
Incursion Risk Management Plan 
EHOSHC 

 
  

Hazard identified  Risk Rating   

(use matrix)  

Elimination/control measures  Who  When  

Choking whilst drinking 
and/or eating 

Moderate - Ensure children are seated whilst eating or drinking and are supervised 

- All staff trained in first aid 
- Maintain child to staff ratio 1:15 

 

All Children  Breakfast, Morning Tea, 
Lunch, Afternoon Tea 

Anaphylactic reaction/ 
allergies 

Moderate  - First aid Kits/ EpiPen’s on hand 

- Regularly update information of children with 

anaphylaxis/allergies/intolerances and cultural requirements.  

Children with 
anaphylaxis/allergies  

Throughout the whole day 

Incursion details  

Date(s) of Activity/Session:   16/04/26 Location:   128 Kent St Epping NSW 2121 

Name of Activity/Sessions:   Wheelchair sport and Science show   
Proposed activities:   wheelchair sport  

Science show  
(Please select Yes or No) 

Water hazards? Reg 101.2 (c) No? If no – there are no further considerations or 

additions regarding water hazards. 

Reg 101.2 (c) Yes? If yes – please see below considerations outlined in below risk 
assessment to accommodate for water hazards (eg: staff to child ratios and other 
safety considerations. 

Centre Contact number:  Landline: 0298690602 Mobile: 0459883456 

Number of children attending activity/session: 50  Staff to child ratio:  
1:10 
 

Number of educators: 4 
  

Incursion checklist  

First aid kits QR Code and Guest/Visitor Book available for sign in (outside providers) 
WWC checks verified  

List of children attending Contact information for each adult  

Contact information for each child  Mobile phone / other means of communicating with the service & emergency services  

Medical information for each child  Other items, please list 



- Ensure each educator and volunteer is aware of the medical and dietary 

list/info of each child. 

- Staff are trained in First aid, anaphylaxis and allergy awareness. 

- Ensure children are washing hands after eating things that may contain 

allergens  

Children being out of 
bounds/wandering 

Moderate - Educators active supervision of all students 
-  Clear instructions of what is expected of the students  
-  Active supervision of the students  
- Ensure safety warning has been instructed to students 
- Maintain staff to child ratio 1:15 

All Children Throughout the whole day 

Electrocution  Moderate - Ensure safety warning has been instructed to students 
- Power outlets are covered and any hanging cables secure 
- Staff trained in first aid  
- Electric equipment/games inspected by staff before use  
- Educators to plug in chargers/electrical devices for children if required 

All children/staff When using electrical 
devices and throughout 

the day 

Slips, trips, falls, 
collisions 

 

Moderate - Walk children in 2 lines in close groups when transitioning to other 
locations/activities.  

- Educators to encourage children to tie up shoes laces and assist if 
required  

- Non-slip flooring and stair strips 
- Balustrades on stairs and rails on landings 
- Be mindful of children on the wheelchairs and fingers getting jammed 

while on the wheelchairs  
 

All Children  
Transitioning to and from 

activities  

& 

During incursion 

 

 

Sun Burn, Heatstroke, 
dehydration etc. 

Low-moderate - Ensure children are wearing sunscreen, hats and appropriate clothing 
during first roll call 

- Ensure children are continually drinking water throughout the day  

- UV and Pollen check during WHS check 

- Staff to monitor children to ensure they are drinking enough water, 
reapplying sunscreen and wearing hats 

- Ensure all staff are carrying first aid kits 

- Educators to encourage children to seek shade 
 

All children  Throughout the whole day 

Toilet Use Low-moderate  - Scheduled WHS checks morning and afternoon 

- Educators check toilets before children use them. 

- Children to go in pairs or small groups.  

- Ensure handwashing 

All Children   Throughout the whole 
day  



Involvement with 
chemicals  

 
 

 
Low-moderate 

 

- Be mindful of the science show and any chemicals that the children 
come into contact with, ensure children wash their hands thoroughly 
afterwards.  

