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EHOSHC Excursion Risk Management Plan 

Epping Heights OSHC  

Out Of School Hours Care Inc.  

ABN: 83425978  

Email: Eppingheightsoosh@hotmail.com 

Website: www.eppingheightsoshc.com.au 

Excursion details:  

Date(s) of Excursion  19/12/2023 Excursion destination/address: 
Prairiewood Leisure Centre, Aquatopia 
Water Park 

Prairie Vale Rd &, Moonlight Rd, 
Prairiewood NSW 2176 

Departure and arrival times Depart Centre:  10am           Arrival: 11am                 Departure :  2:30                Arrive back at Centre:   3:30 

Proposed activities 
 

Water hazards?  Yes 

Method of transport, including map 
of proposed route 

Bus 

 

mailto:Eppingheightsoosh@hotmail.com
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Name of excursion co-ordinator  

Centre Contact Details  Landline: 0298690602 Mobile: 0459883456 

Number of children attending 
excursion 

Intended: 45 Number of 
educators/parents/volunteers 

5 

Educator to child ratio, including 
whether this excursion warrants a 
higher ratio? 
Please provide details. 

1:6 due to the nature of the activity. The children will be involved in swimming, heights, slippery areas and involved 
with the public, thus there is a low educator-to-child ratio. 

 
Procedures for: 
 

- Leaving the centre 
- Entering and exiting the bus 
- Entering the venue 
- Leaving the venue 
- Entering and exiting the bus 
- Returning to the centre 

 
Including accounting for children at 
all times. 

 

- A roll call is conducted prior to the children leaving the EHOSHC building. The responsible person is to ensure 
they know the number of children who are in our care. 

- Children are encouraged to go to the bathroom before leaving, an educator remains at toilet block until all 
children have finished 

- Children are lined up in the playground and walked in 2 lines. Educators positioned at front, middle and ends of 
group 

- Two educators count the children onto the bus. 
- A roll call is conducted before the bus departs, with another educator conducting a headcount of all children on 

the bus. 
- As we alight from the bus a headcount is conducted. The bus is checked for any remaining children and items. 
- We then walk to our destination, with the educators working to ensure the children stay within the group at all 

times. An educator is stationed at the front, leading all the children to the destination, another at the back to 
ensure all children are safe and others spaced out throughout the middle of the group.  

- On arrival at our destination a headcount is conducted. 
- Educators are to ensure that they have knowledge of where the children are at all times. 
- Prior to exiting the venue another headcount is conducted. 
- We then walk to our bus, with the educators stationed at the front, middle and back of the group leading all 

the children to the destination, to ensure all children are safe. 
- Two educators count the children onto the bus. 
- A roll call & headcount is conducted before the bus departs. 
- When the bus stops to let us off a headcount is conducted as the children alight. The bus is checked for any 

remaining children and items. 
- We then walk to the Centre, where a roll call & headcount is conducted.  
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Excursion checklist 

 First aid kit  Excursion Bag & Children’s medication  

 List of children attending the excursion  Walkie Talkies 

 Contact information for each child  Mobile phone / other means of communicating with the service & emergency services 

 Medical information for each child  Other items, please list 

 

Hazard identified Risk Rating   

(use matrix) 

Elimination/control measures Who When 

Slips, trips, falls, collisions High - Walk children in 2 lines in close groups 
- Educators positioned at front, middle and 

ends of groups 
- Educators to encourage children to tie up 

shoes laces and assist if required  
- Ensure that safe movement around the area is 

demonstrated to the kids before allowed out 
to the areas with water 

All Children  Entering bus/leaving 
bus 

& 

During excursion  

 

 

Extreme Weather 
conditions (including heat 
stress, sun burn, storms, 
high winds), Fire / floods, 

emergency 
crisis/situation 

Moderate - Seek shade/shelter where appropriate  
- Give time for children to be calm, safe, and 

secure  
- Leave excursion if extreme weather 

conditions or any critical emergencies  

 

All Children & 
Educator  

While at Excursion  
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Missing Child/absconding Moderate - Walk children in 2 lines in close groups and 
educators positioned at front, middle and 
ends of groups 

-  Constant head counts, and checking on 
children  

- Educators to communicate with one another 
and the children  

- Maintain staff to child ratio 1:6 

All Children Leaving/entering the 
bus 

& 

At the 
Excursion/transitioning 

to other areas 

Anaphylactic reaction/ 
allergies 

Moderate - First aid Kits/ EpiPen’s on hand  
- Regularly update information of children with 

anaphylaxis/allergies/intolerances and 
cultural requirements.  

- Ensure each educator and volunteer is aware 
of the medical and dietary list/info of each 
child. 

- Staff are trained in First aid, anaphylaxis and 
allergy awareness. 

- Asthma and anaphylaxis medication has been 
taken on the excursion, and their plans are 
followed in the event of a reaction/asthma 
attack 

Children with Allergies  Throughout the day 

Using the toilets/public 
toilets & hand 

washing/hygiene  

Moderate - An Educator to check toilet areas for any 
hazards before children enter  

- If the gender of that educator is not able to 
check the toilets. Send 2x older more 
responsible children to check whilst the 
educator waits right outside of toilet area 

- Children to go in small groups of same gender  
- Regular head counts and roll calls  
- Educators to walk children in groups at a time 

and remain near toilet block area until 
children have finished  

- Children to always communicate with 
educators about going to and from the toilets. 

