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Hazard identified  Risk Rating   

(use matrix)  

Elimination/control measures  Who  When  

Choking whilst drinking 
and/or eating 

Moderate - Ensure children are seated whilst eating or drinking and are supervised 

- All staff trained in first aid 
- Maintain child to staff ratio 1:15 

 

All Children  Breakfast, Morning Tea, 
Lunch, Afternoon Tea 

Anaphylactic reaction/ 
allergies 

Moderate  - First aid Kits/ EpiPen’s on hand 

- Regularly update information of children with 

anaphylaxis/allergies/intolerances and cultural requirements.  

- Ensure each educator and volunteer is aware of the medical and dietary 

list/info of each child. 

- Staff are trained in First aid, anaphylaxis and allergy awareness. 

- Ensure children are washing hands after eating things that may contain 

allergens  

Children with 
anaphylaxis/allergies  

Throughout the day 
 

& During the animal 
presentation 

Incursion details  

Date(s) of Activity/Session:  Tuesday 3rd October 2023 Location:   128 Kent St Epping NSW 2121 

Name of Activity/Sessions:   Dinosaurs and Reptiles    
Proposed activities:   Interactive Animal Show and Fantasy Dinosaur 

interactive/performance  
Water hazards?   Yes/No = NO 
If yes, detail in risk assessment below.  

Centre Contact number:  Landline: 0298690602 Mobile: 0459883456 

Number of children attending activity/session:  
Maximum 40 

Staff to child ratio: 
1:15 

Number of educators  
 3 

Incursion checklist  

First aid kits QR Code and Guest/Visitor Book available for sign in (outside providers) 
WWC checks verified  

List of children attending Contact information for each adult  

Contact information for each child  Mobile phone / other means of communicating with the service & emergency services  

Medical information for each child  Other items, please list 



- Children with allergies not to feed nuts to birds, and not to sit too close 

to bird feeding position. 

- Educators to take EpiPen’s/other medical for children with nut allergies 

to location of the show 

- Safety brief with all children regarding allergies 

- Children to wash hands after interaction   

Children being out of 
bounds/wandering 

Moderate - Educators active supervision of all students 
-  Clear instructions of what is expected of the students  
-  Active supervision of the students  
- Ensure safety warning has been instructed to students 
- Maintain staff to child ratio 1:15 

All Children Throughout the whole day 

Electrocution  Moderate - Ensure safety warning has been instructed to students 
- Power outlets are covered and any hanging cables secure 
- Staff trained in first aid  
- Electric equipment inspected by staff before use  
- Educators to plug in chargers/electrical devices for children if required 

All children/staff When using electrical 
devices and throughout 

the day 

Slips, trips, falls, 
collisions 

Moderate - Walk children in 2 lines in close groups when transitioning to other 
locations/activities.  

- Educators to encourage children to tie up shoes laces and assist if 
required  

- Non-slip flooring and stair strips 
- Balustrades on stairs and rails on landings 
- Any water spilt during incursion will be cleaned up immediately  
- Loose cables will be taped down where possible  
-  

All Children  
Transitioning to and from 

activities  

& 

During incursion 

 

 

Sun Burn, Heatstroke, 
dehydration etc. 

Low-moderate - Ensure children are wearing sunscreen, hats and appropriate clothing 
during first roll call 

- Ensure children are continually drinking water throughout the day  

- UV and Pollen check during WHS check 

- Staff to monitor children to ensure they are drinking enough water, 
reapplying sunscreen and wearing hats 

- Ensure all staff are carrying first aid kits 

- Educators to encourage children to seek shade 
 

All children  Throughout the whole day 

Toilet Use Low-moderate  - Scheduled WHS checks morning and afternoon 

- Educators check toilets before children use them. 

- Children to go in pairs or small groups.  

- Ensure handwashing  

All Children  Throughout the whole day 



Scratch, bite or sting 
from animal 

 
 
 

Low-moderate  
-    Incursion providers have necessary training and experience in animal 
handling  

- Educators to assist with supervision and all are trained in first aid  

- Safety briefing completed by EHOSHC and Raptor Reptile Staff 

- All animals used in the presentation will be non venomous  

- Children to wash hands before and after animal encounter  

- Movement and noise of children to be kept to a minimum when handling 
animals  

- Educators trained in first aid  
 

All children During animal 
presentation  

Covid 19 - Illness, 
infections, hospitalisation, 

death of 
child/educator/adult  

  
Community surroundings  

  

  - Ensure Educators & Families are aware of our Covid-19 Policy & procedure  
- Maintain communication between NSW Health department, Department of 

Education, ECED and any other relevant organisation in relation to Covid-19  
- Ensure information of Covid-19 and any practices are updated as new 

information becomes available  
- Ensure all such important information and factsheets are available &/or 

displayed for educators/parents/families and visitors to see  
- Educators & families are updated with any new information/updates on Covid-

19  
- Ensure that when adults enter the service, they practice social distancing, 

cleaning of hands. That they enter and exit solely to drop off or collect their 
child.  

- Ensure that there are no children, educators or adults that enter the premises if 
they have been in contact with anyone that has had COVID-19 symptoms  

- Ensure adults are not to enter the premises if they are sick/unwell  
- If children present during the day as unwell, they will be set aside from other 

children and visitors and their parent will be contacted to collect them as soon 
as possible  

- All adults/Visitors/volunteers are to adhere to all Covid-19 rules and practices as 
per prescribed from the NSW government  

- Children will be given regular hand washing routines throughout the day, 
dependant on activity and what they are exposed to  

- Antibacterial wipes, hand soap, paper towels and hand sanitiser will be available 
to all that enter/use the premises.  