- Be mindful of chemicals going into children’s eyes ensure any required 
protective gear is worn.  

 
All Children  

During the science show  

 Involvement with 
Wheelchairs for sport  

 

Moderate  - Collisions with one another, ensure children listen to all safety briefings 
and wear any required protective equipment  

- Children falling out of the wheelchair, ensure children are seated 
properly at all times.  

- Upper limb strain, ensure children take breaks when required and listen 
to safety briefings to ensure proper technique  

All children  During Wheelchair sport  

Covid 19 - Illness, 
infections, hospitalisation, 

death of 
child/educator/adult  

  
Community surroundings  

  

  - Ensure Educators & Families are aware of our Covid-19 Policy & procedure  
- Maintain communication between NSW Health department, Department of 

Education, ECED and any other relevant organisation in relation to Covid-19  
- Ensure information of Covid-19 and any practices are updated as new 

information becomes available  
- Ensure all such important information and factsheets are available &/or 

displayed for educators/parents/families and visitors to see  
- Educators & families are updated with any new information/updates on Covid-

19  
- Ensure that when adults enter the service, they practice social distancing, 

cleaning of hands. That they enter and exit solely to drop off or collect their 
child.  

- Ensure that there are no children, educators or adults that enter the premises if 
they have been in contact with anyone that has had COVID-19 symptoms  

- Ensure adults are not to enter the premises if they are sick/unwell  
- If children present during the day as unwell, they will be set aside from other 

children and visitors and their parent will be contacted to collect them as soon 
as possible  

- All adults/Visitors/volunteers are to adhere to all Covid-19 rules and practices as 
per prescribed from the NSW government  

- Children will be given regular hand washing routines throughout the day, 
dependant on activity and what they are exposed to  

- Antibacterial wipes, hand soap, paper towels and hand sanitiser will be available 
to all that enter/use the premises.  

- Educators are to ensure supervision of children using hand sanitiser (as it is 
alcohol-based)  

- A routine cleaning list is created in the centre and all educators are to complete 
the cleaning tasks and schedule.  

- Educators are given opportunity to reflect and bring about new information in 
relation to our Covid-19 practices  

The Coordinator  
  

Educators  
  

Parents/families  
Children  

Volunteers  
  

Throughout the whole day  
  

  
 



 
 
 
 

Plan prepared by: Zara Cunningham   Date: 5/03/26 
  

Communicated to: All Staff on the day & Families (via website, and printed in centre) 
   

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached: 
Yes  
Comment if needed:  

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.  

 
 

Risk Matrix  

  Consequence  
Likelihood    Insignificant  Minor  Moderate  Major  Catastrophic  

Almost 
certain  

Moderate  High  High  Extreme  Extreme  

Likely  

Moderate  Moderate  High  Extreme  Extreme  

Possible  

Low  Moderate  High  High  Extreme  

Unlikely  

Low  Low  Moderate  High  High  

Rare  

Low  Low  Low  Moderate  High  

  



 

  
 



Risk Assessment Matrix

How serious
could the
injury be?

How likely is it to be that serious

Very
Likely Likely Unlikely

Very
Unlikely

Death or
permanent
injury

1 1 2 3

Long term
illness or injury 1 2 3 4

Medical
attention &
several days
off

2 3 4 5

First aid
needed 3 4 5 6

Severity – is how
seriously a person
could be harmed

Likelihood – is an estimate of how probable it is
for the hazard to cause harm.

Legend
1 and 2 Extreme risk; deal with the hazard immediately
3 and 4 Moderate risk; deal with the hazard as soon
possible
5 and 6 Low risk; deal with the hazard when able.