All Children  At the Excursion  
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- Multiple toilets are located around the Island  

Choking, illness, vomiting Moderate - Have sickness bags available on the bus  
- Ensure children do not eat or drink on the bus 
- Ensure children are seated down whilst eating 

or drinking 
- All staff trained in first aid 

All Children On the Bus  

& 

While eating/drinking 

Interaction with 
members of the public 

Moderate - Educators to brief children on safety around 
strangers 

- Educators to explain which strangers are safe 
to talk to in the even that they get lost, or an 
accident occurs 

- Staff to child ratio to be upheld at all times 

All children Transitioning and 
during the excursion 

Head injuries Moderate - Make children aware of parts of the play 
equipment that have low-ceilings  

- Educators to be supervising play 

All children During excursion 

 
Covid- 19  

Illness, infections, 
hospitalisation, death of 

child/educator/adult  
  

 

 

Moderate  

 
Ensure Educators & Families are aware of our Covid-19 
Policy & procedure  
 

Maintain communication between NSW Health 
department, Department of Education, ECED and any other 
relevant organisation in relation to Covid-19  
 

Ensure information of Covid-19 and any practices are 
updated as new information becomes available  
 

Ensure all such important information and factsheets are 
available & /or displayed for educators /parents /families 
and visitors to view 
 

Educators & families are updated with any new information 
/ updates on Covid-19  
 

 

Coordinator 

 

Educators 

 

Families and children 

 

Provider Staff 

 

 

 

 

 
Throughout the whole 

day  
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Ensure that when adults enter the service, they practice 
social distancing, cleaning of hands. That they enter and 
exit solely to drop off or collect their child 
 

Ensure that there are no children, educators or adults that 
enter the premises if they have been in contact with 
anyone that has had COVID-19 symptoms or are currently 
displaying any related symptoms 
 

If children or adults present during the day as unwell, they 
will be set aside from others. For a child: their parent will be 
contacted to collect them as soon as possible. For an adult: 
they will be asked to leave the centre to seek further 
medical advice. 
 

All adults/Visitors/volunteers are to adhere to all Covid-19 
rules and practices as per prescribed from the NSW 
government  
 

Children will be given regular hand washing routines 
throughout the day, dependant on activity and what they 
are exposed to  
 

Antibacterial wipes, hand soap, paper towels and hand 
sanitiser will be available to all that enter/use the 
premises.  
 

Educators are strongly recommended to wear PPE including 
gloves & face masks where necessary  
 

Educators are to ensure supervision of children using hand 
sanitiser (as it is alcohol-based)  
 

A routine cleaning list is created in the centre and all 
educators are to complete the cleaning tasks and schedule.  

Educators are given opportunity to reflect and bring about 
new information in relation to our Covid-19 practices  
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Plan prepared by: Thomas Logan Date: 11/12/2023 

Communicated to: All Staff on the day & Families (via website, and printed in centre) 

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached: 

N/A  

Comment if needed: 

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs. 

Risk Matrix 

 Consequence 
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Prairiewood Leisure Centre 

 

School Excursions 
 

Information Package  
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Schools Information Package – Prairiewood Leisure Centre 

1. Introduction 
 

This document is intended to be a guide for schools participating in excursions to Prairiewood Leisure 

Centre.  It is intended to aid in complying with the Occupational Health and Safety legislation and 

Department of Education & Training policies.  It also provides specific risks associated with Prairiewood 

Leisure Centre to aid in developing the risk assessment.   

It is important to note that it is not the responsibility of FCC to conduct a risk assessment for schools when 

entering Prairiewood Leisure Centre.  According to the Department of Education “Excursions Policy” - The 

department’s duty of care owed to students for the duration of an excursion cannot be delegated from the 

school to parents, caregivers, volunteers or employees of external organisations.  

2. Related Documentation 

• Occupational Health and Safety Act 2000 

• Occupational Health and Safety Regulation 2001 

• Department of Education Excursions policy (PD/2004/0010/V003) 

• Department of Education Risk Management Process & Proforma 

• DET – Guidelines for the safe conduct of sport and physical activities in schools 1999 
(PD/2002/0012) 
 

3. School Responsibilities 

• Comply with Department of Education - Excursions policy  
o Teachers planning excursions must consider Emergency Response Planning, including 

Medical Procedures, and should check relevant forecasts or other safety warnings 
o Ensure a Staff member is directly supervising students at all times within the staff student 

ratio’s that are set. 
o A member of staff who has undertaken emergency care training and whose qualifications 

are current 
o A risk assessment is to be conducted and a risk management plan developed before 

conducting an excursion and is provided to the venue prior to commencement of the activity. 

• Comply with OHS Act 
o Ensure the health and safety of students during the excursion 
o Ensure the health and safety of Teachers supervising the event 
o Ensure the health and safety of people effected by the school excursion such as venue staff, 

patrons and visitors. 

4. Risk Assessment 
Appendix A provides details of the activities schools participate in and common hazards for those activities.  

This information will assist teachers in conducting the risk assessment , however it may not cover all 

hazards.  A staff member shall conduct a site visit prior to commencement to ensure all hazards are 

identified.   

It is the schools responsibility to conduct the risk assessment.  Prior to the excursion FCC would like a copy 

of the completed risk assessment for documentation purposes.  Appendix B provides a template from the 

Department of Education Risk Management Process and Proforma.  
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5. Other schools 

There may be other schools and members of the public at Prairiewood Leisure Centre during your 

visit. We expect teachers to ensure that the Student Code of Conduct is followed. If other schools 

disrupt your experience, please notify Prairiewood Leisure Centre staff immediately. 

6. First aid 

Prairiewood Leisure Centre has senior first aiders available.  Please ask any staff member for assistance if 

you require help with first aid. 

It is a requirement under the Department of Education Excursions policy (PD/2004/0010/V003) to take a 

first aid kit for water activities. 

7. Fire exits & evacuation 

The Prairiewood Leisure Centre has clearly marked exits throughout the building. Prairiewood Leisure 

Centre staff have been formally trained in emergency evacuation procedures.   Appendix C provides an 

Emergency evacuation map and the location of exits.   