- Educators are to ensure supervision of children using hand sanitiser (as it is 
alcohol-based)  

- A routine cleaning list is created in the centre and all educators are to complete 
the cleaning tasks and schedule.  

- Educators are given opportunity to reflect and bring about new information in 
relation to our Covid-19 practices  

The Coordinator  
  

Educators  
  

Parents/families  
Children  

Volunteers  
  

Throughout the whole day  
  

  
 



 
 
 
 

Plan prepared by: Zoe Hanna   Date: 13/09/2023 
  

Communicated to: All Staff on the day & Families (via website) 
   

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached: 
Yes  
Comment if needed: Attached  

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.  

 
 

Risk Matrix  

  Consequence  
Likelihood    Insignificant  Minor  Moderate  Major  Catastrophic  

Almost 
certain  

Moderate  High  High  Extreme  Extreme  

Likely  

Moderate  Moderate  High  Extreme  Extreme  

Possible  

Low  Moderate  High  High  Extreme  

Unlikely  

Low  Low  Moderate  High  High  

Rare  

Low  Low  Low  Moderate  High  
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Reptile Presentation 

Risk assessment 

Activity Hazard Identified Risk Assessment Elimination/Control Measures Who When 

Petting & Handling 
of Reptiles 

Skin being grazed by the 
animals 

Low All animals that can be pet, do not have skin that 
can cause any damage to those who interact with 
them. Also, all animals with claws receive regular 

nail checks to ensure a blunt tip. 

Guests  

Petting & Handling 
of Animals 

Being bitten by the 
animals 

Low All animals used in our shows are put through a 
rigorous training process to ensure they are 
conditioned to human interaction. Also, all 
animals will be presented to all guests in a 

position to minimise damage if a bite should 
occur. 

Guests  

Handling of Animals Back/body strain Low All animals given to guests to hold will be of an 
appropriate size and weight. All guests will be 

briefed before handling on correct procedure to 
reduce this risk. 

Guests  

General Interaction 
with Animals 

Extreme fear distress Moderate All guests will be briefed on what animals will be 
presented and will have the choice if they would 

like to participate in the activity. 

Guests  
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General Interaction 
with Animals 

Defecation (salmonella 
& other zoonotic 

diseases) 

Low 
All animals are selected & fed on scheduled diets 
to ensure they are prepared for shows & will not 

be stressed. Also, all events will have a basic 
cleaning kit including a veterinary grade 

disinfectant (F10). 

Guests  

Handling & Touching 
Animals 

Injury (to animal) Moderate  All who participate in the event will be briefed on 
safe touching and handling practices to ensure all 
animals are safe. Also, staff of Raptor Reptiles will 
be constantly supervising those interacting with 

animals to ensure all procedures are being 
followed. 

Animals  

 

Plan prepared by: Raptor Reptiles Name: Christian Parsa Date Plan Prepared: 

Prepared in consultation with: Fun Day Out Name(s): 

Communicated to: Name(s): 

Venue and safety information reviewed and attached Yes /  No 

Comment if needed: 
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SAFETY ASSESSMENT 
 
 

Any activity has risk. The purpose of this Safety Assessment is to be aware of dangers  and 
have processes in place to prevent harm and injury from occurring. 
 
Safety is everyone’s responsibility. If we deem an event or situation unsafe we will not 
continue or adjust the activity accordingly.  
 
A safety assessment will be conducted before each event with relevant parties involved.  
 
We are a professional team, have love and passion for our business  and the enjoyment and 
safety of our guests and staff  our priority. 
 
 

                                          Unicorn (Pony)  
 

RISK Management 

                 Injury from kick Restrict people from being behind his rear. 

                 Injury from bite If fed it is to be done under direct 
instruction from a trainer 

Risk of horse escape or being startled Under constant control of a trainer during 
the event. When the trick show or jumps 
are being run guests will be behind a 
designated area that is clearly marked. 
Remove soccer balls etc. 

                Risk of child poking or touching  
crowding the horse eg. around eyes, ears or 
around mouth  

Guests to be under constant supervision by 
a trainer whilst engaging with activities  
Safety brief and instruction before 
interaction advising not to touch around 
eyes ears and mouth. Management of 
guests with an ordered line to prevent 
overcrowding. 

                 Risk of fall when riding Saddle properly attached.  
All riders to wear helmet with hard 
surfaces. 
Each rider to be physically held on by 
trainer. 



Use of stool to enable rider to mount horse 
without need to physically lift on. 
Selection of riding area designated and 
marked out 
No pets eg dogs in the area 
 

                      Contamination/Covid Safety Clean up equipment available in case of 
mishap. Hand wash available. Social 
distance and personal hygiene reminders 

              Risk of being trodden on  Guests should wear enclosed shoes. 

In the event of injury First Ait kit on Location and first aid training 
For trainers. Record Detail of event. 
Current Insurance Policy in place. 

Equipment Checked before each event with checklist 

 
 
 

Dinosaur 
 

RISK Management 

Fall/Trip We will inspect the area prior to use. Flat 
surfaces are preferred. We will set up 
barriers and have allocated viewing and 
activity areas. The majority of the event will 
be participants watching.  
 

                      Contamination/Covid Safety Clean up equipment available in case of 
mishap. Hand wash available. Social 
distance and personal hygiene reminders 

In the event of injury First Ait kit on Location and first aid training 
For trainers. Record Detail of event. 
Current Insurance Policy in place 

Equipment Checked before each event with checklist 

Sand in eye A number of activities involve digging for 
fossils. Sand used is child friendly 
playground sand. To reduce chance of sand 
in eye, constant reminder not to throw or 
flick sand. Constant supervision. Wash 
hands after event. 

  
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 