Kaleidoscope Science Excursion Risk Management Plan Proforma
Name of provider: Kaleidoscope Science Pty Ltd
Name of Manager: Mitchell Serena
Contact number: +61 415 580 583
Description of incursion: Solids, Liquids, Gases & Plasmas
Date(s) of excursion:

Group/class: Number in group/class:
Name of excursion coordinator:
Contact number:
Accompanying staff, parents, caregivers, volunteers:

Activity Hazard Identification
Type/Cause

Risk
Assessment
Use matrix

Elimination or Control Measures Who When

Driving on school
grounds (if required
and directed by
school)

Vehicle collision with
pedestrian 3

- Our vehicle will stay within car
park areas unless directed to
drive elsewhere by the school

- Vehicle movements across the
playground will be escorted
and supervised by a school
staff member

- Vehicle will remain stationary
unless signaled by supervising
staff member

- Vehicle will move no faster
than walking pace

- Reversing camera is fitted to
vehicle

- Driver will use hazard lights
- Driver will keep windows down

to maintain verbal contact with
supervising staff member

Kaleidoscope science
staff, school staff

Prior to presentation,
after presentation

Whole presentation

- General / venue
safety

- Manual
handling injury

- Slips, trips &
falls

- n/a

- 3

- 3

- 3

- 3

- Venue is assessed by
presenter before show to
determine suitability of each
demonstration

- Audience seating area is
demarcated at a safe distance
with low-adhesion masking
tape

- Any venue safety concerns

Presenter Before, during and after
presentation



- Electrocution

- Fire

will be communicated with
school staff

- Presenter is trained in
best-practise manual handling
techniques

- Trolley to be used for transport
of boxes into venue

- Trip hazards such as power
cords to be removed or
secured with tape

- All mains-powered electrical
equipment is tested and
tagged by a qualified person
annually

- All outlets are protected by
RCD safety switches

- Presenter will be familiarised
with the venue’s fire safety
measures including any
smoke detectors, fire
extinguishers and fire exits

“Ping-pong particle
model”
demonstration

Apparatus is a box with
pointy corners and may
slip from grip and/or
drop to ground

5

- Demonstration is performed
only by presenter

- Presenter will maintain grip at
opposite corners

- Apparatus not to be held
above seated audience

Presenter During demonstration

“Conductors &
insulators”
demonstration

None 6 - Melting ice is handled for short
durations

Presenter + student
assistant During demonstration

“Dry ice in water”
demonstration None 6

- Student and presenter will
wear safety goggles

- Student assistant given clear
instructions by presenter

Presenter + student
assistant During demonstration



- Dry ice remains enclosed in
cup of warm water

- Water is warm, not hot
- Splashes or spills are unlikely

but will be cleaned
immediately by presenter

“Dry ice in balloons”
demonstration Cold burns 5

- Clear instructions are given to
students before activity begins

- Students will pass balloon
along quickly, only holding for
a short duration

- Dry ice is enclosed in a
balloon

- Presenter will monitor and
supervise

Presenter + whole
audience During demonstration

“Film canister
rockets”
demonstration

Injury from falling film
canister 5

- Demonstration is performed
behind a safety screen, at a
safe distance from audience

- Film canisters always pointing
up away from students

- Containers are lightweight and
rounded

Presenter During demonstration

“Gallium love heart”
demonstration

- Splashing of
liquid gallium

- Scalding injury
from hot water

- 6

- 4

- Demonstration is performed
only by presenter with
close-up camera for audience
view

- Presenter wears safety
goggles

- Demonstration is performed at
a safe distance from audience

- Galllium metal is non-toxic
- Sample will remain close to

room temperature

- Kettle (if required) is handled
only by presenter

- Kettle (if required) is kept
away from students and
switched off during show

Presenter During demonstration



- Boiling water is diluted with
cold water to approximately 40
degrees, warm bath
temperature

“Plasma ball”
demonstration

- Injury from
broken glass if
item falls to
ground

6 - Item is only handled by
presenter Presenter During demonstration

“Coloured plasmas”
demonstrations

- Electric shock

- Tesla coils can
interfere with
electronic
devices eg.
pacemaker,
insulin pump,
hearing aids or
cochlear
implants