Appendix A – Venue and Safety Information for Schools 
 
Appendix B – Risk assessment form from “Department of Education Risk 
Management Process & Proforma” 
 
Appendix C – Site Map indicating emergency exists, assembly points and Bus 
Zone 
 
Appendix D – Example of a screening form for all dry recreation activities. 

Appendix E – Shallow Water Diving Information and Risk Assessment.  

https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_

Entry_for_Competitions_Competitive_Dive_Starts.pdf 

 

 

 

 

 

 

 

 

 

 

 

https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_Entry_for_Competitions_Competitive_Dive_Starts.pdf
https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_Entry_for_Competitions_Competitive_Dive_Starts.pdf
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VENUE AND SAFETY INFORMATION FOR SCHOOL EXCURSION 

Location Prarie Vale Road, Prairiewood NSW 2176 

Phone Number 9725 0337 

Web address fairfieldcityleisurecentres.com.au  

Insurance Does the venue have public liability cover? Yes  
 

      No  
 

 

 

Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Access to a swimming 

Carnival  

 

 

 

 

 

Interaction with Traffic – 
Risk of being hit by a car 
 

 

 

Buses to park in allocated zones as designated on 
the map.  Students are to move through the gates 
into the outdoor swimming pool area.  Teachers 
are to inform the front counter that students have 
arrived. (See appendix C) 
 
For Students that walk to the venue they should 
stay clear of the car park and stay on the grassed 
or paved areas. 

Interaction with Other 

customers – Risk of 

abuse to students 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion in accordance to 
student teacher ratio’s 

Banned patron – Risk to 

staff and other patrons 

The Leisure Centres will notify school of any 

banned student/s prior to swimming carnival and it 

is then the responsibility of the schools to organise 

alternative arrangements for the student/s. 

Access for School 

Learn to Swim 

Interaction with Traffic – 
Risk of being hit by a car. 

Buses to park in allocated zones as designated on 
the map.  Students enter via front lobby 
accompanied by teachers.  The teacher must 
inform CSO of arrival and students will then 
proceed through the gate to indoor pool (See 
Appendix C) 
 

Interaction with Other 

customers – Risk of 

abuse to students. 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion including change 
room use in accordance to student teacher ratios. 

http://fairfieldcityleisurecentres.com.au/
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Access for Dry 
Recreation Activities 

Interaction with Traffic – 
Risk of being hit by a car. 
 
 
 
 
 

Buses to park in allocated zones as designated on 
the map.  Students must gather out front near 
entrance.  The teacher must inform the service 
desk that the students have arrived.  Students 
must wait outside until FCC instructor leads them 
in.  Students will be led to the aerobics room. 
 

Interaction with Other 
customers – Risk of 
abuse to students. 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion including change 
room use in accordance to student teacher ratios. 
 

Access for Disabled 
Patrons 
 

Interaction with Traffic – 
Risk of being hit by a car. 
 
 
 
 

Buses to park in allocated zones as designated on 
the map.  Students enter via front lobby 
accompanied by teachers.  The teacher must 
inform CSO of arrival and students will then 
proceed through the gate to indoor pool (See 
Appendix C) 
 

Interaction with Other 
customers – Risk of 
abuse to students. 
 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion in accordance to 
student teacher ratio’s. 
 

Access to Leisure 
Centres – Risk of injury 

Designated parking spaces available for disabled 
patrons. Allocated access ramps and support 
railings to assist entry. crosswalk opposite ramp 
access. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Access for School 

Learn to Swim 

Interaction with Traffic – 
Risk of being hit by a car. 

Buses to park in allocated zones as designated on 
the map.  Students enter via front lobby 
accompanied by teachers.  The teacher must 
inform CSO of arrival and students will then 
proceed through the gate to indoor pool (See 
Appendix C) 
 

Interaction with Other 

customers – Risk of 

abuse to students. 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion including change 
room use in accordance to student teacher ratios. 
 

Access for Dry 
Recreation Activities 

Interaction with Traffic – 
Risk of being hit by a car. 
 

Buses to park in allocated zones as designated on 
the map.  Students must gather out front near 
entrance.  The teacher must inform the service 
desk that the students have arrived.  Students 
must wait outside until FCC instructor leads them 
in.  Students will be led to the aerobics room. 
 

Interaction with Other 
customers – Risk of 
abuse to students. 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion including change 
room use in accordance to student teacher ratios. 
 

Access for Disabled 
Patrons 
 

Interaction with Traffic – 
Risk of being hit by a car. 
 

Buses to park in allocated zones as designated on 
the map.  Students enter via front lobby 
accompanied by teachers.  The teacher must 
inform CSO of arrival and students will then 
proceed through the gate to indoor pool (See 
Appendix C) 
 

Interaction with Other 
customers – Risk of 
abuse to students. 
 

Teachers must ensure that students are 
supervised on accessing the venue and at all 
times throughout the excursion in accordance to 
student teacher ratio’s. 
 

Access to Leisure 
Centres – Risk of injury 

Designated parking spaces available for disabled 
patrons. Allocated access ramps and support 
railings to assist entry. crosswalk opposite ramp 
access. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Learn to Swim (Indoor 

pool) 

Water Activities –  
Mainstream 
Classes/Disability 
classes - Differing 
swimming ability 
introduces a risk of 
drowning.  Also the depth 
of the water may also 
contribute. 
 

A minimum of two adult supervisors, one of whom 
must be a teacher, with appropriate expertise and 
qualifications must be present at all times. 
 
FCC lifeguards cannot be used for supervision and 
counted in supervision ratios unless their sole 
responsibility is supervision of students.  This use 
of FCC staff members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity. 
 
At least one of the supervising teachers must 
possess recognised current training in CPR.  Prior 
to commencement of the activity students 
swimming abilities must be assessed using the 
screening form provided. (See appendix D for 
example). 
 
