
Incursion Risk Management Plan 
EHOSHC 

 
  

Hazard identified  Risk Rating   

(use matrix)  

Elimination/control measures  Who  When  

Choking whilst drinking 
and/or eating 

Moderate - Ensure children are seated whilst eating or drinking and are supervised 

- All staff trained in first aid 
- Maintain child to staff ratio 1:15 

 

All Children  Breakfast, Morning Tea, 
Lunch, Afternoon Tea 

Anaphylactic reaction/ 
allergies 

Moderate  - First aid Kits/ EpiPen’s on hand 

- Regularly update information of children with 

anaphylaxis/allergies/intolerances and cultural requirements.  

Children with 
anaphylaxis/allergies  

Throughout the whole day 

Incursion details  

Date(s) of Activity/Session:  2.10.25 Location:   128 Kent St Epping NSW 2121 

Name of Activity/Sessions:  Science Show and Nerf Battle  

Proposed activities:  Watching an interactive science show and participating 
in a nerf battle outside   

(Please select Yes or No) 

Water hazards? Reg 101.2 (c) No? If no – there are no further considerations or 

additions regarding water hazards. 

Reg 101.2 (c) Yes? If yes – please see below considerations outlined in below risk 
assessment to accommodate for water hazards (eg: staff to child ratios and other 
safety considerations. 

Centre Contact number:  Landline: 0298690602 Mobile: 0459883456 

Number of children attending activity/session: 50  Staff to child ratio: 
1:13 

Number of educators: 4 
  

Incursion checklist  

First aid kits QR Code and Guest/Visitor Book available for sign in (outside providers) 
WWC checks verified  

List of children attending Contact information for each adult  

Contact information for each child  Mobile phone / other means of communicating with the service & emergency services  

Medical information for each child  Other items, please list 



- Ensure each educator and volunteer is aware of the medical and dietary 

list/info of each child. 

- Staff are trained in First aid, anaphylaxis and allergy awareness. 

- Ensure children are washing hands after eating things that may contain 

allergens  

Children being out of 
bounds/wandering 

Moderate - Educators active supervision of all students 
-  Clear instructions of what is expected of the students  
-  Active supervision of the students  
- Ensure safety warning has been instructed to students 
- Maintain staff to child ratio 1:15 

All Children Throughout the whole day 

Electrocution  Moderate - Ensure safety warning has been instructed to students 
- Power outlets are covered and any hanging cables secure 
- Staff trained in first aid  
- Electric equipment/games inspected by staff before use  
- Educators to plug in chargers/electrical devices for children if required 

All children/staff When using electrical 
devices and throughout 

the day 

Slips, trips, falls, 
collisions 

 

Moderate - Walk children in 2 lines in close groups when transitioning to other 
locations/activities.  

- Educators to encourage children to tie up shoes laces and assist if 
required  

- Non-slip flooring and stair strips 
- Balustrades on stairs and rails on landings 

All Children  
Transitioning to and from 

activities  

& 

During incursion 

 

 

Sun Burn, Heatstroke, 
dehydration etc. 

Low-moderate - Ensure children are wearing sunscreen, hats and appropriate clothing 
during first roll call 

- Ensure children are continually drinking water throughout the day  

- UV and Pollen check during WHS check 
- Staff to monitor children to ensure they are drinking enough water, 

reapplying sunscreen and wearing hats 
- Ensure all staff are carrying first aid kits 

- Educators to encourage children to seek shade 
 

All children  Throughout the whole day 

Toilet Use Low-moderate  - Scheduled WHS checks morning and afternoon 
- Educators check toilets before children use them. 
- Children to go in pairs or small groups.  
- Ensure handwashing 

All Children   Throughout the whole 
day  

Being shot with nerf gun 
bullets 

Low-moderate - Nerf bullets are soft and not designed for significant harm  
- Ensure children have been briefed on proper use of the nerf guns, not 

aiming towards others faces, only the body  

All children During the nerf battle 



- Ensure active supervision of children; sit out children who are not doing 
the right thing 

  
Exposure to chemicals 

 

Moderate  - During the science show, ensure children are sat away from where the 
experiments are happening 

- Only interest with chemicals/experiments when asked and ensure 
proper PPE is being worn for the activity  

All children  During science show  

 

Broken glass and other 
small equipment  

 

