Incursion Risk Management Plan
EHOSHC

Incursion details

Date(s) of Activity/Session: 27.01.26 Location: 128 Kent St Epping NSW 2121
Name of Activity/Sessions: Handball Competition and Carnival Games
Proposed activities: Children will participate in a handball run competition

_ _ ) (Please select Yes or No)
from an outside provider as well as carnival games also

. . ? . ? = . .
from an outside provider Water hazards? Reg 101.2 (c) No? If no — there are no further considerations or

additions regarding water hazards.

Reg 101.2 (c) Yes? If yes — please see below considerations outlined in below risk
assessment to accommodate for water hazards (eg: staff to child ratios and other
safety considerations.

Centre Contact number: Landline: 0298690602 Mobile: 0459883456
Number of children attending activity/session: 45 Staff to child ratio: Number of educators
1:15 3

Incursion checklist

First aid kits QR Code and Guest/Visitor Book available for sign in (outside providers)
\WWC checks verified
List of children attending Contact information for each adult
Contact information for each child Mobile phone / other means of communicating with the service & emergency services
Medical information for each child Other items, please list
Hazard identified Risk Rating Elimination/control measures Who When

(use matrix)

Choking whilst drinking Moderate - Ensure children are seated whilst eating or drinking and are supervised All Children Breakfast, Morning Tea,
and/or eating - All staff trained in first aid Lunch, Afternoon Tea

- Maintain child to staff ratio 1:15

Anaphylactic reaction/ Moderate - First aid Kits/ EpiPen’s on hand Children with  [Throughout the whole day
allergies - Regularly update information of children with anaphylaxis/allergies

anaphylaxis/allergies/intolerances and cultural requirements.




Ensure each educator and volunteer is aware of the medical and dietary
list/info of each child.

Staff are trained in First aid, anaphylaxis and allergy awareness.

Ensure children are washing hands after eating things that may contain
allergens

Children being out of
bounds/wandering

Moderate

Educators active supervision of all students

Clear instructions of what is expected of the students
Active supervision of the students

Ensure safety warning has been instructed to students
Maintain staff to child ratio 1:15

All Children

Throughout the whole day

Electrocution

Moderate

Ensure safety warning has been instructed to students

Power outlets are covered and any hanging cables secure

Staff trained in first aid

Electric equipment/games inspected by staff before use

Educators to plug in chargers/electrical devices for children if required

All children/staff

When using electrical
devices and throughout
the day

Slips, trips, falls,
collisions

Moderate

Walk children in 2 lines in close groups when transitioning to other
locations/activities.

Educators to encourage children to tie up shoes laces and assist if
required

Non-slip flooring and stair strips

Balustrades on stairs and rails on landings

Safety briefing will be given from outside provider before activity
commences

Children will be monitored throughout the activity and no more than 10
children will be allowed on the jumping castle at one time.

Children will be separated into age groups to ensure children are of
similar capabilities when on the jumping castle

All Children

Transitioning to and from
activities

&

During incursion

Sun Burn, Heatstroke,
dehydration etc.

Low-moderate

Ensure children are wearing sunscreen, hats and appropriate clothing
during first roll call

Ensure children are continually drinking water throughout the day
UV and Pollen check during WHS check

Staff to monitor children to ensure they are drinking enough water,
reapplying sunscreen and wearing hats

Ensure all staff are carrying first aid kits

Educators to encourage children to seek shade

All children

Throughout the whole day

Toilet Use

Low-moderate

Scheduled WHS checks morning and afternoon
Educators check toilets before children use them.
Children to go in pairs or small groups.

All Children

Throughout the whole
day




Ensure handwashing

Entrapment and

Low-Moderate

If castle deflates whilst children are on there is risk of suffocation.

Suffocation Children will not allowed on the castle until it is completely inflated and All Children
all children will be accounted for before the power is switched off The duration of incursion
Engine will be out of children’s reach and monitored for the duration of
the activity
Children will be asked before participating if they have had negative
Allergic skin reaction Low-moderate reactions to face paint prior All Children Duration of incursion and
Children will be monitored throughout the session after
If child has negative reaction, face paint will be removed
All staff have first aid training
Jumping castle will be appropriately tied down for the duration of the Duration of Incursion
Airbourne Jumping Castle High activity All Children

Children will not be able to access these
Activity will be cancelled or postponed if weather is not suitable for the
activity

Covid 19 - lliness,
infections, hospitalisation,
death of
child/educator/adult

Community surroundings

Ensure Educators & Families are aware of our Covid-19 Policy & procedure
Maintain communication between NSW Health department, Department of
Education, ECED and any other relevant organisation in relation to Covid-19
Ensure information of Covid-19 and any practices are updated as new
information becomes available

Ensure all such important information and factsheets are available &/or
displayed for educators/parents/families and visitors to see

Educators & families are updated with any new information/updates on Covid-
19

Ensure that when adults enter the service, they practice social distancing,
cleaning of hands. That they enter and exit solely to drop off or collect their
child.