Learn to Swim Supervision Minimum 
Requirements 
Beginners – little or no experience 1:10 
Intermediate – able to achieve basic survival skills 
1:12 
Advanced swimmers - 1:15 
Disability 1:1 

 

Insufficient Supervision 

– Leads to students 

behaving badly and may 

cause injury to others or 

disruption to others. 

 

Teachers must ensure students do not venture 

away from the designated areas.  They must also 

enforce the rules displayed on signs throughout 

the designated area. Teacher must actively 

supervise students at all times.   

 

Interaction with other 

Schools – Chance of 

bullying or fights between 

students. 

 

Supervision and Enforcement of safety rules. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

 Slide – Students using the 
slide inappropriately and 
injuring themselves. 
 

Supervision and Enforcement of safety rules. 
 

Access – Slips trips and 
falls along the ramp and 
around the pool due to 
students running.  
 

Supervision and Enforcement of safety rules.  
 

Pylons – students 
climbing on pylons and 
jumping into water. 
 

Supervision and Enforcement of safety rules.  
 

Disabled Access Rail – 
students can slide sown 
the rail, risk falling and 
injuring them.  
 

Supervision and Enforcement of safety rules.  
 

Bombing & Diving –  
Students behaving 
inappropriately place 
themselves and others at 
risk.  
 

Supervision and Enforcement of safety rules.  
 

Medical Conditions - 
Students medical 
conditions may increase 
the risk of injury to 
themselves and others.  
 

Students must be screened prior to attending the 
activity for any pre existing medical conditions that 
may affect their health and safety and that of 
others. Strategies must be in place to prevent this 
from occurring. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Aquatic Survival 
Challenge 
 

Water Activities – 
Differing swimming ability 
introduces a risk of 
drowning.  Also the depth 
of the water may also 
contribute. 
 

Each school will be responsible for delegating a 
co-ordinator and two safety officers who will be 
required to wear fluro safety vests supplied for the 
duration of the assessment pending on number of 
students. The co-ordinator will be Council’s contact 
for specific requests etc and the safety officers will 
be responsible for monitoring their students, 
specifically while being assessed in the water. 
 
The vests are for use during the assessment to 
ensure that at least two teachers/representatives 
are watching the children at all times whilst in the 
water. 
 
FCC lifeguards cannot be used for supervision and 
counted in supervision ratios unless their sole 
responsibility is supervision of students.  This use 
of FCC staff members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity 
 
Pool Lifeguards 
 
At least one of the supervising teachers must 
possess recognised current training in CPR. 
 
The School is required to inform the Swim 
Academy if the students are swimmers or non 
swimmers to assist with grading prior to the 
Aquatic Survival assessment.  It is at the Principals 
discretion what level of swimming ability is allowed 
to part take in the assessment. Supervision must 
reflect the children swimming ability. 
 
Supervision Guide  
 With the implementation of new Aquatic Survival 
Challenge Guidelines, it is recommended that 
primary/high schools introduce this type of activity 
so that it will enable all level of swimmers to be 
assessed so they can attend any Aquatic 
excursion with school. 
The number of supervising school teachers will 
depend on student numbers and the type of 
activity and conditions.  However, the supervision 
ratio must not be less than 1:30 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

 Insufficient Supervision 

– Leads to students 

behaving badly and may 

cause injury to others or 

disruption to others. 

 

Teachers must ensure students do not venture 

away from the designated areas.  They must also 

enforce the rules displayed on signs throughout 

the designated area. 

 

Concourse – Slips trips 

and falls if students run on 

the concourse.  Running 

at any time is also an 

issue. 

 

Supervision and Enforcement of safety rules (No 

running 

 

Grandstand – Students 

can trip and fall down 

stairs if running or 

misbehaving, 

 

Supervision and Enforcement of safety rules. 

 

Sun Exposure – 

Exposure to ultraviolet 

radiation during the day of 

activities. 

 

UV protection should be worn, Sunscreen, hats 

and clothing where possible.  There is adequate 

shelter available underneath the grandstand also. 

 

Heat exposure – 
Students are exposed to 
physical activity and 
possible excessive heat 
from the conditions 
 

Ensure that precautions are taken such as 

students are given enough water during the 

activities. 

 

Bulk Head – students 
swimming around or near 
the bulkhead may become 
trapped in the void 
underwater and risk of 
drowning  
 

Supervision and Enforcement of safety rules. 

 

Bombing & Diving – 
Students behaving 
inappropriately place 
themselves and others at 
risk. 
 

Supervision and Enforcement of safety rules 

 

Unsupervised Students 
– Students may wander 

Supervision and Enforcement of safety rules. 
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away from supervised 
areas into the facility and 
interact with other schools 
or cause disruptions. 
 

 

Medical Conditions – 
Students medical 
conditions may increase 
the risk of injury to 
themselves and others. 

Student must be screened prior to attending the 
activity for any pre existing medical conditions that 
may effect their health and safety and that of 
others.  Strategies must be in place to prevent this 
from occurring. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

 Other activities – There 

may be hazards 

associated with other 

activities performed on the 

day of the Aquatic Survival 

assessment, these must 

be identified and 

assessed. 

 

Other activities that may take place must be 

assessed accordingly 

 

Diving 
 

Differing swimming ability 
introduces a risk of 
drowning.  Also the depth 
of the water may also 
contribute. 
 
There is a significant body 

of evidence to suggest 

that shallow water diving 

can lead to a range of 

injuries that include head 

injuries (broken teeth, 

scalp injuries and facial 

fractures) to the more 

significant spinal cord 

injuries. 

 

Each school will be responsible for delegating a 
co-ordinator and two safety officers who will be 
required to wear fluro safety vests supplied for the 
duration of the assessment pending on number of 
students. The co-ordinator will be Council’s contact 
for specific requests etc and the safety officers will 
be responsible for monitoring their students, 
specifically while being assessed in the water. 
 