Low-moderate - Keep first-aid bag nearby when the show is happening 
- Ensure children are sat away from the experiments and only take part in 

the show when asked  

All children During science show 

Covid 19 - Illness, 
infections, hospitalisation, 

death of 
child/educator/adult  

  
Community surroundings  

  

  - Ensure Educators & Families are aware of our Covid-19 Policy & procedure  
- Maintain communication between NSW Health department, Department of 

Education, ECED and any other relevant organisation in relation to Covid-19  
- Ensure information of Covid-19 and any practices are updated as new 

information becomes available  
- Ensure all such important information and factsheets are available &/or 

displayed for educators/parents/families and visitors to see  
- Educators & families are updated with any new information/updates on Covid-

19  
- Ensure that when adults enter the service, they practice social distancing, 

cleaning of hands. That they enter and exit solely to drop off or collect their 
child.  

- Ensure that there are no children, educators or adults that enter the premises if 
they have been in contact with anyone that has had COVID-19 symptoms  

- Ensure adults are not to enter the premises if they are sick/unwell  
- If children present during the day as unwell, they will be set aside from other 

children and visitors and their parent will be contacted to collect them as soon 
as possible  

- All adults/Visitors/volunteers are to adhere to all Covid-19 rules and practices as 
per prescribed from the NSW government  

- Children will be given regular hand washing routines throughout the day, 
dependant on activity and what they are exposed to  

- Antibacterial wipes, hand soap, paper towels and hand sanitiser will be available 
to all that enter/use the premises.  

- Educators are to ensure supervision of children using hand sanitiser (as it is 
alcohol-based)  

- A routine cleaning list is created in the centre and all educators are to complete 
the cleaning tasks and schedule.  

- Educators are given opportunity to reflect and bring about new information in 
relation to our Covid-19 practices  

The Coordinator  
  

Educators  
  

Parents/families  
Children  

Volunteers  
  

Throughout the whole day  
  

  



 
 
 
 
 

Plan prepared by: Kiara Van Ede   Date: 08/09/2025 
  

Communicated to: All Staff on the day & Families (via website, and printed in centre) 
   

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached: 
Yes  
Comment if needed:  

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.  

 

Risk Matrix  

  Consequence  
Likelihood    Insignificant  Minor  Moderate  Major  Catastrophic  

Almost 
certain  

Moderate  High  High  Extreme  Extreme  

Likely  

Moderate  Moderate  High  Extreme  Extreme  

Possible  

Low  Moderate  High  High  Extreme  

Unlikely  

Low  Low  Moderate  High  High  

Rare  

Low  Low  Low  Moderate  High  

  



 

 

  
 



 
Risk Assessment Matrix 

How serious 
could the 
injury be? 

How likely is it to be that serious 

Very 
Likely 

 
Likely 

 
Unlikely 

Very 
Unlikely 

Death or 
permanent 
injury 

1 1 2 3 

Long term 
illness or injury 1 2 3 4 

Medical 
attention & 
several days 
off  

2 3 4 5 

First aid  
needed 3 4 5 6 

Severity – is how 
seriously a person 
could be harmed 

Likelihood – is an estimate of how probable it is 
for the hazard to cause harm. 

Legend 
1 and 2​ Extreme risk; deal with the hazard immediately 
3 and 4​ Moderate risk; deal with the hazard as soon 
possible 
5 and 6​ Low risk; deal with the hazard when able. 

 

 



 
 

Kaleidoscope Science Excursion Risk Management Plan Proforma 
Name of provider: Kaleidoscope Science Pty Ltd 
Name of Manager: Mitchell Serena 
Contact number: +61 415 580 583 
Description of incursion: Great Big Science Show 
Date(s) of excursion:  

Group/class: ​ ​ ​ ​ Number in group/class:  
Name of excursion coordinator:  
Contact number:  
Accompanying staff, parents, caregivers, volunteers:  
 

Activity 
 

Hazard Identification 
Type/Cause 

Risk 
Assessment 

Use matrix 

Elimination or Control Measures 
 Who When 

Driving on school 
grounds (if required 
and directed by 
school) 

Vehicle collision with 
pedestrian 3 

-​ Our vehicle will stay within car 
park areas unless directed to 
drive elsewhere by the school 