Ensure that there are no children, educators or adults that enter the premises if
they have been in contact with anyone that has had COVID-19 symptoms
Ensure adults are not to enter the premises if they are sick/unwell

If children present during the day as unwell, they will be set aside from other
children and visitors and their parent will be contacted to collect them as soon
as possible

All adults/Visitors/volunteers are to adhere to all Covid-19 rules and practices as
per prescribed from the NSW government

Children will be given regular hand washing routines throughout the day,
dependant on activity and what they are exposed to

Antibacterial wipes, hand soap, paper towels and hand sanitiser will be available
to all that enter/use the premises.

Educators are to ensure supervision of children using hand sanitiser (as it is
alcohol-based)

The Coordinator
Educators
Parents/families

Children
Volunteers

Throughout the whole day




- Aroutine cleaning list is created in the centre and all educators are to complete
the cleaning tasks and schedule.

- Educators are given opportunity to reflect and bring about new information in
relation to our Covid-19 practices

Plan prepared by: Jenna Mackaway Date: 13/11/25

Communicated to: All Staff on the day & Families (via website, and printed in centre)

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached:
Yes
Comment if needed:

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.




Consequence
Likelihood Insignificant Minor Moderate j i
Almost
certain . .
Moderate High High
Likely
Moderate Moderate High
Possible
Low Moderate High
Unlikely
Low Low Moderate High High
Rare
Low Low Low Moderate High







WE RECOMMEND SPLITTING GROUPS INTO
ADVANCED, INTERMEDIATE AND BEGINNERS OR
OLDEST TO YOUNGEST. AS THE OLDER STUDENTS
WILL KNOW THE RULES AND WE CAN TEACH THE
YOUNGER STUDENTS THOSE RULES

"HANDBALL
AUSTRALIA

WWW.HANDBALLAUSTRALIA.COM.AU

Activities

HANDBALL AUSTRALIA ASSOCIATION PTY LIMITED COPYRIGHT (C) 2025



http://www.handballaustralia.com.au/

NUMBER VARY DEPENDING ON GROUP SIZE AND EFFORT. WE
HEAVILY REWARD STUDENTS. NOT EVERY STUDENT WILL GET AN
AWARD. THEY MUST EARN IT. SOME MAY GET MULTIPLE AWARDS.
IF YOU DISAGREE PLEASE INFORM US ON THE ENROLMENT
CHECKOUT OR QUESTIONNAIRE FORM

IF EVERYONE GETS ONE AWARD - ONE BALL OR A CERTIFICATE ¢ 4) {
ONLY. A BALANCE OF 33% COMPETITION, 33% SPORTSMANSHIP 7\
AND 33% IMPROVEMENT/ENCOURAGEMENT.

"HANDBALL
i PﬁmE WWW.HANDBALLAUSTRALIA.COM.AU

HANDBALL AUSTRALIA ASSOCIATION PTY LIMITED COPYRIGHT (C) 2025



REVERSE C FORMAT

Z FORMAT

C FORMAT

K. Q,3,D or K%ﬁﬂ
A K O,D

0

‘o7
5

1.Anyone can serve. no slack serves. Alt
rule: King serves to anyone or Dunce

2.Full your out. Adv Alt: person plays on
there out, play on 2nd time forgotten

3.Lines Play on, Replay or bounce replay

4.Rolls Your out

5.Headers allowed (full or 1 bounce)

6.3 Square elimination. Only King goes to

Dunce

1.Healthy discussion

2.Replay point or group vote
3.Teacher’s decision

4.Constant problems - modify rules




DETAILS

Participation, movement, listening and awareness
games

il

3 Levels of Rallies or coaching - example self rally,
buddy up rallies, play to win.

Rallies and Coaching

Explain rules, format, feedback and rule changes,
democratic vote. Explain steps for bad behaviour/
sportsmanship. =

= g P Y B R -t =

Rules

i Advanced option: Graded group divisions.
Championship points. Move up and down
divisions.

e Y]

A

I' Intermediate option: Get into social groups.

Championship point and sportsmanship focus
awards for each court. No movement up and
down division.

25 mins Tournament l

Beginner option: Modified rallies and challenges.
4 square example, explains rules, friendly rally
comp. Q and A regarding rules

'&‘i’:f‘ e

Positives, Improvements, questions regarding

Presentation .
rules. Tally of Students points and awards.

