Incursion Risk Management Plan
EHOSHC

Incursion details

Date(s) of Activity/Session: 7.07.2026 Location: 128 Kent St Epping NSW 2121
Name of Activity/Sessions:
Handball & Survivor Challenge Incursion

Proposed activities: Handball and Archery (Please select Yes or No)
Water hazards? Reg 101.2 (c) No? If no — there are no further considerations or
additions regarding water hazards.
Reg 101.2 (c) Yes? If yes — please see below considerations outlined in below risk
assessment to accommodate for water hazards (eg: staff to child ratios and other
safety considerations.

Centre Contact number: Landline: 0298690602 Mobile: 0459883456

Number of children attending activity/session: 45 Staff to child ratio: 1 — |[Number of educators: 4

11.25
Incursion checklist
First aid kits QR Code and Guest/Visitor Book available for sign in (outside providers)
WWC checks verified

List of children attending Contact information for each adult

Contact information for each child Mobile phone / other means of communicating with the service & emergency services

Medical information for each child Other items, please list

Hazard identified Risk Rating Elimination/control measures Who When
(use matrix)
Choking whilst drinking Moderate - Ensure children are seated whilst eating or drinking and are supervised All Children Breakfast, Morning Tea,
and/or eating - All staff trained in first aid Lunch, Afternoon Tea

- Maintain child to staff ratio 1:15

Anaphylactic reaction/ Moderate - First aid Kits/ EpiPen’s on hand Children with  [Throughout the whole day
allergies - Regularly update information of children with anaphylaxis/allergies

anaphylaxis/allergies/intolerances and cultural requirements.




Ensure each educator and volunteer is aware of the medical and dietary
list/info of each child.

Staff are trained in First aid, anaphylaxis and allergy awareness.

Ensure children are washing hands after eating things that may contain

allergens

Children being out of Moderate Educators active supervision of all students All Children Throughout the whole day

bounds/wandering Clear instructions of what is expected of the students
Active supervision of the students
Ensure safety warning has been instructed to students
Maintain staff to child ratio 1:15
Electrocution Moderate Ensure safety warning has been instructed to students All children/staff When using electrical
Power outlets are covered and any hanging cables secure devices and throughout
Staff trained in first aid the day
Electric equipment/games inspected by staff before use
Educators to plug in chargers/electrical devices for children if required
Slips, trips, falls, Moderate Walk children in 2 lines in close groups when transitioning to other All Children N
collisions locations/activities. Tran5|t|on|n'g't'o and from

Educators to encourage children to tie up shoes laces and assist if activities
required &
Non-slip flooring and stair strips o .
Balustrades on stairs and rails on landings During incursion

Sun Burn, Heatstroke, Low-moderate Ensure children are wearing sunscreen, hats and appropriate clothing All children Throughout the whole day

dehydration etc. during first roll call
Ensure children are continually drinking water throughout the day
UV and Pollen check during WHS check
Staff to monitor children to ensure they are drinking enough water,
reapplying sunscreen and wearing hats
Ensure all staff are carrying first aid kits
Educators to encourage children to seek shade
Toilet Use Low-moderate Scheduled WHS checks morning and afternoon All Children Throughout the whole

Educators check toilets before children use them. day
Children to go in pairs or small groups.
Ensure handwashing

Projectile impact from Children to participate only under provider supervision All Children During activity

arrows

Moderate

Safety briefing conducted prior to commencement




Face masks to be worn at all times during gameplay
Children to follow all instructions given by provider and educators
Children removed from activity if safety rules are not followed

Moderate Provider to fit and inspect equipment prior to use All Children During Activity
Removal or incorrect use Educators to monitor children throughout activity
of protective equipment Activity stopped immediately if equipment is removed
Children reminded of safety requirements before each game
Moderate Children instructed to maintain awareness of surroundings All Children During Activity

Collision with inflatable
obstacles, barriers or
participants

No pushing, rough play or deliberate physical contact
Educators actively supervise gameplay
Immediate first aid provided if required

Covid 19 - lliness,
infections, hospitalisation,
death of
child/educator/adult

Community surroundings

Ensure Educators & Families are aware of our Covid-19 Policy & procedure
Maintain communication between NSW Health department, Department of
Education, ECED and any other relevant organisation in relation to Covid-19
Ensure information of Covid-19 and any practices are updated as new
information becomes available

Ensure all such important information and factsheets are available &/or
displayed for educators/parents/families and visitors to see

Educators & families are updated with any new information/updates on Covid-
19

Ensure that when adults enter the service, they practice social distancing,
cleaning of hands. That they enter and exit solely to drop off or collect their
child.

Ensure that there are no children, educators or adults that enter the premises if
they have been in contact with anyone that has had COVID-19 symptoms
Ensure adults are not to enter the premises if they are sick/unwell

If children present during the day as unwell, they will be set aside from other
children and visitors and their parent will be contacted to collect them as soon
as possible

All adults/Visitors/volunteers are to adhere to all Covid-19 rules and practices as
per prescribed from the NSW government

Children will be given regular hand washing routines throughout the day,
dependant on activity and what they are exposed to

Antibacterial wipes, hand soap, paper towels and hand sanitiser will be available
to all that enter/use the premises.