- Injury from
broken glass if
glass tubes are
dropped

- 3

- 3

- 6

- Tesla coil only operated by
presenter

- Item is inspected, tested and
tagged annually (please see
above item on electrical safety
for details)

- Presenter will consult with
teachers to choose volunteers
who are not wearing any
electronic medical devices

- Clear instructions given to
students on handling the glass
items

Presenter + student
volunteers During demonstration

“Cork pop”
demonstration

- Injury from cork
impact

- Hearing
damage

- 5

- 5

- Demonstration is performed
only by presenter

- Presenter will wear safety
goggles

- Cork is aimed away from
audience

- Cork is slowed to a safe speed
by streamers

- Cork is lightweight and
rounded

- Presenter wears earmuffs
- Audience is encouraged to

cover ears

Presenter + audience During demonstration



Combustion (fire)
demonstration

- Burns

- Ignition of other
materials

- 5

- 5

- Demonstration performed only
by presenter

- Demonstration immediately
self-extinguishes

- Demonstration performed at a
safe distance from audience

- Presenter wears safety
goggles

- Demonstration performed
away from overhead
obstructions, or combustible
materials, such as artwork,
posters or curtains

- Presenter will be familiarised
with the venue’s fire safety
measures including an
assessment of any smoke
detectors, fire extinguishers
and fire exits (please see item
above on fire safety)

- Additional fire blanket on hand

Presenter During demonstration

Liquid nitrogen
demonstrations -
general

- Frostbite injury 5

- Demonstrations performed at
a safe distance from audience

- Presenter is trained in safe
handling of liquid nitrogen

- Liquid nitrogen is stored in a
cryogenic dewar away from
student access, with good
ventilation

- Liquid nitrogen is handled only
by presenter

- Liquid nitrogen is only
decanted from behind a safety

Presenter Before, during & after
presentation



screen

”Balloon shrink”
demonstration - Frostbite injury 5

- Balloon is retrieved from liquid
nitrogen and allowed to
completely dry, while behind
the safety screen

- Presenter wears safety gloves
and goggles

- Student volunteer wears
safety goggles

- Presenter will check balloon is
safe to handle before handing
it to student volunteer

Presenter + student
volunteer During demonstration

“Bouncy ball
smash”
demonstrastion

- Frostbite injury

- Injury from
hammer impact

- Injury from
impact with
broken rubber
pieces

- 5

- 5

- 6

- Presenter only to handle cold
items using cryogenic safety
gloves and tongs.

- Presenter and volunteer to
wear safety goggles

- Clear instructions given to
student volunteer

- Frozen ball is wrapped in cloth
to contain broken pieces

Presenter + student
volunteer During demonstration

“Cloud of gas”
demonstration - Frostbite injury 5

- Demonstration performed only
by presenter

- Demonstration performed at a
safe distance from audience

- Demonstration performed
behind a safety screen

- Presenter wears safety
goggles and cryogenic safety
gloves

- Cold gas is directed up and
away from audience

Presenter During demonstration

“Exploding balloon”
demonstration

- Frostbite injury

- Hearing

- 5

- 5

- Demonstration performed only
by presenter

- Demonstration performed at a
Presenter + audience During demonstration



damage safe distance from audience
- Presenter wears safety

goggles and cryogenic safety
gloves

- Presenter wears earmuffs
- Audience is encouraged to

cover ears

Plan prepared by: Mitchell Serena Position: Director, Kaleidoscope Science Education Last reviewed: 31st March 2023
Prepared in consultation with:
Communicated to:

Monitor and Review - Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or a significant change occurs.
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Wheelchair Sports NSW/ACT Experience 

Risk Assessment Information 

 

The Wheelchair Sports NSW/ACT Experience Program is run by Wheelchair Sports NSW/ACT.  We send to 

each presentation up to two fully trained presenters who are also members of Wheelchair Sports 

NSW/ACT.  We also supply 10 sports wheelchairs for the participants to play a game of Wheelchair 

Basketball or Wheelchair AFL. 