The vests are for use during the assessment to 
ensure that at least two teachers/representatives 
are watching the children at all times whilst in the 
water. 
 
FCC lifeguards cannot be used for supervision and 
counted in supervision ratios unless their sole 
responsibility is supervision of students.  This use 
of FCC staff members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity. 
 
Pool Lifeguard 
 
At least one of the supervising teachers must 
possess recognised current training in CPR. 
 
The School is required to inform the Swim 
Academy if the students are swimmers or non 
swimmers to assist with the supervision.  It is at 
the Principals discretion what level of swimming 
ability is allowed to part take in the assessment. 
Supervision must reflect the children swimming 
ability 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

  Supervision Guide  
 With the implementation of the new Aquatic 
guidelines for safe water entry for competitions 
and competitive dive starts, has been developed in 
response to the Royal Life society Australia -  - 
Guidelines for Safe Pool Operations SU22 – Safe 
Water entry for competitions. It is recommended 
that primary/high schools level of swimmers to be 
assessed so they can attend any Aquatic 
excursion with school.  
Shallow Water diving Information and Risk 
Assessment included. 
The number of supervising school teachers will 

depend on student numbers and the type of 

activity and conditions.  However, the supervision 

ratio must not be less than 1:30 

 

Insufficient Supervision 

– Leads to students 

behaving badly and may 

cause injury to others or 

disruption to others. 

 

Teachers must ensure students do not venture 

away from the designated areas.  They must also 

enforce the rules displayed on signs throughout 

the designated area. 

 

Concourse – Slips trips 

and falls if students run on 

the concourse.  Running 

at any times is also an 

issue. 

 

Supervision and Enforcement of safety rules (No 

running 

 

Grandstand – Students 

can trip and fall down 

stairs if running or 

misbehaving, 

 

Supervision and Enforcement of safety rules. 

 

Sun Exposure – 

Exposure to ultraviolet 

radiation during the day of 

activities. 

 

UV protection should be worn, Sunscreen, hats 

and clothing where possible.  There is adequate 

shelter available underneath the grandstand also. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

 Heat exposure – 
Students are exposed to 
physical activity and 
possible excessive heat 
from the conditions 
 

Ensure that precautions are taken such as 

students are given enough water during the 

activities. 

 

Bulk Head – students 
swimming around or near 
the bulkhead may become 
trapped in the void 
underwater and risk of 
drowning  
 

Supervision and Enforcement of safety rules. 

 

Bombing & Diving – 
Students behaving 
inappropriately place 
themselves and others at 
risk. 
 

Supervision and Enforcement of safety rules. 

 

Unsupervised Students 
– Students may wonder 
away from supervised 
areas into the facility and 
interact with other schools 
or cause disruptions. 
 

Supervision and Enforcement of safety rules. 

 

Medical Conditions – 
Students medical 
conditions may increase 
the risk of injury to 
themselves and others. 
 

Student must be screened prior to attending the 

activity for any pre-existing medical conditions that 

may affect their health and safety and that of 

others.  Strategies must be in place to prevent this 

from occurring. 

 

Other activities – There 

may be hazards 

associated with other 

activities performed on the 

day of the Aquatic Survival 

assessment, these must 

be identified and 

assessed. 

 

Other activities that may take place must be 

assessed accordingly 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Swimming Carnival 

(Outdoor Pool) 

 

Water Activities – 
Differing swimming ability 
introduces a risk of 
drowning.  Also the depth 
of the water may also 
contribute. 
 

Each school/club will be responsible for delegating 
a carnival co-ordinator and two safety officers who 
will be required to wear fluor safety vests supplied 
for the duration of the carnival. The co-ordinator 
will be Council’s contact for specific requests etc 
and the safety officers will be responsible for 
monitoring their students, specifically while in the 
water. 
The vests are for use during the carnival to ensure 
that at least two teachers/representatives are 
always watching the children whilst in the water. 
FCC lifeguards cannot be used for supervision and 
counted in supervision ratios unless their sole 
responsibility is supervision of students.  This use 
of FCC staff members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity. 
 
Pool Lifeguard 
 
At least one of the supervising teachers must 
possess recognised current training in CPR. 
Prior to commencement of the carnival the school 

must assess swimming abilities of children.  It is at 

the principal’s discretion what level of swimming 

ability is allowed to part take in the carnival.  

Supervision must reflect the children swimming 

ability 

 
Supervision Guide  
“Swimming Carnivals, including novelty events, are 
structured events and should be conducted as 
usual. However, a “free swimming” session during 
the swimming carnival is regarded as an 
unstructured activity and must be treated 
accordingly. With the implementation of new Water 
Survival Guidelines, it is recommended that 
primary/high schools replace this type of activity 
with a range of structured novelty events that will 
enable swimmers and beginner swimmers, to 
participate. 
The number of supervising teachers will depend 
on student numbers and the type of activity and 
conditions.  However, the supervision ratio must 
not be less than 1:30 
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Activity/program 

Please list 

Potential risks 

List hazards related to each activity/program and 

the venue 

Control strategies 

Outline strategies for ensuring  visitors safety 

for this potential risk 

 Insufficient Supervision – Leads to 

students behaving badly and may cause 

injury to others or disruption to others. 

 

Teachers must ensure students do not 

venture away from the designated 

areas.  They must also enforce the 

rules displayed on signs throughout 

the designated area. 

 

Concourse – Slips trips and falls if 

students run on the concourse.  Running 

at any time is also an issue. 

 

Supervision and Enforcement of 

safety rules (No running). 

 

Grandstand – Students can trip and fall 

down stairs if running or misbehaving, 

 

Supervision and Enforcement of 

safety rules. 

 

Sun Exposure – Exposure to ultraviolet 

radiation during the day’s activities. 

 

UV protection should be worn, 

Sunscreen, hats and clothing where 

possible.  There is adequate shelter 

available underneath the grandstand 

also. 