Educators are to ensure supervision of children using hand sanitiser (as it is
alcohol-based)

A routine cleaning list is created in the centre and all educators are to complete
the cleaning tasks and schedule.

The Coordinator
Educators
Parents/families

Children
Volunteers

Throughout the whole day




- Educators are given opportunity to reflect and bring about new information in
relation to our Covid-19 practices

Plan prepared by: Thomas Logan Date: 03/06/2026

Communicated to: All Staff on the day & Families (via website, and printed in centre)

Venue and safety information/risk assessment/COVID-19 safety reviewed and attached:
Yes
Comment if needed:

Reminder: Monitor the effectiveness of controls and change if necessary. Review the risk assessment if an incident or significant change occurs.



Consequence
Likelihood Insignificant Minor Moderate j i
Almost
certain . .
Moderate High High
Likely
Moderate Moderate High
Possible
Low Moderate High
Unlikely
Low Low Moderate High High
Rare
Low Low Low Moderate High




Archery Attack Risk Management

1. Conducting Events
2. Archery Sports Representatives
3. Archery Sports Operation Risk Matrix

1. Archery Attack Representatives
Requirements:
* Be aware of contents of our waiver:
All representatives must have read through and become familiar with the
contents of the waiver to ensure they understand the implications it imposes on
participants i.e. participants must be sober, not pregnant, must be signed by
parents or legal guardians for children under the age of 18

* Mandatory event training:
All Archery sports representatives will be required to attend a minimum of Four
events as trainees to observe and assist with the runnings and operations,
subsequent approval is required from the business manager before new
representatives can independently run events

* Read through the Risk Management document to follow the “Conducting Events”
procedure

2. Conducting Events
Safety Preparation:

+ Spectate the area where event will be undertaken
To ensure the safety of all participants it is mandatory that the Archery Sports
representatives hosting the event inspect the entire area to ensure no sharp
obstacles are in the playing area that could possibly pose a risk to participants.

* Preparation of Archery Equipment
All Archery equipment is to be prepared prior to the arrival of any participants, the
safety preparation procedure includes performing and recording the following list:
« Stringing the bows, inspecting to see that strings are not frayed, worn, and that the bows are in
good operational condition
* Use of disinfectant wipes to clean the face masks to ensure they are clean and safe for re-use
* Inspect all arrows to ensure the foam tips are in good condition

Education of participants

All participants must sign the provided waiver to ensure that they understand that
there is inherent risk in any form of physical activity and that they are responsible
for any inappropriate action that deviates from the actions of a reasonable
individual. In addition to the signing of the waiver all participants will be informed
of the following safety procedures to ensure a safe event:

» Face masks must be worn at all times

* Arrows must be checked to be safe before firing

+ Bows must not be dry fired (Without an arrow)

+ Participants must listen to the referee / event representative at all times



3. Archery Attack Operation Risk Matrix

ID | Hazard Description Consequence | Occurrence | Risk Mitigation / Treatment
1 Weather: Wind could potentially | Moderate Low Medium | Do not run activity in high
Strong knock over inflatable wind
Wind obstacles and pose
trip hazards for
participants
2 | Weather: Surfaces material can | Minor Low Low Monitor conditions, stop
Wet become slippery. activity if unsafe.
Participant and
instructor could slip
and fall over
3 | Weather: Sunburn and Moderate Low Low Advise participants to wear
Sun Heatstroke sun screen and drink plenty
of water
4 | Location: If the location is Minor Low Medium | Archery Attack provides
Spectator populated with . Very Low/Low
density spectators, we need strength bows
to ensure that no . Short/ range arrows
bystanders are at risk Our trained representative
of being hit by a will evaluate the area and
projectile. Our arrows size of field available to
are safe for use determine whether we
without facemasks need to contain the arrows
but interfering with the within a 15/20/25/30 metre
public is not zone. These arrows can be
acceptable controlled to fly as short as
10 metres (Very Low and
Short Range)
5 | Surface: Foreign objects may Minor Low Low Survey activity area for
Grass puncture the Archery sharp objects and ditches.
Bunkers. Ditches and
bumps cause trip
hazard for instructor
and participants
6 Equipment: | Players will lack facial | Moderate Low Medium | All masks are inspected
Broken protection and participants will be
Masks checked that they are
wearing the equipment
correctly.
7 Equipment: | If arrows are broken Minor Very Low Low All participants are advised
Broken during the event, they to ensure bending them
Arrows need to be removed does not break their arrows

from the field to
ensure no broken
arrows are fired. If
arrows are cracked
they can present
splinters that scratch
or cause skin irritation

and listen for crackling
noises at the start of each
round.




