravia




PROPOSED

CONTROL
CURRENT CONTROL MEASURES RESIDUAL
POTENTIAL MEASURES oo CONTROL (What could be - RISK RATING
S O HAZARDS (What is being done now? é(')';es';h‘ff;if‘e et | LEVEL done to further (':‘(')';es';h%‘::]f‘e (If proposed PERSON DUE DATE
(What could happen?) Considering what is q (See below) mitigate the risk? q controls RESPONSIBLE
REASONABLY PRACTICABLE) _chll'zsligsegr"n\lgAvl\;hLa\t( implemented)
IS
PRACTICABLE)
o _ - Padded flooring as well as | wmod likelihood . Ong_oi.ng staff | mod likelinood Site _
Tripping/falling Physical injury padded structure. Safety & Low L 47 &5 training on & Low L General Ongoing
checks for trip hazards consequence prevention | consequence Manager
Directional arrows on
- course. One participant . ;
Participants pareip Mod likelihood Ongoing staff | wod likelinood Site
o C per obstacle. Padded th o gth . i
running into each | Physical injury Rul & Low L 47 &5 training on & Low L General Ongoing
other strtrc_turgg. ufes consequence prevention consequence Manager
explained in safety
briefing
. Padding with a min 2m fall | \od likelihood Ongoing staff Mod likelihood Site
Falling from an L X th o .
obstacle Physical injury distance. 400mm pads & Mod L 4 training on & Low L General Ongoing
under higher risk consequence prevention consequence Manager
obstacles
Extra staff
Strenuous Asthma, heart CPR & First Aiq req'uirefd Mod likelihood " training on Mod likelihood Site .
exercise attack, heat from all staff. First aid kits & Low L 5 awareness of & Low L General Ongoing
stroke etc. available on site consequence warning sign | conseduence Manager
. Barriers put around top of | | ow likelihood Ongoing staff | | ow likelihood Site
Falling from top L . ; th L : .
of Warped Wall Physical injury Warped Wall. Safe exit & High L 4 training on & High L General Ongoing
Created consequence prevention consequence Manager




Slipping on an - Shoes must be worn at all | mod ikelihood . . Ong_oi_ng staff | wmod likelihood Site _
obstacle Physical injury times. Grippy surfaces & Low 5" & 6" training on & Low L General Ongoing
used where required consequence prevention | consequence Manager
Water taps available as
. , . Extra staff .
Issues due to nght_headed/Fel well as water available for Low likelihood " " training on Low Iikglihood Site .
dehvdration nting, heat purchase. Staff & Low 4" &5 awareness of & High L General Ongoing
y stroke requirement for current consequence . . consequence Manager
CPR and First Aid warning sign
Nets added at height of
Falling from o airbags. Nets don'tgo | | ow likelihood N Ongoing staff | | o likelihood Site _
airba Physical injury further than airbag to & Low 4 training on & High L General Ongoing
g ovoid participants getting consequence prevention consequence Manager
trapped
. Daily audits and checks.
Injury from . .
Jbrgken o ~ Broken Low likelihood ) Ongoing staff | |ow ikelihood Site _
equipment/obsta Physical injury equipment/obstacles & Mod 5' training on & High L General Ongoing
quip ol removed or marked as out | consequence prevention consequence Manager
of order
Safety briefing completed
.~ including explanation of | |ow likelihood Ongoing staff | | ow likelihood Site
Participant L L th . : .
caught in nets Physical injury safe use. Participants & Low 5 training on & High L General Ongoing
9 must stay under nets and | consequence prevention consequence Manager
never on top
CONTROL LEVEL: 1% Elimination 2" Substitution 3" Isolation 4™ Engineer 5" Administration 6" Personal Protective Equipment




COV| D-‘]g Safety checklist current as of 14/10/2022

Version 2

Under WHS law, all employers or businesses must manage the risk of COVID-19 to people in the workplace.
This checklist can be used to create your own COVID-19 safety plan. However, use of this template isn't
mandatory.

This COVID-19 Safety Plan outlines actions you can take to minimise the risk of disease spreading in your
workplace and in the community. But every workplace is different. Consider how you can address the risks of
COVID-19 in the context of your business.

More information for businesses is available at:

Safe Work Australia

e Coronavirus and Australia’s workplace laws

Guidance in NSW

SafeWork NSW

How to use this checklist

1. Read the guidelines to make sure you’ve implemented the COVID-safe measures.

2. You can add more or alternative actions in the notes sections. Describe how you’ll apply this in your
workplace.

3. Save the safety plan as a PDF to share it with workers and other people.

Ensure areas are well ventilated

Use outdoor areas where possible.

Open windows and doors to increase natural ventilation in indoor areas.

Optimise ventilation systems (for example, maximise the intake of outside air, avoid recirculation of air,
and consult an expert).