 

Heat exposure – Students are exposed 

to physical activity and possible excessive 

heat from the conditions. 

 

Ensure that precautions are taken 

such as students are given enough 

water during the activities. 

 

Bombing & Diving – Students behaving 
inappropriately place themselves and 
others at risk. 
 

Supervision and Enforcement of 

safety rules. 

 

Bulk Head – students swimming around 
or near the bulkhead may become 
trapped in the void underwater and risk of 
drowning  
 

Supervision and Enforcement of 

safety rules. 

 

Unsupervised Students – Students may 
wonder away from supervised areas into 
the facility and interact with other schools 
or cause disruptions. 
 

Supervision and Enforcement of 

safety rules. 

 

Water Activities – Differing swimming 
ability introduces a risk of drowning.  Also 
the depth of the water may also contribute 
 

Each school will be responsible for 
delegating a co-ordinator and two 
safety officers who will be required to 
wear fluro safety vests supplied for the 
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duration of the assessment pending 
on number of students. The co-
ordinator will be Council’s contact for 
specific requests etc and the safety 
officers will be responsible for 
monitoring their students, specifically 
while being assessed in the water. 
 
The vests are for use during the 
assessment to ensure that at least two 
teachers/representatives are always 
watching the children whilst in the 
water. 
 
 
FCC lifeguards cannot be used for 
supervision and counted in 
supervision ratios unless their sole 
responsibility is supervision of 
students.  This use of FCC staff 
members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity 
 
 Lifeguard. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each activity/program and 

the venue 

Control strategies 

Outline strategies for ensuring  visitors safety 

for this potential risk 

Aquatopia 

Waterpark 

 

Water Activities – Differing swimming 
ability introduces a risk of drowning.  Also, 
the depth of the water may also contribute 
 

Ratio for waterpark: 
2 Lifeguard manning Aqua Tower 
2 Lifeguards manning 10m slides  
1 Lifeguards manning Toddler Pool 
3 Lifeguards manning 20m slides 
3 Lifeguards manning Wave Rider 
Ratio: Teacher to students is 1 to 30 
swimmers during access to waterpark. 
At least one of the supervising 
teachers must possess recognised 
current training in CPR. 
 
Varying depths on each of the 
Aquatopia Waterpark activities:  
Aqua tower water catchment 200mm  
10m slides water catchment: 300mm 
20m slides water catchment 300mm 
Wave rider water catchment 200mm 
Mum’ and Bub’s Pool 250mm 

Each school will be responsible for 

delegating a coordinator and two safety 

officers who will be required to wear 

Fluro safety vests supplied for the 

duration of the assessment pending on 

number of students. The co-ordinator will 

be Council’s contact for specific requests 

etc and the safety officers will be 

responsible for monitoring their students, 

specifically while being assessed in the 

water. 

 
The vests are for use during the 
assessment to ensure that at least two 
teachers/representatives are always 
watching the children whilst in the 
water. 
 
 
FCC lifeguards cannot be used for 
supervision and counted in 
supervision ratios unless their sole 
responsibility is supervision of 
students.  This use of FCC staff 
members for supervision purposes 
must be negotiated with FCC prior to 
commencement of the activity 
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 Guest attendance to waterpark - 
Guest impacting with another rider at 
bottom of slides.  
 

Pool attendant and AFS provide all 

guests with education before each and 

every ride utilizing a face-to-face 

approach at the top and bottom area 

of the Water structure. 

 

Guest hitting head on Water structure 
entering, or exiting water structure.  
 

Provide signage. Pool attendants in 

area operating and supervising the 

activity. Pool attendants hold pool 

lifeguard and first aid qualifications.  

 

Guest hitting face, mouth and teeth on 
activity whilst entering, or exiting water 
structure.  
 

Top of slide – provide all guests with 

education before each ride utilizing a 

face-to-face approach at the top of the 

water structure. 

 

Guest landing on top of one and other.  
 

Top of slide – provide all guests with 

education before each and every ride 

utilizing a face-to-face approach at the 

top of the water structure. 

 

Guest drowning. 
 

First aid kits at control entry point to 

water park. Readily accessible first aid 

equipment such as Oxygen, Bag mask 

valve and defibrillation devices are 

located at the entry to the water park. 

Slips, trips, and falls – on water 
structure, stairs, and surrounding area. 

Serious trips and fall hazards 

identified & removed or treated to 

prevent injury. 

Aqua Tower and mum’s and bub’s 
Water Activities – Different swimming 
ability and ages introduces a risk of injury 
whilst accessing Aqua Tower or drowning 
in surrounding pool. The Aqua Tower is 
Primarily suited for primary school aged 
students only. Older high school students 
should discourage from playing on or 
using the equipment and slides.  
Insufficient supervision may cause injury 
or drowning. 
Caution should be exercised during 
bucket tipping as a large volume of water 
is released. 
 

Aqua Tower 
A minimum of two adult supervisors, 
one of whom must be a teacher, with 
appropriate expertise and 
qualifications must be always present. 
 
 Pool Lifeguards 
 
Two teachers situated on the concourse 

(to control exits)  

 (Primary School students only) 

Mum’s and Bub’s Pool 
A minimum of one adult supervisor, with 
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(A warning bell sounds immediately prior 
to the bucket tipping 
 
 
 
 
 
 
 
Slides - Students using the slides 
inappropriately may cause injury to 
themselves and others. 
 
 
 
Access - Slips trips and falls along the 
ramps/slides and around the Aqua Tower 
due to students climbing and running may 
cause injury to themselves and others 
 

appropriate expertise and qualifications 

must be always present. (Primary School 

students only. 

FCC lifeguards cannot be used for 
supervision and counted in 
supervision ratios They are there to 
monitor the activity. 
 