Nama Prize[For Werk

Charlie F

Ball - Most Improved






http://www.handballaustralia.com.au/

Level 29, Angel Place, 123 Pitt Street,
Sydney NSW 2000
Phone: 1300 249 268

Certificate of Currency

Professionalindemnity&PublicLiabilityCombined

This Certificate:
+ has been issued on behalf of your insurer by BizCover Pty Ltd, please contact BizCover for any enquiries
« isissued for informational purposes only, it does not form part of the Policy terms and conditions
+ does not amend, extend or alter the coverage afforded by the policy listed;
+ isonly a summary of the cover provided. For full particulars, reference must be made to the current policy wording & schedule;
+ Inthe case of inconsistency between this Certificate and the Policy Schedule, the Policy Schedule shall prevail.
+ iscurrent only at the date of issue.

Name Of Insured Handball Australia Association Pty Ltd Trading As Handball Australia (ABN: 83620549233)

Allied Health
Occupation . Sport Coaching Service (Amateur Sports Only)

Policy Number |BMM/112474/000/24/P |

Insurance Period | 4.00pm Local Standard Time on 15 Nov 2024 to 4.00pm Local Standard Time on 15 Nov 2025 |

Section A: Professional Indemnity AUD$1,000,000 any one claim and AUD$2,000,000 in the aggregate
. . during the insurance period

Limit of Indemnity | setion B: Public and Products Liability AUD$20,000,000 any one occurrence for public liability
AAUD$20,000,000 any one occurrence and in the aggregate for product liability

Excess

Professional Indemnity: AUD$1,000 each and every claim.
Public & Products Liability : AUD$500 each and every claim.

Retroactive Date | Unlimited, excluding known claims and circumstances |

Reinstatements

Professional Indemnity: 1
Public & Products Liability : None

Interested Party | None Noted |

Insurer/Underwriter

DUAL Australia Pty Ltd on behalf of certain underwriters at Lloyd's in accordance with the authorisation
granted under Unique Market Reference Number: B1969D52400031

e, ol
Signature i‘ﬁu/ —

Name of Signatory | Damien Coates |

Capacity/Title | Chief Executive Officer, DUAL Asia Pacific |

Date of Issue | 08 May 2025 |

Please note
«  This Certificate is issued subject to the policy's terms and conditions and by reference to the insured's declaration. The information set out in this Certificate
is accurate as at the date of signature and there is no obligation imposed on the signatory to advise of any alterations.
« Theissue of this Certificate imparts no obligation on the insurer to notify any party relying on it should the policy later be cancelled or altered for any reason.
«  This Certificate is issued as a matter of information only and confers no rights upon the certificate holder.

BizCover Pty Ltd (ABN 68 127 707 975; AFSL 501769).
Mail to: Level 2, 338 Pitt Street, Sydney 2000
T: 1300 249 268 (1300 BIZCOVER) E: support@bizcover.com.au



Risk Assessment & Hazard Checklist

Activity Handball Incursion program

Assessed By Daniel Freak

Location Location: Epping Heights Public School- 128 Kent Street Epping NSW 2121

Date Tuesday 27th Jan 2026
11 Inappropriate lighting NA 3.10 lack of information, training or instructions documents, schedule, trained staff and
12 Temperature NA 3.20 poor activity planning or preparation training manuel. Request feedback and
iz Insufficient or unsuitable space NA 3.30 poor activity delivery or organisation always improve our process
14 Untidiness -causing trip / fire hazard NA 3.40 ignorance of rules and or procedures Y
1.5  |Stairs - dark /steep/no handrail NA 3.50 unsafe behaviour or attitude Y
16 lack of appropriate first aid equipment and Staff have First aid Qualifications and First aid

Lack of fire escapes /extinguishers/ procedures NA 3.60 experience kit

medical conditions or behaviour issues of

1.7  |[Slip / trip / fall hazards OSH will inform us on the day

NA 3.70 participants
1.8 |Inadequate ventilation NA 3.80 poor safety control from group leaders NA
19 i ion of dust NA 3.90 poor safety awareness from participants Y
1.10 | poor surfaces for activities - slips /trips/ impact NA 3.10 lack of cooperation within group Y
1.11  |electric hazards NA 3.11 differing skill levels within group Y
3.12 low level of physical fitness / strength Y
3.3 aggression between particpant v

N. Both syn grass and

21

uneven playing surface concrete courts. 3.14 aggression from crowd / public NA
2.2 playing surface too hard or soft NA 3.15 contact between participants increasing risk Y
23 hard or sharp objects on pitch NA