-​ Vehicle movements across the 
playground will be escorted 
and supervised by a school 
staff member 

-​ Vehicle will remain stationary 
unless signaled by supervising 
staff member 

-​ Vehicle will move no faster 
than walking pace 

-​ Reversing camera is fitted to 
vehicle 

-​ Driver will use hazard lights 
-​ Driver will keep windows down 

to maintain verbal contact with 
supervising staff member 

Kaleidoscope science 
staff, school staff 

Prior to presentation, 
after presentation 

Whole presentation 

-​ General / venue 
safety 

 
-​ Manual 

handling injury 
 

-​ Slips, trips & 
falls 

 

-​ n/a 
 

-​ 3 
 

-​ 3 
 

-​ 3 
 

-​ 3 

-​ Venue is assessed by 
presenter before show to 
determine suitability of each 
demonstration 

-​ Audience seating area is 
demarcated at a safe distance 
with low-adhesion masking 
tape 

-​ Any venue safety concerns 

Presenter Before, during and after 
presentation 

 



 
-​ Electrocution 

 
-​ Fire 

will be communicated with 
school staff 

 
-​ Presenter is trained in 

best-practise manual handling 
techniques 

-​ Trolley to be used for transport 
of boxes into venue 

 
-​ Trip hazards such as power 

cords to be removed or 
secured with tape 

 
-​ All mains-powered electrical 

equipment is tested and 
tagged by a qualified person 
annually 

-​ All outlets are protected by 
RCD safety switches 

 
-​ Presenter will be familiarised 

with the venue’s fire safety 
measures including any 
smoke detectors, fire 
extinguishers and fire exits 

“Ping-pong particle 
model” 
demonstration1 

Apparatus is a box with 
pointy corners and may 
slip from grip and/or 
drop to ground 

5 

-​ Demonstration is performed 
only by presenter 

-​ Presenter will maintain grip at 
opposite corners 

-​ Apparatus not to be held 
above seated audience 

Presenter During demonstration 

“Dry ice in water” 
demonstration2 None 6 

-​ Student and presenter will 
wear safety goggles 

-​ Student assistant given clear 
instructions by presenter 

Presenter + student 
assistant During demonstration 

1 A perspex box containing foam balls is shaken by the presenter to demonstrate the movement of atoms 
https://drive.google.com/file/d/1pde9gGlhotd3ffqV5xiGS4KLtcrWTfn7/view?usp=sharing​  

 

https://drive.google.com/file/d/1pde9gGlhotd3ffqV5xiGS4KLtcrWTfn7/view?usp=sharing


 
-​ Dry ice remains enclosed in 

cup of warm water 
-​ Water is warm, not hot 
-​ Splashes or spills are unlikely 

but will be cleaned 
immediately by presenter 

“Film canister 
rockets” 
demonstration3 

Injury from falling film 
canister 5 

-​ Demonstration is performed 
behind a safety screen, at a 
safe distance from audience 

-​ Film canisters always pointing 
up away from students 

-​ Containers are lightweight and 
rounded 

Presenter During demonstration 

Plasma ball + 
fluorescent light 
globe4 

-​ Breakage of 
plasma ball 
(broken glass) 

 
-​ Electric shock 

 
-​ Breakage of 

fluorescent light 
globe (broken 
glass + mercury 
vapour) 

 
-​ Electrical 

interference 
with electronic 
medical devices 
(eg. 
pacemaker, 
insulin pump, 

-​ 6 
 

-​ 3 
 

-​ 6 
 

-​ 3 

-​ Plasma ball is kept on table 
top and only to be moved by 
presenter. Assistant places 
hand only on top. 
 

-​ Item is inspected, tested and 
tagged annually (please see 
above item on electrical safety 
for details) 
 

-​ Light globe is handled only by 
presenter. Student volunteer 
only touches the globe while 
the presenter holds it securely. 
If breakage occurs follow 
manufacturers instructions to 
ventilate the venue, clean up 
broken glass. 

