Excursion Risk Management Plan

Excursion details: CALMSLEY HILL CITY FARM

Date(s) of Excursion

Wednesday 21st Jan 2026

Excursion destination/address:

31 Darling St, Abboysbury NSW
2176

Departure and arrival times

Depart Centre: 9am
2:45pm

Arrival:

9:45am

Departure :

2:00 Arrive back at Centre:

Proposed activities

Water hazards? Yes

If yes, detail in risk assessment below.

Method of transport, including map
of proposed route

Bus
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- Two educators count the children onto the bus.
- Aroll call & headcount is conducted before the bus departs.
- When the bus stops to let us off a headcount is conducted as the children alight. The bus is checked for any
remaining children and items.
- We then walk to the Centre, where a roll call & headcount is conducted.
Name of excursion co-ordinator Adam Pearson or Zoe Hanna




Centre Contact Details Landline: 0298690602 Mobile: 0459883456

Number of children attending Intended: 45 Number of 4
excursion educators/parents/volunteers

Educator to child ratio, including
whether this excursion warrants a
higher ratio?

Please provide details.

1:10 (1 Extra educator if there are children with disability/special needs)

Procedures for:

- Aroll callis conducted prior to the children leaving the EHOSHC building. The responsible person is to ensure
- Leaving the centre they know the number of children who are in our care.

- Entering and exiting the bus - Children are encouraged to go to the bathroom before leaving, an educator remains at toilet block until all
) Entering the venue children have finished
i Leawr_mg the venue - Children are lined up in the playground and walked in 2 lines. Educators positioned at front, middle and ends
- Entering and exiting the bus
- Returning to the centre of group
- Two educators count the children onto the bus.

Including accounting for children at - Aroll call is conducted before the bus departs, with another educator conducting a headcount of all children

all times. on the bus.

- As we alight from the bus a headcount is conducted. The bus is checked for any remaining children and
items.

- We then walk to our destination, with the educators working to ensure the children stay within the group at
all times. An educator is stationed at the front, leading all the children to the destination, another at the back
to ensure all children are safe and others spaced out throughout the middle of the group.

- Onarrival at our destination a headcount is conducted.

- Educators are to ensure that they have knowledge of where the children are at all times.

- Prior to exiting the venue another headcount is conducted.

- We then walk to our bus, with the educators stationed at the front, middle and back of the group leading all
the children to the destination, to ensure all children are safe.

Excursion checklist

O First aid kit O Excursion Bag & Children’s medication

O List of children attending the excursion O walkie Talkies




[0 Contact information for each child

O Mobile phone / other means of communicating with the service & emergency services

O Medical information for each child

O Otheritems, please list

Hazard identified Risk Rating Elimination/control measures Who When
(use matrix)

Slips, trips, falls, collisions Moderate Walk children in 2 lines in close groups All Children Entering bus/leaving
Educators positioned at front, middle and bus
ends of groups &
Educators to encourage children to tie up
shoes laces and assist if required Walking on gravel path
Children informed to walk calmly and slowly at farm and during
on gravel surfaces at the farm whole excursion
Farm has uneven ground as well as puddles if
wet weather.
Due to regular hosing off of surfaces, much of
the ground is often wet.

Extreme Weather Moderate Seek shade/shelter where appropriate All Children & While at Excursion

conditions (including heat Give time for children to be calm, safe, and Educator

stress, sun burn, storms, secure

high winds), Fire / floods, Leave excursion if extreme weather

emergency conditions or any critical emergencies
crisis/situation

Missing Child/absconding Moderate Walk children in 2 lines in close groups and All Children Leaving/entering the
educators positioned at front, middle and bus
ends of groups.

. &

Constant head counts, and checking on
children At the
Educators to communicate with one another Excursion/transitioning
and the children to other areas




Maintain staff to child ratio 1:10

Ensure children are not near any open gates
on the property (especially those near main
roads)

Children briefed on safety before departure
and on arrival

Anaphylactic reaction/
allergies

Moderate

First aid Kits/ EpiPen’s on hand

Regularly update information of children with
anaphylaxis/allergies/intolerances and
cultural requirements.

Ensure each educator and volunteer is aware
of the medical and dietary list/info of each
child.

Staff are trained in First aid, anaphylaxis and
allergy awareness.

Asthma and anaphylaxis medication has been
taken on the excursion, and their plans are
followed in the event of a reaction/asthma
attack

Children will be milking a cow, children will
dairy allergy will not be allowed to participate
in this activity.