An Experience generally consists of a 20-25 minute educational/motivational talk followed by a 35-40 

minute game of Wheelchair Basketball or Wheelchair AFL.  

Prior to the activity commencing, participants are shown the safety aspects of using a wheelchair.   

These include: 

• Being shown the front footplates and asked to keep feet on these plates at all times.  Participants 

are told that if they hang their feet in front of the footplates they could have their toes crushed if 

another wheelchair hits them front on.  They are also told not to leave their feet under the 

footplate as they could sprain an ankle.  (The risk of this happening is very small as the natural 

way to use a wheelchair is to put your feet on the foot plate). 

• The participants are shown how to use the wheelchairs, how to push forward and back and how 

to turn.  (There is no risk in these moves).  They are shown that each wheelchair comes with a 

small wheel at the back that stops the wheelchair from tipping backwards.  They are also asked 

not to put their fingers in the spokes as they are moving as they might crush their fingers. (The 

only risk in using the wheelchair is to bang a toe or catch a finger in the spokes.  At worst they 

may sprain or break a finger, but this has never happened in 15+ years of running the 

Experience). 

• It is explained to participants that the wheelchairs cost around $3,000 each and are not to be used 

to deliberately crash into each other.  They are told that if anyone is caught being too rough with 

the wheelchairs, they will be asked to sit the activity out for the remainder of the session.  

The risks of playing wheelchair sports are small as most participants are not skilled at using a wheelchair 

and don’t tend to go very fast.  Risks include falling out of a chair (it is not far to fall), banging a toe or 

finger, or having a ball strike them in the face if they mis-catch the ball. 

The presenters are on the court guiding play and umpiring during the activity and watch out for any unsafe 

behavior.  Teachers/facilitators are also required to be present to supervise students at all times (if taking 

place at educational institution).  

If the location does not have a designated basketball or netball court and need to play the game outside 

on another surface, we do ask that this is a flat surface as playing on a slope of any kind can increase the 

risk of a participant falling out of a chair or rolling down a hill too fast. 

mailto:roadshows@wsnsw.org.au
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COVID-19 Precautions 

In light of the current COVID-19 pandemic, we have made some changes to the way we run presentations. 

In order to protect our wheelchair sports presenters who have been deemed high risk and in order to 

protect the staff, students and participants of your school/vacation centre, venue or organisation. 

Please note our wheelchair sports presenters may be replaced with our (able bodied) Sports Development 

Team on a case by case basis. 

A Wheelchair Basketball or Wheelchair AFL Experience will only proceed if the following conditions are 

met: 

1. That the activity will not breach any current restrictions imposed by the NSW Department of Health or 

NSW Department of Education; 

2. The presenter is in good health (no fever or COVID-19 symptoms present); 

3. The presenter has not (knowingly) been in contact with someone with a confirmed case of COVID-19; 

4. The school, vacation care centre, venue or organisation has not had any recent confirmed cases of 

COVID-19 (and/or has been cleared by the Dept of Health or Dept of Education); 

5. The school, vacation care centre, venue or organisation agrees to exclude any participant who 

presents with a fever or symptoms of the COVID-19 virus. 

At the end of the day’s activities, we will provide participants with sanitising/antibacterial spray and ask 

that each wheelchair, ball and piece of equipment used is sanitized prior to being stored in the van.  

We will work in conjunction with each school, venue or organisation in terms of additional sanitizing 

requirements, for example, a school or organization may wish to provide their own wipes to sanitise 

between group sessions. This is up to the discretion of each school, vacation care centre, venue or 

organisation.  

Wheelchair Sports NSW/ACT has public and products liability cover to the value of $20,000,000.  A link to 

this document is provided with every booking confirmation email. 

 

mailto:roadshows@wsnsw.org.au