 

Presenter + student 
volunteer 

Before & during 
demonstration 

4 A student illuminates a fluorescent light globe by touching it with one hand, while touching a plasma ball with the other  
https://www.facebook.com/share/1XUHN8xf9v/?mibextid=wwXIfr  

3 Dry ice is placed inside film canisters, which pop their lids and launch like rockets 
https://drive.google.com/file/d/1-w6muaygYV6KfTP0wSkGNq1eKG49vsFd/view?usp=sharing  

2 Dry ice is placed into warm water to produce clouds of carbon dioxide gas. A rubber glove is placed on top to demonstrate the volume and pressure of the gas. 
https://drive.google.com/file/d/1TLtDH2wnQAo4ORTYQgsP_4neRsOfbHGw/view?usp=drive_link  

 

https://www.facebook.com/share/1XUHN8xf9v/?mibextid=wwXIfr
https://drive.google.com/file/d/1-w6muaygYV6KfTP0wSkGNq1eKG49vsFd/view?usp=sharing
https://drive.google.com/file/d/1TLtDH2wnQAo4ORTYQgsP_4neRsOfbHGw/view?usp=drive_link


 
hearing aids 
and cochlear 
implants) 

-​ Presenter will consult with 
teachers to choose volunteers 
who are not wearing any 
electronic medical devices  

“Cork pop” 
demonstration5 

 
-​ Electric shock 

from tesla coil 
 

-​ Injury from cork 
impact 

 
-​ Hearing 

damage 

-​ 3 
 

-​ 5 
 

-​ 5 

-​ Tesla coil only operated by 
presenter 

-​ Item is inspected, tested and 
tagged annually 

-​ Item is connected to a 
portable RCD (safety switch) 

-​ Please see above item on 
electrical safety for further 
details 
 

 
-​ Demonstration is performed 

only by presenter 
-​ Combustion immediately 

self-extinguishes 
-​ Presenter will wear safety 

goggles 
-​ Cork is aimed away from 

audience 
-​ Cork is slowed to a safe speed 

by streamers  
-​ Cork is lightweight and 

rounded 
 

-​ Presenter wears earmuffs 
-​ Audience is encouraged to 

cover ears 

Presenter + audience During demonstration 

“Whoosh bottle” - 
fire in a bottle 
demonstration6 

-​ Burns 
 

-​ Ignition of other 
materials  

-​ 5 
 

-​ 5 

-​ Volunteer stands at a safe 
distance and only handles 
remote control 

Presenter + volunteer During demonstration 

5 A measured quantity of ethanol is ignited by the application of a spark from a tesla coil, and allowed to burn inside of a small soft drink bottle, the neck of which has 
been sealed with a cork. The pressure pops the cork and the flame self-extinguishes. 
https://drive.google.com/file/d/1I-7T1LeAx_AxemcUEjHfFCIcEbSnOVbA/view?usp=sharing   

 

https://drive.google.com/file/d/1I-7T1LeAx_AxemcUEjHfFCIcEbSnOVbA/view?usp=sharing


 
-​ Remote control is necessary 

but not sufficient to begin 
combustion. Presenter has 
ultimate control over if the 
combustion occurs. 

-​ Combustion immediately 
self-extinguishes 

-​ Combustin occurs at a safe 
distance from audience 

-​ Presenter wears safety 
goggles 

 
-​ Demonstration performed 

away from overhead 
obstructions, or combustible 
materials, such as artwork, 
posters or curtains 

-​ Presenter will be familiarised 
with the venue’s fire safety 
measures including an 
assessment of any smoke 
detectors, fire extinguishers 
and fire exits (please see item 
above on fire safety) 

-​ Additional fire blanket on hand 
 

Flour fire ball7 -​ Burns 
 

-​ 5 
-​ 5 

-​ Combustion immediately 
self-extinguishes 

-​ Demonstration performed at a 
 Presenter + volunteer During demonstration 

7 A measured quantity of cornflour is blown by the presenter into the flame of a gas torch being held by a volunteer. It ignites and produces a rising ball of flame, which 
immediately self-extinguishes.. 
https://drive.google.com/file/d/1ZvO_oeHiecU6Ip4DOXL3TnklyxJsutkI/view?usp=sharing  

6 A measured quantity of ethanol is ignited by the application of a spark from a tesla coil, and allowed to burn inside of a large water cooler bottle. The short burst of 
flame emerges from the neck of the bottle, before self extinguishing with a “whoosh” sound 
https://drive.google.com/file/d/1GiZ036beEDV6cKbydu-tmmGcQK0buIQn/view?usp=sharing  