The exposure to animal dander as well as dust
from site and hay/animal feed etc is high
There is a first aid office on site. Refer to site
map

Children with Allergies

Throughout the day
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Using the toilets/public
toilets & hand
washing/hygiene

Moderate

An Educator to check toilet areas for any
hazards before children enter

If the gender of that educator is not able to
check the toilets. Send 2x older more
responsible children to check whilst the
educator waits right outside of toilet area
Children to go in small groups of same gender
Regular head counts and roll calls

Educators to walk children in groups at a time
and remain near toilet block area until
children have finished

Children to always communicate with

educators about going to and from the toilets.

All Children

At the Excursion

Stinging or spiked plants

Low

Children instructed not to touch plants, pick
leaves, pick up bark or sticks




Choking, illness, vomiting Moderate - Have sickness bags available on the bus All Children On the Bus
- Ensure children do not eat or drink on the bus &
- Ensure children are seated down whilst eating
or drinking While eating/drinking
- All staff trained in first aid
Animal Biting Low - Children advised not to put their hand All Children During animal feeding
through or over the fence unless given or while walking past
permission or while feeding the animals. fenced animal
- Children are instructed on how to feed the enclosures
animals properly.
- Children are monitored while feeding the
animals.
Insect bite/stings/ Moderate - AII.staff tF) be equipped with .fII‘St aid. Al Children While waling around
venomous snakes - Children instructed and monitored to ensure o
safe distance from insects farm and \{|S|t|ng nsect
. . . sites
- Children instructed not to pick up rocks or
stray from paths
- Any children allergies not to be in the same
area as insects
Water risk — Falling Moderate - Educators to be with children at all times. All Children While walking around the
. - All staff trained in first aid farm near bodies of
in dam or pond - Educators to give Clear safety instructions water
given before departure and on arrival
- Children are not provided access to water-
areas.
Covid- 19 Ensure Educators & Families are aware of our Covid-19 Throughout the whole
Iliness, infections, Moderate Policy & procedure Coordinator day

hospitalisation, death of
child/educator/adult

Maintain communication between NSW Health
department, Department of Education, ECED and any other
relevant organisation in relation to Covid-19

Ensure information of Covid-19 and any practices are
updated as new information becomes available

Educators

Families and children




Ensure all such important information and factsheets are
available & /or displayed for educators /parents /families
and visitors to view

Educators & families are updated with any new information
/ updates on Covid-19

Ensure that when adults enter the service, they practice
social distancing, cleaning of hands. That they enter and
exit solely to drop off or collect their child

Ensure that there are no children, educators or adults that
enter the premises if they have been in contact with
anyone that has had COVID-19 symptoms or are currently
displaying any related symptoms

If children or adults present during the day as unwell, they
will be set aside from others. For a child: their parent will be
contacted to collect them as soon as possible. For an adult:
they will be asked to leave the centre to seek further
medical advice.

All adults/Visitors/volunteers are to adhere to all Covid-19
rules and practices as per prescribed from the NSW
government

Children will be given regular hand washing routines
throughout the day, dependant on activity and what they
are exposed to

Antibacterial wipes, hand soap, paper towels and hand
sanitiser will be available to all that enter/use the
premises.

Educators are strongly recommended to wear PPE including
gloves & face masks where necessary

Educators are to ensure supervision of children using hand
sanitiser (as it is alcohol-based)

Provider Staff




A routine cleaning list is created in the centre and all
educators are to complete the cleaning tasks and schedule.

Educators are given opportunity to reflect and bring about
new information in relation to our Covid-19 practices




Calmsley Hill
has been a working
farm since 1806.
We continue that
history today farming
over 400 acres
of land.
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Animal Petting/Talk 10.30am
Morning Cow Milking Show 11.00am
Tractor Train Ride* 11.30am
Stockwhip Show 12.30pm
Working Dog Show 1.00pm
Sheep Shearing Show 1.30pm

Koala Talk/Exhibition 2.00pm

Tractor Train Ride* 2.30pm

Animal Petting/Talk* 3.00pm

COHOCBBHOD

Afternoon Cow Milking Show  3.30pm
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4.30pm

*Check availability with reception. Note: Show times may change
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Plan prepared by: Adam Pearson Date: 19/01/2026

Communicated to: All Staff on the day & Families (via website, and printed in centre)

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached:
Yes

Comment if needed:

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.
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Consequence
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OCHO®