Risk Assessment & Hazard Checklist

Activity Handball Incursion program
Assessed By Daniel Freak
Location Location: Epping Heights Public School- 128 Kent Street Epping NSW 2121
Date Wednesday 9th July 2025
1.1 Inappropriate lighting NA 3.10 lack of information, training or instructions documents, schedule, trained staff and
12 Temperature NA 3.20 poor activity planning or preparation training ma’nuel. Reqt;est feedback and
1.3 Insufficient or unsuitable space NA 3.30 poor activity delivery or organisation always improve our process
14 Untidiness -causing trip / fire hazard NA 3.40 ignorance of rules and or procedures Y
1.5 |Stairs - dark /steep/no handrail NA 3.50 unsafe behaviour or attitude \
16 lack of appropriate first aid equipment and Staff have First aid Qualifications and First aid
Lack of fire escapes /extinguishers/ procedures NA 3.60 experience kit
1.7 |slip / trip / fall hazards medical conditions or behaviour issues of OSH will inform us on the day
NA 3.70 participants
1.8 Inadequate ventilation NA 3.80 poor safety control from group leaders NA
1.9 |inhalation of dust NA 3.90 poor safety awareness from participants \
1.10  |poor surfaces for activities - slips /trips/ impact NA 3.10 lack of cooperation within group Y
1.11 |electric hazards NA 3.11 differing skill levels within group Y
3.12 low level of physical fitness / strength Y
EEE] aggression between partcipant Y

N. Both syn grass and

2.1

uneven playing surface concrete courts. 3.14 aggression from crowd / public NA
2.2 |playing surface too hard or soft NA 3.15 contact between participants increasing risk Y
23 hard or sharp objects on pitch NA

2.4 |sliding on astroturf or similar surface NA 4 OTHER HAZARDS SPECIFIC TO YOUR ACTIVITY

2.5 collisions / conflict with surrounding objects or people N 4.1
Dehydration Y
2.6 impact from sports equipment NA 4.2
Sunburn sent email 6th May
2.7 contact sport injury Y 4.3 Travel NA
2.8 |personal injury / fracture /sprains / cuts Y 4.4 Rain Shelter sent email 6th May
2.9 Metal Fencing and Poles NA 4.5 Photography sent email 6th May
4.6
Bathroom and Drink Safety Process sent email 6th May
HAZARD
REF POTENTIAL EFFECT EXISTING CONTROLS IN PLACE SCORE/RISK FURTHER CONTROLS REQUIRED
210 playing surface & playing in the rain |all courts to be checked before play. players are advised not to play when surface low To be checked before and during each lesson. If surface is too wet a wet weather
. on wet surface is too wet © program in the Indoor hall will be conducted
all players are briefed on such danger. Organiser present to ensure that players
2.50 |Player contact are playing senslblly and being supervised. Furthe.r to this spectators are advised High Inform students before program starts
to stand well behind out of the court. When playing group games, safety
measures will be explained and implemented.
tinj tained fi | !
spor |nJury. sustainec from players All equipment is checked to prevent any injury. Players entered at this level . .
2.60 |poor technique/ use of own N S low do during session
. should have adequate motor skills and coordination.
equipment
2.80 |injury 1st aid kit available at the venue also provided by Handball Australia medium Our staff conduct and bring first aid.
3.40 |[ignorance of rules and or procedures |Inform students of rules and safety low Inform students via speech and in writing before program starts
350 |players attitude In case of unappropriate behaviour, staff will be informed, players will be warned, low Inform students

given yellow card (sent off the court for 10 mins) or red card (permanent off).

medical conditions or behaviour You must inform us of student medical issues or injuries. If too many students to

3.70 |. - write down individually just write - Staff member has list and will assist us on the medium  |OSH will inform us on the day
issues of participants N . X

day with these issues as they arise.

We will incorporated different divisions/standards and schedule options based on

3.11 |[differing skill levels within group medium Division based on performance and standard

ability
3.13 [aggression between participant Explain Rules and steps for bad behaviour/sportsmanship. medium See 4 Good sport Steps
4.10 |Dehydratation water is available at the venue. Students to bring drink bottles and hats low Inform OSH/students
Sunburn when playing during . . " :
4.20 players will be advised to wear hats and suncream medium Bring suncream
summer
4.40 |Rain Shelter Check location medium

sent email 6th May

Are action pictures of kids playing handball and/or group photo with prizes at the
end allowed for Handball Australia promotional material?

(1) Only OSH/School allowed to take picture and to be used for their promotion
450 |Photography only. Low

(2) Yes Handball Australia can take pictures for their promotional purposes
(minus restricted kids)

(3) Mutiple kids have photo restrictions. Too complicated and easier to say NO
sent email 6th May

Whats the process? - (1) Buddy with another student, (2) Tell Staff (3) go together

4.60 |Bathroom and Drink safety as a group or (4) other

sent email 6th May

Date questionnaire filled

Hnadball Australia assesment, Feedback, Changes, Issues
out date

Name of the person