Maintain ventilation systems to ensure they’re working well (for example, regular filter cleaning or filter
changes).

Ak
o\ (/g
> For more information visit nsw.gov.au or call 1377 88 NSW
GOVERNMENT




COV| D-‘]g Safety checklist current as of 14/10/2022

Version 2

Add how you'll apply this

1. Good ventilation is maintained by 2 ceiling fans at the reception, Air condition in the
reception, two large Big Ass fans up above the course, one exhaust fan in the ceiling, an
exhaust in every toilet. This keeps the air well ventilated.

2. Main Door of the facility is kept open during business hours and rear shutter is also
opened during a hot day to facilitate the cross ventilation.

3. The Ground floor is partly and mezzanine is fully air conditioned. The ground floor needs
large investment put air-conditioning as it is more then 1000 sq meters but we have two Big
Ass fans installed which do the great job.

4. All the air conditioning systems are maintained and serviced by the landlord regularly.

manthl.,

Protect the wellbeing of workers and other people

e Encourage or request the use of face masks where it is difficult to maintain physical distance.

e Consider what work can be done remotely from the premises (for instance, what work could be
completed from home).

¢ Use telephone or video platforms for meetings where possible.

e Exclude workers and other people who are unwell.

Add how you'll apply this

1. We do online training for the staff whenever possible.
2. Hand sanitizers and face masks are available on site.

3. As soon as we know that any staff is sick, he is immediately asked to have time off until
he is fit to get back to work.

Maintain good hygiene practices

e Ensure hand sanitiser is available to workers and others in key locations.
e Supply bathrooms with hand soap, paper towels or hand dryers.

¢ Avoid sharing items, equipment and workspaces. If sharing can’t be avoided, clean them between uses.

¢ Regularly clean areas and surfaces that are frequently touched.

VA
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> For more information visit nsw.gov.au or call 1377 88 NSW
GOVERNMENT




COV| D-‘]g Safety checklist current as of 14/10/2022

Version 2

o Workers wear personal protective equipment when cleaning, and wash their hands before and after with
soap and water.

¢ Use disinfectant solutions at the correct strength. Use according to the manufacturer’s instructions.

e Ensure any rubbish is collected regularly to avoid rubbish overflow.

Add how you'll apply this

Toilets have soaps and hand dryers.

We clean the equipment every day and have got hand sanitizers on both the floors.
We have plenty of bins and the bags are changed every day.

Staff use gloves and wash their hands after the cleaning work.

Staff wash their hands before serving food, put gloves on and use tongs.

UubhWwWNRE

Maintain physical distancing

Support 1.5m physical distance between people where possible.

Avoid close groupings of people, such as between seated groups, workstations or queues.

Stagger bookings, start times and breaks to minimise contact.

Have strategies to reduce crowding or gathering outside premises.

Encourage contactless payment and delivery.

Mark out and use separate entry and exit points, if possible.

Add how you'll apply this

We have set capacity allowing the customers to maintain physical distancing.

Our online booking system allow us to maintain this capacity.

Q‘O
W%
NSW

GOVERNMENT




COV| D-‘]g Safety checklist current as of 14/10/2022

Version 2

Provide COVID-19 information and training to workers

e Provide staff with information and training on COVID-19 and on how to minimise risk of COVID-19
transmission. For example, train staff about COVID-safe behaviours, or when to get a COVID-19 test and
self isolate.

¢ Encourage workers to get vaccinated.

e Ensure workers understand their leave entitlements if they are sick or need to self isolate.

Add how you'll apply this

Training is provided according to the guidelines of service NSW.

Encourage COVID-safe behaviour through
communications

¢ Display and communicate conditions of entry. For example, ask people to stay away if they're unwell.
Communicate this on entryways, your website and social channels.

o Communicate occupancy or density limits, physical distancing and hygiene measures. Do this with
posters, floor markings and other signs in key areas.

Add how you'll apply this

Density is limited through online bookings.

Regular communication with staff.

()
W\o»
> For more information visit nsw.gov.au or call 1377 88 NSW

GOVERNMENT




COV| D-‘]g Safety checklist current as of 14/10/2022

Version 2

Your COVID-19 policy and business obligations

e Cooperate with NSW Health if they contact you about a positive case of COVID-19 at your workplace.
Notify SafeWork NSW if a worker tests positive and is hospitalised or dies.

e Have a plan to follow if someone with COVID-19 attended your workplace or venue.
* You can require proof that workers and others are vaccinated, as part of your business COVID-19 policy.

* You can require workers and other people to wear face masks, as part of your business COVID-19 policy.

Add how you'll apply this

Implement measures to follow any guidelines set by service NSW.

NSW

GOVERNMENT

> For more information visit nsw.gov.au or call 13 77 88