CalmsleyHill

VENUE AND SAFETY INFORMATION FOR SCHOOL EXCURSIONS

Risk Assessment

City Farm Pty Ltd
ABN 17 141 123 631
31 Darling St
Abbotsbury NSW 2176

P: 02 9823 3222 F: 02 9823 4067

www.calmsleyhill.com.au

Venue Name

Calmsley Hill City Farm

Location 31 Darling Street, Abbotsbury NSW 2176

Phone | 029823 3222 | Fax | 02 9823 4067 | Website | www.calmsleyhill.com.au

Insurance | Does the venue have public liability cover | YES ($20,000,000)

Activity /Program Recommended Staff accreditations Potential Risks Control Strategies

Please list age/group/fitness /competence List hazards/risks associated to Outline strategies for ensuring

level/pre-requisite skills

For this activity/ program

each activity/program and the venue

visitor safety for the potential
risk

1. On the Farm tour including
petting baby animals, milking
a cow, touching/smelling
plants.

Kindergarten to Year 2

All Guides received on-the —
job training and are assessed
as competent for particular
activities such as cow milking
and driving the tractor.

Exposure to straw and grass

Contact with animals and plants
with potential but unlikely
exposure to bites, diseases or
bee stings

Allergic reaction to pesticides or
sprays

Walking on uneven/wet surfaces

School to inform of any
allergies and bring
appropriate medications e.g.
ventolin, epipens.

Safety instruction provided
by guides to teachers and
students

Animals controlled by guides
or behind fences

Animals health monitored
and animal pens cleaned
daily

Hand washing facilitates
provided

No spraying of garden areas
and use of low toxicity
products elsewhere

Appropriate footwear worn by

Please note that the information provided above was current as at 01.02.14. It has been provided by the venue to assist teachers in their risk management planning for excursion. If
further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

K:\Admin\Original Documents & Templates\Venue and Safety Information for School Excursions 01022014.docx
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City Farm Pty Ltd
ABN 17 141 123 631
31 Darling St
Abbotsbury NSW 2176

P: 02 9823 3222 F: 02 9823 4067

www.calmsleyhill.com.au

students and supervision by
teachers/parents helpers

2. Tractor Ride

Kindergarten to Year 2

Licensed Driver

Loss of balance within tractor
due to bumps resulting from
driving on uneven surface

Tractor registered and
inspected yearly, regular
servicing on site.

Tractor and couplings
inspected prior to each ride

Safety instruction provided
by guides to students

Seating and rails provided in
ride-on compartments

3. Whip cracking, sheep
shearing and working dog
demonstration

Kindergarten to Year 2

Operations Staff receive
training on the job and
assessed as competent for
the activity.

Heat stress. sun exposure

Demonstrations only in area
isolated from students

Sunscreen hats to be
provided by students

Rotate with indoor activity to
minimise exposure.

4. Soil erosion testing

Year 7-10

Guide is provided with
training on the job

Heat stress/sun exposure

Walk near unguarded water
features

Slip/trip

Venomous snakes

Sunscreen/hats to be
provided by the students

Appropriate footwear to be
worn by students

Safety instruction provided
by guides to students

First Aid training and
emergency procedures

Use of 2 way radios for direct
communication between

Please note that the information provided above was current as at 01.02.14. It has been provided by the venue to assist teachers in their risk management planning for excursion. If
further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

K:\Admin\Original Documents & Templates\Venue and Safety Information for School Excursions 01022014.docx
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CalmsleyHil

City Farm Pty Ltd

ABN 17 141 123 631

31 Darling St

Abbotsbury NSW 2176

P: 02 9823 3222 F: 02 9823 4067
www.calmsleyhill.com.au

guides and First Aid
reception. Supervision by
teacher/parent helper
5. SLC Geography Fieldwork | Years 7-10 Teachers to guide no Heat stress/sun exposure Sunscreen/hats to be
activity Calmsley Hill staff provided by the students
Walk near unguarded water
features Appropriate footwear to be
worn by students.
Slip/trip uneven walking surface | Safety instruction provided to
students on orientation.
Venomous snakes
Use of mobile phones to
communication between
teachers and First Aid
reception.
Equipment
List any equipment including personal protective equipment, to be provided for students during the activities/program
Nil required for students
Hand washing facilities readily available
First Aid room and First Aid officers available
Is all of the equipment at the venue maintained in accordance with the WHS Regulation and appropriate standards YES

Other Requirements

Where relevant, list other requirements such as
clothing, footwear and sun screen that participants
are required to bring. Indicated if any items are
provided by the venue

Nametags-template provided

Hats and sun screens, sensible, enclosed walking shoes, comfortable clothing, insect repellent