 

https://drive.google.com/file/d/1ZvO_oeHiecU6Ip4DOXL3TnklyxJsutkI/view?usp=sharing
https://drive.google.com/file/d/1GiZ036beEDV6cKbydu-tmmGcQK0buIQn/view?usp=sharing


 
-​ Ignition of other 

materials  
 

safe distance from audience 
-​ Presenter wears safety 

goggles 
-​ Volunteer wears safety 

goggles and leather gloves 
-​ Clear instructions given to 

volunteer  
 

-​ Demonstration performed 
away from overhead 
obstructions, or combustible 
materials, such as artwork, 
posters or curtains 

-​ Presenter will be familiarised 
with the venue’s fire safety 
measures including an 
assessment of any smoke 
detectors, fire extinguishers 
and fire exits (please see item 
above on fire safety) 

-​ Additional fire blanket on hand 

Universal indicator 
rainbow with dry 
ice8 

-​ None 6 

-​ Dry ice remains enclosed in 
measuring cylinder 

-​ Demonstration is performed 
on a spill tray 

-​ Splashes or spills are unlikely 
but will be cleaned 
immediately by presenter 

Presenter During demonstration 

Elephant’s 
toothpaste9 

-​ Skin contact 
with hydrogen 
peroxide 

 

5 

-​ Presenter wears safety gloves 
& goggles 

 
-​ Demonsttration is performed 

on a spill tray 

Presenter During demonstration  

8 Dry ice is added to a measured quantity of dilute universal indicator. The resulting chemical change causes the indicator to change colours 
https://drive.google.com/file/d/18ofD2o7Bxy66-Fsm4wwcj6E-U41bu3F_/view?usp=sharing  

 

https://drive.google.com/file/d/18ofD2o7Bxy66-Fsm4wwcj6E-U41bu3F_/view?usp=sharing


 
-​ Eye splash with 

hydrogen 
peroxide 

 
-​ Hydrogen peroxide is handled 

by presenter. Presenter waits 
until reaction has concluded 
before taking the elephant’s 
toothpaste closer to the 
audience. At this point it is 
neutralised and only contains 
water, soap, food colouring & 
KI salt.  

 

Liquid nitrogen 
demonstrations - 
general 

-​ Frostbite injury 5 

-​ Demonstrations performed at 
a safe distance from audience 

-​ Presenter is trained in safe 
handling of liquid nitrogen 

-​ Liquid nitrogen is stored in a 
cryogenic dewar away from 
student access, with good 
ventilation 

-​ Liquid nitrogen is handled only 
by presenter 

-​ Liquid nitrogen is only 
decanted from behind a safety 
screen 

Presenter Before, during & after 
presentation 

”Balloon shrink” 
demonstration10 -​ Frostbite injury 5 

-​ Balloon is retrieved from liquid 
nitrogen and allowed to 
completely dry, while behind 
the safety screen  

-​ Presenter wears safety gloves 
and goggles 

-​ Student volunteer wears 

Presenter + student 
volunteer During demonstration 

10 Liquid nitrogen is poured over an inflated balloon, which shrinks due to the changing temperature. 
https://drive.google.com/file/d/1C-6OmKZLi0sUKHvEYreQpjpN7pBMkuFi/view?usp=drive_link  

9 A measured quantity of hydrogen peroxide is allowed to react with potassium iodide, resulting in a rapid production of oxygen gas bubbles. The bubbles are enhanced 
by the addition of soap and food colouring, which produces a toothpaste effect. 
https://www.instagram.com/p/Cniw5K3SZGH/?igsh=MWE4MTVuOG1hMWppdg==  

 

https://drive.google.com/file/d/1C-6OmKZLi0sUKHvEYreQpjpN7pBMkuFi/view?usp=drive_link
https://www.instagram.com/p/Cniw5K3SZGH/?igsh=MWE4MTVuOG1hMWppdg==


 
safety goggles 

-​ Presenter will check balloon is 
safe to handle before handing 
it to student volunteer 

“Bouncy ball 
smash” 
demonstration11 

-​ Frostbite injury 
 

-​ Injury from 
hammer impact 

 
-​ Injury from 

impact with 
broken rubber 
pieces 

-​ 5 
 

-​ 5 
 

-​ 6 

-​ Presenter only to handle cold 
items using cryogenic safety 
gloves and tongs. 