Supervision and Enforcement of 
safety rules.  
One person ONLY on each slide 
facing forward sitting upright and to 
exit slide immediately. 
 
  
Supervision and Enforcement of 
safety rules. 
 

Cuts and abrasions, broken bones, 
dislocations, 
 

Rubber mats placed over trip hazards 

and potentially slippery surfaces. 

 

Cables/cords flown overhead where 

possible. 

 

Changes in edges/elevation identified 

by highlighted markings. Staff 

controlling guests movement and 

pace. Slippery surfaces are treated or 

isolated. 

 

 Injuries resulting from contact with 
electrical equipment, including shocks, 
electrocution, and electrical burns. 
 
 
 
 
 
 
Injuries, resulting from jewelry and 

zippers contacting slides and edges 

resulting in ripping and tearing if caught.  

 

All electrical equipment tested and 

tagged. 

Faulty electrical equipment removed 

from public area. Work area isolated 

from General public. 

 

All Jewellery must be removed and 

including any body piercing prior to 

accessing water slides.  

All clothing with zippers removed prior 

to accessing water slides 

Slips trips or falls, falls from heights. 
 

Guard rails and hand rails installed. 



Please note that the information provided above was current as at May 2023.  It has been provided by the venue to assist teachers in their risk management 
planning for excursions. The information provided in this package is to aid in the development of schools risk assessments.  The information is merely a guide, and 
should not be relied upon. The school is required to conduct a site assessment prior to any activity taken place at Fairfield Leisure Centre.                                                                                                                                    
Page 22 

 

 

Medical Conditions – Students medical 
conditions may increase the risk of injury 
to themselves and others. 
 

Student must be screened prior to 

attending the activity for any pre-

existing medical conditions that may 

affect their health and safety and that 

of others.  Strategies must be in place 

to prevent this from occurring. 

Other activities that may take place 

must be assessed accordingly 

Other activities – There may be hazards 
associated with other activities performed 
on the day of the carnival, these must be 
identified and assessed. 
 

Ensure that precautions are taken 

such as students are given enough 

water during the activities. 

Sun Exposure – Exposure to ultraviolet 
radiation during the day’s activities 

UV protection should be worn, 

Sunscreen, hats and clothing where 

possible.  There is adequate shelter 

available underneath the grandstand 

also. 

Heat exposure – Students are exposed 
to physical activity and possible excessive 
heat from the conditions 
 

Ensure that precautions are taken 

such as students are given enough 

water during the activities. 

 

Unsupervised Students – Students may 
wander away from supervised areas into 
the facility and interact with other schools 
or cause disruptions. 
 

Supervision and Enforcement of 

safety rules. 

Concourse – Slips trips and falls if 

students run on the concourse.  Running 

at any time is also an issue. 

 

Supervision and Enforcement of 

safety rules (No running) 

Interaction with other Schools – 

Chance of bullying or fights between 

students. 

 

Supervision and Enforcement of 

safety rules. 

Banned patron – Risk to staff and other 

patrons 

 

 

The Leisure Centres will notify school 

of any banned student/s prior to 

swimming carnival and it is then the 

responsibility of the schools to 

organise alternative arrangements for 

the student/s 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this 

potential risk 

Aerobics Medical Conditions – Students 
medical conditions may increase 
the risk of injury to themselves 
and others. 
 

Student must be screened prior to attending 
the activity for any pre existing medical 
conditions that may affect their health and 
safety and that of others.  Strategies must be 
in place to prevent this from occurring. 
 

Other activities – There may be 
hazards associated with other 
activities performed on the day 
of the carnival, these must be 
identified and assessed. 
 

Other activities that may take place must be 

assessed accordingly 

Physical Activity – Manual 
handling or slips trips and falls. 

Supervision and Enforcement of safety rules 

Unsupervised Students – 
Students may wonder away 
from supervised areas into the 
facility and interact with other 
schools or cause disruptions. 
 

Teachers must ensure students do not 
venture away from the designated areas.  
They must also enforce the rules displayed on 
signs throughout the designated area. 

Students Bags – The storage 
of the bags can create trip 
hazards for students and other 
patrons. 
 

Bags will be kept in the aerobics room for the 
duration of activities 
 

Use of Weights – Risk of 
dropping weights onto foot or 
students throwing them. 
 

Students are to use the weights in an 
appropriate manner and not throw or misuse 
them in any way. 
 

Gym students will be given specific programs 
from a FCC instructor prior to commencement 
of the activity.  Following this it is the 
supervisor’s responsibility to ensure that the 
student follows the program and abides by the 
safety requirements aided by a FCC staff 
member. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Gym / Circuit Physical Activity – 
Manual handling or slips 
trips and falls. 
 

Supervision and Enforcement of safety rules. 
 

Unsupervised Students 
– Students may wonder 
away from supervised 
areas into the facility and 
interact with other schools 
or cause disruptions. 
 

Teachers must ensure students do not venture 
away from the designated areas.  They must also 
enforce the rules displayed on signs throughout 
the designated area. 

Students Bags – The 
storage of the bags can 
create trip hazards for 
students and other 
patrons. 

Bags will be kept in the aerobics room for the 
duration of activities.  FCC takes no responsibility 
for lost or stolen property. 

Emergency Situation Fire & Evacuation – In 
the case of a fire or 
evacuation-causing event 
produces a risk to 
students and teachers. 
 

In case of emergency or evacuation it is important 
that students are aware of evacuation points.  
Attached is the evacuation plan for the centre and 
assembly points.  Teachers must communicate 
this information prior to commencement of the 
carnival or activity. 
(Refer to Appendix C for Map of facility) 
 
 

Critical Incident – An 
event that occurs causing 
serious injury to a student 
or teacher, such as 
drowning or concussion. 

Teachers and supervisors must be appropriately 
trained to deal with critical incidents.  FCC staff will 
take control of critical incidents at the venue. 
 