Water bottles

Supervision/services
List services provided by venue staff including briefings,

Initial briefing outlining safety rules

Please note that the information provided above was current as at 01.02.14. It has been provided by the venue to assist teachers in their risk management planning for excursion. If
further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

K:\Admin\Original Documents & Templates\Venue and Safety Information for School Excursions 01022014.docx
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City Farm Pty Ltd

ABN 17 141 123 631

31 Darling St

Abbotsbury NSW 2176

P: 02 9823 3222 F: 02 9823 4067
www.calmsleyhill.com.au

guided tours, supervision of activities etc

Guided tours

Supervision of milking and petting activities

child related employment as defined by the
Commission for Children and Young people Act
1998 and the Child Protection (Prohibited

Employment) Act 1998

Access Are access to and egress from the premises safe YES
and without risk to health
Is the venue wheelchair accessible YES
Are disabled toilets available YES
Emergencies Are emergency procedures in place in the venue YES
Are staff trained to deal with emergency situations | YES
Construction/Maintenance/Repair Are licensed personnel used for all construction, YES
maintenance and repair work
Monthly Public Area Reviews (risk audits) are YES
completed and documented
First Aid Are first Aid its available for each activity YES
Is there a trained first aid officer at the venue YES
Is a first aid room available YES
Child —related employment Are employees of your organisation engaged in YES

Please note that the information provided above was current as at 01.02.14. It has been provided by the venue to assist teachers in their risk management planning for excursion. If
further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

K:\Admin\Original Documents & Templates\Venue and Safety Information for School Excursions 01022014.docx
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City Farm Pty Ltd

ABN 17 141 123 631

31 Darling St

Abbotsbury NSW 2176

P: 02 9823 3222 F: 02 9823 4067
www.calmsleyhill.com.au

If yes, do you get all staff to complete and sign a
Working with Children consent form as part of their
employment pack?

YES

Please note that the information provided above was current as at 01.02.14. It has been provided by the venue to assist teachers in their risk management planning for excursion. If
further information is required please contact the venue. If this information changes, the venue will advise the Department of Education and provide an update.

K:\Admin\Original Documents & Templates\Venue and Safety Information for School Excursions 01022014.docx




CO ID-19

> HELPING BUSINESS GET
BACK TO WORK NSW

GOVERNMENT

23 July 2020

COVID-19 Safety Plan
Effective 24 July 2020

Restaurants and cafes (including food courts)

Venues must have a COVID-19 Safety Plan for each food and drink area. There should
be no contact between customers or staff from different food and drink areas.

We’ve developed this COVID-19 Safety Plan to help you create and maintain
a safe environment for you, your workers and your customers.

Complete this plan in consultation with your workers, then share it with them. This will help slow the spread of COVID-19 and reassure
your customers that they can safely visit your business. You may need to update the plan in the future, as restrictions and advice changes
— you can make changes to the plan if you've printed or saved it, or you can choose to download and create a new version of the plan.

Businesses must follow the current COVID-19 Public Health Orders, and also manage risks to staff and other people in accordance with
Work Health and Safety laws. For more information and specific advice for your industry go to nsw.gov.au

BUSINESS DETAILS

Business name: Farm House Cafe
Plan completed by: Noah Moseley

Approved by: Noah Moseley

> REQUIREMENTS FOR BUSINESS

Requirements for your workplace and the actions you will put in place to keep your customers and workers safe

REQUIREMENTS ACTIONS

Wellbeing of staff and customers

Exclude staff and customers who are unwell from the premises. » o .
Staff notified not to come in if unwell and to see a doctor and get a covid

test if required.
Visitors informed via website (calmsleyhill.com.au) and face book not to visit
if exp’ flu like symptoms (signage at entry)

Provide staff with information and training on COVID-19, including

when to get tested, physical distancing and cleaning. Train staff in the yes
process of how to collect and store contact details of patrons if your

venue is dine-in.

Make staff aware of their leave entitlements if they are sick or required
to self-isolate. yes

COVID-19 Safety Plan — Restaurants and cafes (including food courts) 1



Wellbeing of staff and customers

Display conditions of entry (website, social media, venue entry).

Venues must assign one staff member as a COVID-19 Safe Hygiene
Marshall who will be in distinctive clothing (such as a shirt or badge)
and responsible for ensuring all aspects of the COVID-19 Safety
Plan are being adhered to including overseeing social distancing,
cleaning and ensuring the accuracy of record keeping.