-​ Presenter and volunteer to 
wear safety goggles 

-​ Clear instructions given to 
student volunteer 

-​ Frozen ball is wrapped in cloth 
to contain broken pieces 

Presenter + student 
volunteer During demonstration 

“Cloud of gas” 
demonstration12 -​ Frostbite injury 5 

-​ Demonstration performed only 
by presenter 

-​ Demonstration performed at a 
safe distance from audience 

-​ Demonstration performed 
behind a safety screen 

-​ Presenter wears safety 
goggles and cryogenic safety 
gloves 

-​ Cold gas is directed up and 
away from audience 

Presenter During demonstration 

“Exploding balloon” 
demonstration13 

-​ Frostbite injury 
 

-​ Hearing 
damage 

-​ 5 
 

-​ 5 

-​ Demonstration performed only 
by presenter 

-​ Demonstration performed at a 
safe distance from audience 

-​ Presenter wears safety 
goggles and cryogenic safety 

Presenter + audience During demonstration 

12 A small bottle containing a measured quantity of liquid nitrogen is placed into a container of warm water, which causes gas to rapidly exit the bottle and form a cloud 
https://drive.google.com/file/d/1MPX83atCKWyLv4g8KQUWxopMgjEfQjrr/view?usp=drive_link  

11 A rubber handball is cooled with liquid nitrogen by the presenter, before being smashed with a hammer by a student volunteer  
https://www.instagram.com/p/CPkz5BcjH75/?utm_source=ig_web_copy_link&igsh=MzRlODBiNWFlZA==  

 

https://drive.google.com/file/d/1MPX83atCKWyLv4g8KQUWxopMgjEfQjrr/view?usp=drive_link
https://www.instagram.com/p/CPkz5BcjH75/?utm_source=ig_web_copy_link&igsh=MzRlODBiNWFlZA==


 
gloves 

 
-​ Presenter wears earmuffs 
-​ Audience is encouraged to 

cover ears 

Giant balloon 
explosion14 

-​ Frostbite injury 
 

-​ Hearing 
damage 

 
-​ Eye injury from 

pieces of 
rubber flying 
into eye 

 

-​ 5 
 

-​ 5 
 

-​ 5 

-​ Demonstration performed only 
by presenter 

-​ Demonstration performed at a 
safe distance from audience 

-​ Presenter wears safety 
goggles and cryogenic safety 
gloves 

 
-​ Presenter wears earmuffs 
-​ Audience is encouraged to 

cover ears 
 

-​ Presenter wears a face shield 
-​ Demonstration is performed 

from behind a safety screen 

Presenter During demonstration 

 
Plan prepared by: Mitchell Serena​ ​ ​ Position: Director, Kaleidoscope Science Education​ ​ ​ Last reviewed: 25th March 2025 
Prepared in consultation with: 
Communicated to:  

Monitor and Review - Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or a significant change occurs. 

 

 

14 A large bottle containing a measured quantity of liquid nitrogen is placed into a container of warm water, and the resulting gas is trapped inside a large balloon until it 
bursts. 
 https://drive.google.com/file/d/1ZT6OSEzNkZgoWcnpiR0aprMbkOuxzONw/view?usp=sharing  

13 A small bottle containing a measured quantity of liquid nitrogen is placed into a container of warm water, and the resulting gas is trapped inside a balloon until it 
bursts. 
https://drive.google.com/file/d/1LJbj4PdVzd9s934topXm_4bh_jVveYPy/view?usp=sharing  

 

https://drive.google.com/file/d/1ZT6OSEzNkZgoWcnpiR0aprMbkOuxzONw/view?usp=sharing
https://drive.google.com/file/d/1LJbj4PdVzd9s934topXm_4bh_jVveYPy/view?usp=sharing
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Identify Activity  

Nerf Wars / Archery 

Location 
Outdoor play area, Public parks, 
Sports grounds, School grounds, 
School Hall, Indoor Hall 

Who May Be At Risk 
Participants (children), Supervising Adults, Staff, 
Passers-By 

 

Tasks 
 

Hazards 
 

Risks 

Risk Rating  

Existing Control Measures 
Likelihood Impact 

Risk 
Assessment 

Staff 
transporting, 
setting-up, 
cleaning, and 

packing up 

equipment 

Moving and 

placing heavy 

equipment to 

the 

designated 

play area. 