Leaving the Premises Interaction with Traffic – 
Introduces a Risk of being 
hit by a car.   This tends to 
be an increased risk, as 
students tend to find their 
own way out of the 
complex. 
 

Students are to exit the premises the way they 
entered.  Buses are to park in the designated 
zones.  Teachers must ensure that students are 
supervised throughout the entire process. 
 

Interaction with Other 
customers – Risk of 
abuse to students. 
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Activity/program 

Please list 

Potential risks 

List hazards related to each 

activity/program and the venue 

Control strategies 

Outline strategies for ensuring  visitors safety for this potential 

risk 

Gym / Circuit Physical Activity – 
Manual handling or slips 
trips and falls. 
 

Supervision and Enforcement of safety rules. 
 

Unsupervised Students 
– Students may wonder 
away from supervised 
areas into the facility and 
interact with other schools 
or cause disruptions. 
 

Teachers must ensure students do not venture 
away from the designated areas.  They must also 
enforce the rules displayed on signs throughout 
the designated area. 

Students Bags – The 
storage of the bags can 
create trip hazards for 
students and other 
patrons. 

Bags will be kept in the aerobics room for the 
duration of activities.  FCC takes no responsibility 
for lost or stolen property. 

Emergency Situation Fire & Evacuation – In 
the case of a fire or 
evacuation-causing event 
produces a risk to 
students and teachers. 
 

In case of emergency or evacuation it is important 
that students are aware of evacuation points.  
Attached is the evacuation plan for the centre and 
assembly points.  Teachers must communicate 
this information prior to commencement of the 
carnival or activity. 
(Refer to Appendix C for Map of facility) 
 
 

Critical Incident – An 
event that occurs causing 
serious injury to a student 
or teacher, such as 
drowning or concussion. 

Teachers and supervisors must be appropriately 
trained to deal with critical incidents.  FCC staff will 
take control of critical incidents at the venue. 
 

Leaving the Premises Interaction with Traffic – 
Introduces a Risk of being 
hit by a car.   This tends to 
be an increased risk, as 
students tend to find their 
own way out of the 
complex. 
 

Students are to exit the premises the way they 
entered.  Buses are to park in the designated 
zones.  Teachers must ensure that students are 
supervised throughout the entire process. 
 

Interaction with Other 
customers – Risk of 
abuse to students. 
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Other requirements  

Where relevant, list 

requirements such as 

clothing, footwear and sun 

screen that participants 

are required to bring, 

indicate if any items are 

provided by the venue. 

Appropriate UV protection, Sunscreen, Hats etc. 

  

Staff Qualifications Learn To Swim: 

Austswim Teacher of Swimming and Water Safety Certification 

CPR / First Aid 

Austswim Access and Inclusion certification  

Aquatic Survival challenge assessor  

 

Dry Recreation 
Certificate 3 (fitness)  

Certificate 4 (Special populations/working with children) 

  

Access Are access to and egress from the premises safe and without risk to 

health?                

Is the venue wheelchair accessible? 

Are disabled toilets available? 

 

Yes   No   

Yes   No                

Yes   No                        

  

Emergencies Are emergency procedures in place in the venue? 

Are staffs trained to deal with emergency situations?  

Yes   No                       

Yes   No                        

 

  

Construction / 

Maintenance / Repair 

Are licensed personnel used for all construction, maintenance and 

repair work? 

Yes   No                        
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First Aid Are first aid kits available for each activity? 

Is there a trained first aid officer at the venue? 

Is a first aid room available? 

Yes   No      

Yes   No                        

Yes   No                                          

  

Child-related employment Are employees of your organization engaged in child-related 

employment as defined by the Commission for Children and Young 

People Act 1998 and the Child Protection (Prohibited Employment) 

Act 1998?  

 

If yes, which Approved Screening Agency in NSW has registered your 

organization as a child-related employer for the purpose of 

employment screening? Docs 

 

Yes   No   

 

If your organization is registered with an Approved Screening Agency 

in NSW, Have all paid staff undergone employment screening?  

 

Have all staff, paid and unpaid, completed a Prohibited Employment 

Declaration?  

 

 If unsure about the status of your organization or these legislative 

requirements, contact should be made with the Employment 

Screening Unit of the NSW Department of Education and Training on 

(02) 9836 9200."  

Yes   No   

 

Yes   No   
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 Excursion Risk Management Plan Performa 

Name of school: 

Name of principal: 

Description and location of excursion:  

Date(s) of excursion: 

Group/class:   Number in group/class:  

Name of excursion coordinator:  

Contact number:  

Accompanying staff, parents, caregivers, volunteers: 

Activity 

 
Hazard 

Identification 

Type/Cause 

Risk 

Assessment 

Use matrix 

Elimination or Control 
Measures 

Who When 

      

      

      

      

      

      

      

      

      

      

Venue and safety information reviewed and attached:       Yes / No  
Plan prepared by:     Position:      Date: 
Prepared in consultation with: 
Communicated to: 

Monitor and Review - Monitor the effectiveness of controls and change if necessary. Review the risk assessment if 

an incident or a significant change occurs. 
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https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_

Entry_for_Competitions_Competitive_Dive_Starts.pdf 

https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_Entry_for_Competitions_Competitive_Dive_Starts.pdf
https://www.royallifesaving.com.au/__data/assets/pdf_file/0017/4256/1._Aquatic_Guidelines_Safe_Water_Entry_for_Competitions_Competitive_Dive_Starts.pdf


Please note that the information provided above was current as at May 2023.  It has been provided by the venue to assist teachers in their risk management 
planning for excursions. The information provided in this package is to aid in the development of schools risk assessments.  The information is merely a guide, and 
should not be relied upon. The school is required to conduct a site assessment prior to any activity taken place at Fairfield Leisure Centre.                                                                                                                                    
Page 35 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