2.4 sliding on astroturf or similar surface NA THER HAZARDS SPECIFIC TO YOUR ACTIVITY

215 collisions / conflict with surrounding objects or people N 4.1
Dehydration Y
2.6 impact from sports equipment NA 4.2
Sunburn NA
2.7 contact sport injury Y 4.3 Travel NA
2.8 |personal injury / fracture /sprains / cuts Y 4.4 Rain Shelter Y
2.9 |Metal Fencing and Poles NA 4.5 Photography Only OSH/School/Parents allowed to take
Children
-Buddy with another student
-Tell the Staff
4.6
Staff
-There is a separate staff bathroom and drink
Bathroom and Drink Safety Process location
HARZ?RD POTENTIAL EFFE( EXISTING SCORE/RISK FURTHER CONT! S REQUIRED
210 playing surface & playing in the rain |all courts to be checked before play. players are advised not to play when surface low To be checked before and during each lesson. If surface is too wet a wet weather
. on wet surface is too wet program in the Indoor hall will be conducted
all players are briefed on such danger. Organiser present to ensure that players
layi ibl i ised. Further to thi: t: dvi .
250 |Player contact are playing sensl§ ly and being supervised. Furt| gr 0 this spectators are advised High Inform students before program starts
to stand well behind out of the court. When playing group games, safety
measures will be explained and implemented.
sport injury sustained from player's . . L .
. All equipment is checked to prevent any injury. Players entered at this level
2.60 |poor technique/ use of own N o low do during session
. should have adequate motor skills and coordination.
equipment
2.80 |injury 1st aid kit available at the venue also provided by Handball Australia medium Our staff conduct and bring first aid.
3.40 |ignorance of rules and or procedures |Inform students of rules and safety low Inform students via speech and in writing before program starts
350 |players attitude In case of unappropriate behaviour, staff will be informed, players will be warned, low Inform students

given yellow card (sent off the court for 10 mins) or red card (permanent off).

medical conditions or behaviour You must inform us of student medical issues or injuries. If too many students to

3.70 |, - write down individually just write - Staff member has list and will assist us on the medium OSH will inform us on the day
issues of participants N N N

day with these issues as they arise.

We will incorporated different divisions/standards and schedule options based on

3.11 |differing skill levels within group medium Division based on performance and standard

ability
3.13 |aggression between participant Explain Rules and steps for bad behaviour/sportsmanship. medium See 4 Good sport Steps
4.10 |Dehydratation water is available at the venue. Students to bring drink bottles and hats low Inform OSH/students
4o [Sunburn when ploying during players will be advised to wear hats and suncream medium | Bring suncream
4.40 |Rain Shelter Check location medium Y

Are action pictures of kids playing handball and/or group photo with prizes at the
end allowed for Handball Australia promotional material?

(1) Only OSH/School allowed to take picture and to be used for their promotion
4.50 |Photography only. Low

(2) Yes Handball Australia can take pictures for their promotional purposes
(minus restricted kids)

(3) Mutiple kids have photo restrictions. Too complicated and easier to say NO

1
Children
, -Buddy with another student
460 |Bathroom and Drink safety Whats the process? - (1) Buddy with another student, (2) Tell Staff (3) go together Low Tell the Staff
as a group or (4) other
Staff

-There is a separate staff bathroom and drink location

Date questionnaire filled

Hnadball Australia assesment, Feedback, Changes, Issues
out date

Name of the person




RISK

Adverse reactions
caused by the
application of face
painting materials
to the skin

Paintbrush in the
eye

Spreading
infections such as
COVID, cold
sores, and
conjunctivitis

LEVE PEOPLE
L EFFECTED

LOV

LOV

Risk Assess

Children and

LOW adults

ACTION REQUIRED NOTES

I lea nnhr annrnvad

We use high-quality,
hypoallergenic face
paints that are gentle
on most skin types.
We recommend a
skin test for added
precaution.

Our face painting
techniques prioritize
safety and comfort for
children.

Maintain high hygiene standards.
Wash hands thoroughly with soap
and water before and after each
client. * Sanitize brushes and
joritize hygiene

' t ally, i 1
Mrnvgg g?%%?}? lntﬁw itation to

face paint to children or adults minimize the risk of
with visible cold sores, infection spread.



Aggravating
existing skin
conditions

LOW

Children and
adults with
sensitive sKkin,
eczema, open
cuts, or sores

conjunctivitis, or other contagious
conditions.

Do not paint children or adults
with sensitive skin, eczema, open
cuts, or sores. * Advise clients to
disclose any pre-existing skin
conditions before face painting. *
Offer to paint hands or arms
instead.

We prioritize client
safety and will not

paint on irritated or
broken skin.