If the venue has a capacity of 250 patrons or more, the identified
Safe Hygiene Marshall/s must always be present while the venue is
operational; for venues with a capacity of less than 250 patrons, the
identified Safety Marshall/s must be present during peak operational
hours (during lunch 12pm to 3pm and dinner 5pm to 9pm, or other
peak periods).

REQUIREMENTS

Physical distancing

Capacity must not exceed 300 patrons, or the number allowable by one
customer per 4 square metres of space, whichever is the lesser.

Dancefloors are not permitted, except for at a wedding reception where
the wedding couple only may dance.

Bookings must not exceed 10 customers (except for weddings, funerals
and corporate events). There should be no more than 10 customers at
a table.

Reduce contact or mingling between customer groups and tables
wherever possible.

Move or remove tables and seating to support 1.5 metres of physical
distance wherever possible. Household or other close contacts are not
required to physically distance. Groups of friends may not necessarily
all be household-like contacts and so may require additional space at
a table so that they can physically distance.

Reduce crowding and promote physical distancing with markers on
the floor where people are asked to queue, such as at the bar.

Where possible, ensure staff maintain 1.5 metres physical distancing
(including at meal breaks and in office or meeting rooms) and assign
workers to specific workstations. If a premises has multiple food and
drink areas, staff should work in an assigned area and not work across
different areas.

Alcohol can only be consumed by seated customers.

Yes, website, facebook and entry.

Owner operator managing role. Pam

ACTIONS

yes

n.a

Yes

Yes

completed

yes marked inplace

where possible

NA

COVID-19 Safety Plan — Restaurants and cafes (including food courts) 2



Physical distancing

Where reasonably practical, stagger start times and breaks for
staff members.

Consider physical barriers such as plexiglass around counters with high
volume interactions with customers.

Review regular deliveries and request contactless delivery / invoicing
where practical.

Introduce strategies to manage gatherings that may occur outside
the premises.

High energy dance, as well as singing and wind instruments, can spread
COVID-19 if a participant is infected. Additional planning around these
activities should be undertaken from a work health and safety perspective,
including ensuring 3 metres distance from the audience. Group singing
should be avoided.

REQUIREMENTS

Hygiene and cleaning

Adopt good hand hygiene practices.

Ensure bathrooms are well stocked with hand soap and paper towels or
hand dryers.

Reduce the number of surfaces touched by customers wherever possible.

No self-serve buffet style food service areas, communal bar snacks,
communal condiments, or hookahs. If condiments are on individual
tables, such as salt and pepper shakers, these should be cleaned
between each customer.

Clean cutlery and tableware with detergent and hot water, or with a
commercial grade dishwasher if available.

Menus should be laminated (clean between use), displayed or be single
use. Place takeaway menus outside the venue where possible.

Where possible

counter forms barrier

completed

collection buzzers used (clean after use) so
people can leave area while waiting.

ACTIONS

Yes

yes, sanitizer at entry and inside for staff

yes

yes

using disposable

blackboard

COVID-19 Safety Plan — Restaurants and cafes (including food courts) 3



Hygiene and cleaning

Clean frequently used indoor hard surface areas at least daily with
detergent/disinfectant. Clean frequently touched areas and surfaces yes
several times per day. Clean tables, chairs and any table settings

between each customer. If using a paper sign in system, ensure the pen

is wiped down with a disinfectant solution or wipe between use.

Maintain disinfectant solutions at an appropriate strength and used in
accordance with the manufacturers’ instructions. yes

Staff are to wear gloves when cleaning and wash hands thoroughly
before and after with soap and water. yes

Encourage contactless payment options.
yes

REQUIREMENTS ACTIONS

Record keeping

Keep name and contact number for all staff, dine-in customers

(excluding food courts) and contractors for a period of at least _/\_mjmomq at ODﬁJ\ to the farm

28 days. Each person that attends a venue MUST provide
their name and contact details. Records are only to be used for
tracing COVID-19 infections and must be stored confidentially
and securely.

It is the role of the COVID-19 Safe Hygiene Marshall to ensure
the accuracy and legibility of records.

Paper sign-in is permitted, but premises must digitise these
within 24 hours and provide immediately on request. QR Code
sign-in is encouraged.

Make your staff aware of the COVIDSafe app and its benefits to support
contact tracing if required. yes

All venues must register their COVID-19 Safety Plan through nsw.gov.au.
yes

Cooperate with NSW Health if contacted in relation to a positive case of
COVID-19 at your workplace, and notify SafeWork NSW on 13 10 50. yes

COVID-19 Safety Plan — Restaurants and cafes (including food courts) 4