Trip hazards, 
children 

underfoot, 
unsafe 

logistics 

Possible Minor Medium Supervising Adults to keep children 

away from the setup area. 
 

Sports Staff to use safe practices while 

moving and placing equipment. 
 

Sports Staff to use the safest possible 

locations for equipment, obstacles, 
and storage. 

http://www.zoccersports.com.au/
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Equipment Combat tents, 
tunnels, 
weights, Nerf 

Blasters 

Nerf Darts 

Dart Tag 

Vests 

Safety 

Glasses/ 

Masks/ 
Archery 
Equipment 

Trip Hazards 

 

Trip hazard 
 

Equipment 

malfunction 
 

Projectile 

Trip hazard 

Likely Minor Medium Supervising Adults are to ensure that 

children do not run or play 

unsupervised or uncontrolled around 

equipment and the play area. 
 

Staff is to ensure that equipment not 

in use is stored outside of designated 

the play area. 
 

Staff are to give safety instructions 

before the event to the participants – 
especially around wearing safety 

equipment and proper care, use & 

storage of equipment. 
Supervising Adults are to support 

Staff in ensuring adherence to these 

instructions. 

      
Both Staff and Supervising Adults are 

to watch for malfunctioning 

equipment – and the equipment is to 

be brought to the attention of the 

Staff immediately. This may be 

remedied by adjusting the 

equipment, further instruction on 

use, or replacement of the item. 

http://www.zoccersports.com.au/
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Safety 

Equipment 
Safety 

glasses/ Masks 

Improper use 
 

Equipment 

malfunction 

Possible 

Unlikely 

Major High Staff are to give safety instructions 

before the event to the participants – 
especially around wearing safety 

equipment and proper care, use & 

storage of equipment. 
Supervising Adults are to support 

Staff in ensuring adherence to these 

instructions. 
 

Both Staff and Supervising Adults are 

to watch for malfunctioning 

equipment – and the equipment is to 

be brought to the attention of the 

Staff immediately. This may be 

remedied by adjusting the 

equipment, further instruction on 

use, or replacement of the item. 

Physical play Response to 

physical play 
Adverse 

response to 

physical play 

Rare Insignificant Low The Supervising Adults have the 

responsibility of assessing and 

excluding the participants who might 

have an adverse reaction to physical 
play of the event. 
 

Play Area Passers-by, 
dogs, 

Play 

interruption 

Possible Major High Supervising Adults and Staff are to 

watch out for possible play 
interruptions, such as dogs, and non- 
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non- 
participant 

children 

nearby 
 

Trees, ground 

surface, 
terracing, 
park 

furniture, 
permanent 

sports 

equipment 

 

Trip hazard 

Bump hazard 

Fall hazard 

Slip hazard 

   participant children, and assist in 

their safe passage around or through 

the play area as appropriate. 
 

The Event Organizer/ Organization is 

to work with the staff to ascertain 

suitable areas for the NERF event 

prior to the day of the event. 
 

Staff are to ensure that the location 

of the play areas within the park/play 

area/etc. is optimal – including 

avoiding busy areas of the park, 
avoiding off-leash areas, location of 

park furniture, play structures and 

sports equipment – and ensuring 

suitable ground coverage and 

landscaping. 

Who Conducted the Risk Assessment? 

 

 

 

 

 
Completed by: Paul Connah Director Star Sports / Zoccer Sports Signature: Date: 21/10/2024 
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RISK RATING MATRIX 
 

 
Impact 

 
L
ik

e
li
h
o
o
d
 

 
Insignificant Minor Moderate Major Severe 

Almost Certain Medium High High Very High Very High 

Likely Medium Medium High High Very High 

Possible Low Medium High High Very High 

Unlikely Low Low Medium Medium High 

Rare Low Low Medium Medium Medium 

 
 

 

Likelihood 

 
 
 

 
Impact 

Almost Certain Is expected to occur in most circumstances 

Likely Will probably occur in most circumstances 

Possible Could occur at some time 

Unlikely Not likely to occur in normal circumstances 

Rare May occur only in exceptional circumstances 
 

Insignificant Injuries not requiring first aid 

Minor First aid required 

Moderate Medical treatment required 

Major Hospital admission required 

Severe Death or permanent disability to one of more persons 
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